AOMUHUCTPALIUA
rOPOACKOIO MOCENEHUA NETPOB BAIJl
KaMbILWMHCKOro MyHMLMNanbLHOro pamoHa

Bonrorpagckou obnactm

NMOCTAHOBIJIEHUE
o1 01.10.2026 Ne 200-n

06 yTBepXOeHUN afMUHUCTPATUBHOIO pernamMmeHTa
«MpepnocTaBneHne nHcopmMaumm o6 ouepeaHOCTU NpenoCcTaBNEeHUs XUIbIX
NoOMeLLeHMI Ha YCNOBUSAX coLManbHOro HanmMa»

B cootBeTtcTBUM ¢ PepepanbHbiMu 3akoHamn oT 20.03.2025 Ne 33-93 «O6 obuimx
NpUHUMNAxX opraHmsaumm MeCTHOro camoyrnpaBfieHUs B €AMHOW cucteme nyonuyHom
Bnactuny, ot 27.10.2010 Ne 210-®3 «O6 opraHusauumm npeaocTaBreHnsi rocyaapCTBEHHbIX
N MyHMUMNAnNbHbIX YCyr», PyKOBOACTBYAChL YCTaBOM ropoAckoro nocerneHus letpos Ban
KaMbILLMHCKOro MyHULMNANbHOro pavioHa, agMUHUCTpaLMsi rOpoAcKoro nocenexus NMetpos
Ban

NOCTAHOBJIAET:

1. YTBepOuTb aAMUHUCTPATMBHbLIA pernameHT npefocTaBrieHns MyHULMNanbHOW
ycnyrim  «[pegoctaBneHve uHdopMaumm 06 o4vepedHOCTM MpPedoCTaBreHuss XUMblX
NMOMeLLLEHNIA Ha YCNOBUAX COLMAnNbHOro HanmMay.

2. [lpusHaTb yTpaTtMBLWIMM CUIly MNOCTAHOBMEHME agMUHUCTPaAUUN TOPOLCKOro
nocenenus letpoB Ban ot 21.11.2022 Ne 391-n «[lpepoctasneHne uHpopmaumm o6
o4YepeaHOCTU NPeaoCTaBNEeHUS XUNbIX MOMELLEHNA Ha YCNOBUAX COLMANbHOro HanMa».

3. Hacrosiwee nocTtaHoBneHve BCTynaeT B Cculy nocne ero odguumanbHOro
onybnukoBaHna B oMuUManNbLHOM CeTeBOM U3faHuM  «AOMUHUCTPAUMA TFOPOLACKOro
noceneHus MeTpoB Ban» (https://adm-p-wal.ru) B MHOPMaLIMOHHO-
TeNeKkoMMYHMKaUMOHHON ceTn "UHTepHeT".

4. KoOHTpoSnb 3a WCMNOMIHEHMEM HACTOSLWEro MNOCTaHOBMEHUA BO3MNOXUTb Ha
3amecTuTena rnasebl ropogckoro nocenenuss [letpos Ban no Bonpocam KKX,
GnaroycTponcTea, apxXuTeKkTypbl 1 3eMenbHbIX OTHOLeHWn B.A. Boykapesa.

MmaBa ropoackoro noceneHus lNMetpoB Ban WU.I. Opy3uHa



YTBEpXKaeH

NoCTaHOBNEHNEM

aAMUHUCTPaLMM ropoackoro noceneHus MNMetpos Ban
o1 01.10.2026 Ne 200-n

AOQMUHUCTPATUBHbLIN perfnamMmeHT
npeaocTaBneHUst MyHULMNanNbHOW yCryru
«[lMpepnocraBneHue nHpopmauum o6 ovyepeaHOCTU NpeaoCTaBIIEHUSA XUTbIX
NnomMeLeHn Ha YCNOBUSIX COLManbHOro Hanma»

1. O6wme nonoxeHus

1.1. AODMUHUCTPATMBHbIA  pernaMmeHT npeaocTaBfieHUs  MyHULMNANbHOW  YCryru
«lMpepocTtaBneHne nHopmauumn o6 ovepegHOCTM NPeaoCTaBNEHUS XUMNbIX NOMELLEHUIA Ha
YCMOBUSX COUManbHOro Havma» npeactaBnseTr coboM HOPMaTUBHBLIA MPaBOBOM  akT,
yCTaHaBNMBaKLWMIA NOPSAOK NPeaoCTaBfeHns  MyHMUMManbHOW  ycryrn, CcTtaHgapT
npegocTaBfeHns MyHUUUNanNbHOM ycryrn (ganee no TEeKCTy — agMUHUCTPATUBHbIN
perrnameHT).

AOMUHUCTPATMBHBIA pernaMeHT paspaboTaH B Lensax MNOBbILWEHUS KavecTBa
npeaocTaBfieHns U OOCTYMNHOCTU pe3ynbTaToB NPenoCTaBfieHNs MyHULMNANbHOM YCIyry,
co3gaHnst KOMOPTHBIX YCIOBUI ANsA nonyvatenen MyHuuunanbHOW ycryrm u onpegensiet
CPOKM W NOCnefoBaTeNnbHOCTb  AENCTBMA  (aAMWMHUCTPATMBHBLIX — Mpoueayp) npu
npegocTaBneHnn MyHULMNAnbHON yCnyru.

1.2. 3aaBuTensMn Ha NOSlyYeHWe MYyHUUMNanbHOW YCNyrn SABASKOTCA rpaxgaHe
Poccunckon ®egepaunmn nnm nx ynonHOMOYEHHbIE NpeacTaBuUTenNn.

1.3. Tlopsgok MHOpMUpPOBaHUA 3aaBUTENEN O NpefocTaBNeHUN MyHULMNANbHON
yCrnyru.

1.3.1. CBegeHust 0 MeCTe HaxoXOEHUS!, KOHTAKTHbIX TenedoHax u rpaduke padboTbl
agMuUHUCTpauumn ropoackoro nocenexHus letpos Ban KambiWMHCKOrO MyHUUMNANbHOro
panoHa Bonrorpagckon obnactn, opraHus3auui, ydacTByKOLMX B NpeaocTaBfieHuun
MYHULMNANbHOM YCNyru, MHOrogyHKLMOHANbLHOro ueHTpa (ganee — MoLL):

— agMuHUCTpaumsa ropoackoro noceneHuns [lletpoB Ban  KambIWKMHCKOro
MyHUUMNaneHOro panoHa Bonrorpaackon obnactu. Agpec: 403840, Bonrorpaackas o6n.,
KambiwmnHcknin panioH, r. MNetpos Ban, yn. 30 net lNobeabl, 5, kabuHet Ne 6, TenedoH
8(84457) 64-8-86.

Mpaduk (pexum) npuema 3asaBUTENEN:

noHeaenbHUK — yeteepr - ¢ 08.00 go 17.00 yacos (nepepbi ¢ 12.00 go 12.48);

natHuua — ¢ 08.00 go 16.00 4yacos (nepepbiB ¢ 12.00 go 12.48).

BbIXO4Hbl€ AHWN: cybBbOoTa, BOCKpeceHbe 1 Npa3aHnYHble Hepaboune gHMW.

3a npepoctaBneHMEM  MyHUUMNANbHOM  YCRyrn 3asiBUTENlb  TakKe MOXEeT
obpaTuTbCa B rocygapCTBEHHOE KaseHHoe yupexaeHuwe Bonrorpagckon obnactu
"MHOropyHKUMOHAsbHbLIA LEHTP MNpenoCTaBneHuss rocygapCTBEHHbIX U MyHULMNASbHbIX
ycnyr" (Otgen no paboTte ¢ 3assutenamu KambilwmHCKOro panoHa Bonrorpagckon obnactum
KY BO "MoU" (ganee - MOL): pacnonoxeH no agpecy: 403840, obn. Bonrorpagckas, p-H.
KambiwuHckmn, 1. MeTtpos Ban, yn. 30 net MNobeapl, a. 7, TenedoH 8(84457) 6-46-36, e-
mail: mfc124@volganet.ru.

Mpaduk paboTtbl MPL:

noHegenbHuk ¢ 09.00 go 20.00 vyacos;

BTOPHUK - naTtHuua ¢ 09.00 go 18.00 yacos;

cyb6ota ¢ 09.00 go 15.30 4acos, 6e3 nepepoiBa.

BbixogHble AHW: BOCKpeceHbe 1 npasgHuyHble Hepaboune gHu.

MHopmaunio 0 MecToHaxoxaeHun u rpadukax pabotel MOLL Takke MOXHO
noslyyMTb C WUCMONb30OBaHWEM rOCYJapCTBEHHON WHQOPMaUNOHHOM cucTemMbl "EOnHbI
noptan cetn ueHTpoB u odcuco "Mou [okymeHTbl" (M®L|) Bonrorpagckon obnactun"



(http://mfc.volganet.ru).

1.3.2. WHdopmauuio 0 nopsigke npedocTaBreHnss  MyHUUUNanbHOM  yCryru
3a9BUTENb MOXET MNONyYnUTb:

HenocpeaCcTBEHHO B aMUHUCTpauuuM ropoackoro nocenexHus [letpoB Ban
KambllwmHCKOro MyHuuunaneHoro pavioHa Bonrorpagckon obnactn (MHOpMauMOHHbIE
CTeHAbl, YCTHOe WHQOpMUpoBaHWE MO TenedoHy, a Takke Ha JIMYHOM npueme
MYHULMNANbHLIMK  CRYXalWMMN  aaMUHUCTPaLMU ropoAdckoro nocenexHvs [letpos Ban
KamblwmHCKOro MyHuumnansHoro parioHa Bonrorpagckon obnactn);

no noyte, B TOM 4ucne 3nekTpoHHon (admin_petrov_wal@mail.ru), B cny4ae
NMMCbMEHHOro obpalleHus 3aaButensd; B ceTn WHTepHeT Ha oduumanbHOM caunTe
agMVHUCTpauun ropoackoro noceneHuns [lletpoB Ban KaMbIWWMHCKOrO MyHMUMNANbHOMO
panoHa Bonrorpagckon obnactm  (http://adm-p-wal.ru/), Ha EgumHom  noptane
rocyAapCTBEHHbIX 1 MyHUUMNAIbHbLIX YCNYr, ABNSALWemMca deneparnbHON rocyaapCTBEHHOM
MHOpMaLNOHHON cucTemour, obecnedmsalolen npefocTaBneHne rocyfapCTBEHHbIX U
MYHULMNANbHbLIX YCIyr B 3MEeKTPOHHOW dhopme (ganee — EguHbIN nopTan rocyaapCTBEHHbIX
1 MyHULMNAnNbHbIX ycnyr) (www.gosuslugi.ru).

2. CTaHAapT npenocTtaBlieHUA MyHMuMnaanOﬁ ycnyrumn

2.1. HanmeHoBaHne MyHuumMnaneHon ycnyrm — «lpegocrtaBneHne nHgopmaumm ob
oYepeaHOCTU NPeaoCTaBEHUS XNUMbIX MOMELLEHUI Ha YCMOBUSIX COLMANbHOMO HanmMay.

2.2. MyHunuunanbHas ycnyra npefocTaBnsieTcss HauMeHOBaHWE WCMNOSTHUTENbHO-
pacnopsauTenbHOro opraHa MyHuuuMnanbHoOro obpasoBaHus (ganee — YnoSIHOMOYEHHbIV
opran).

2.3. PeaynbtatoM UCMOMHEHUS MYyHULMNANBHOW YCIyrn SBRSieTCA npegocTaBrieHme
3aasutento uHdopmMaumm o6 ovyepegHOCTU MpPefoCTaBneHUs XWUMbIX MOMELEHUN Ha
YCrOBMSAX couManbHOro Hamma, OgOpMIEHHONW B Buae cnpaBku 00 o4yepeaHocTu
NpegocTaBfeHns XurblX MOMELLEHM Ha YCMNOBUAX cOuManbHOro Hamma nmbo crnpasku O
TOM, 4YTO 3asBUTENb HEe COCTOMT Ha YyyeTe B KayeCTBe HYXOAlLWEroca B XXUOM
nomeLleHnn, NpeaocTaBnNsgeMom no JOroBopy coumanbHOro Hamma.

2.4. CpoK npeaocTaBneHnss MyHULUNanbHOW YCIyri.

Cpok npegoctaBneHns MyHUUUNanbHOW yCryrn coctaBnsieT He 6onee 15 gHen co
OHS NOCTYNNEHNS 3asiBNeHUs.

B cnyyae npencrtaBneHus 3asBuTteneMm  OOKymMeHToB 4yepe3 MOLL  cpok
npegocTaBfieHns MyHULMNANbHOM YCIyr UCYUCNAETCA CO AHA nepefayn LOKYMEHTOB B
YNONMHOMOYEHHbIN OpraH.

2.5. VicyepnbiBalownin nepevyeHb AOKYMEHTOB, HEOOXOAMMbIX ANl NpefocTaBneHns
MYHULMNANbHOW YCIyru.

2.5.1. WcuepnbiBawowunm nepevyeHb [OOKYMEHTOB, KOTOpble 3asBUTENb [OOSTHKEH
npeacTaBUTb CaMOCTOATENBHO:

— 3asBreHMe O  npegoctaBneHMn  MHopMaumm 06  ovepeaHoCTU
NpefoCTaBfieHNA KUMbIX MOMELEeHUW Ha YCNOBUSX CcoLManbHOro Hawma (ganee —
3asBreHne);

— KONUSA JOKYMEHTa, YAOCTOBEPSIOLLEro JIMYHOCTb 3asBUTENS;

— AOKYMEHT, NMOATBEpXOalLWUN NosTHOMOYMSA nNpeactaBuTens AencTBoBaTb OT
UMEHN 3asBUTENs, a TakkKe nacnopt WM MHOW AOKYMEHT, YAOCTOBEPSHOLMUA JIMYHOCTb
npeacraBuTend, B COOTBETCTBUM C 3aKoHoAaTenbCcTBOM Poccunckon ®epgepaunu, B cnyyae
obpaLleHnsa NONMHOMOYHOro NpeacTaBUTEeNs.

2.5.2. 3asBneHne W [OKYMEHTbl, YyKasaHHble B MyHKTe 2.5.1 Hacrtosiwero
a4MVHUCTPATUBHOIO pernamMeHTa, MoryT 6biTb NpeacTaBeHbl 3asBUTENAMN MO UX BbIGOpy
B YNOMHOMOY€EHHbIN opraH unu MoOL nnyHo, nmbo HanpaBneHbl B yNOTHOMOYEHHbIA OpraH
nocpeacTBOM MOYTOBOW CBA3M Ha OymMaXHOM HocuTene wunu npeacTtaBneHbl B oopme
3IIeKTPOHHOIO JOKYMEeHTa C ucnosib3oBaHMeM EguHOro noprtana rocyaapCTBEHHbIX U
MyHUUMNANbHbIX — ycnyr, nmnbo Ha oduuManbHbIn  agpec  3NEeKTPOHHOW  MOYThI
YNONTHOMOYEHHOro opraHa.



Konun ookymeHTOB JOMKHbI ObITh 3aBEPEHbI B YCTAHOBIEHHOM 3aKOHO4ATENbCTBOM
nopsgke unu npeacrasreHsbl C npeabsBrieHneM NoLANMHHUKOB.

3asiBneHne B opme IMEeKTPOHHOro [OKyMeHTa noAanucbiBaeTcss no  Bblbopy
3asBuUTENS:

— NPOCTOM 3MEKTPOHHOM NOANUCHI0 3asBUTeNs (NpeacTaBuTens 3asaBuTens);
— ycuneHHon (KkBanuduumpoBaHHOW, HeKBannMUUMPOBAHHOM) 3SIEKTPOHHOM
noanucblo 3aaBuUTens (NpeacraBmMTens 3asasuTens).

CepTudukaT Kno4a MPOBEPKN YCUNEHHOW HEKBannMuUUMPOBaAHHOW 3NEKTPOHHON
nognucyn JormkeH 6bITb Co3daH M UCNoNb3oBaTbCA B MHAPACTPYKTYpe, obecneymBatoLLemn
WHOPMAaLNOHHO-TEXHOMNOMMYeCcKoe B3anmMoaencTemne NHPOPMALIMOHHBIX ~ CUCTEM,
ncrnonb3yemMblx AN NpeaocTaBfeHns rocydapCTBEHHbIX W MyHUUMNANbHbIX yCnyr B
3eKTPOHHOM hopMe, KoTopas cOo3JaeTcd M NpoBepsieTCd C WUCMOoNb30BaHMEM CpPeacTB
3IEKTPOHHOM MOAMNUCU U CPeACTB YAOCTOBEPAIOLWEro LeHTpa, MMerLmMX nogTBepxaeHue
COOTBETCTBUA TpeboBaHUAM, YCTaHOBMEHHbIM (hefepanbHbiM OpraHoOM WCMOSTHUTENBHOM
Bnactm B obnactn obecnedyeHus 6Ge3onacHOCTU, a Takke MNpW HanuMuuu y Bragenbua
cepTudumkaTa Kroya npoBepKKn Krova NpOCTON ANIEKTPOHHOM NOANUCK, BblAAHHOIO emy npu
NNYHOM npueme.

B cnyyae obOpaweHus 3assBuTens C  UCNOMb30BaHMEM  MHGOPMALMOHHO-
TENeKOMMYHUKALUNOHHON ceTun «UHTepHeT» K 3asdBreHuio B ¢opMe 3MeKTPOHHOro
AOKYMeHTa npuraraetca Konusi LOOKYMEHTa, YOOCTOBEpPSIOWEro JfMYHOCTb 3asdBuTend
(yoocToBepsilOLEro  NIMMHOCTL  NpeAcTaBuTenst  3asBuTens, ecnu  3asiBrieHue
npegcraBnseTcsa npeacraBuTeneMm 3asBUTENd) B BuOE 3NEKTPOHHOro obpasa Takoro
AOKyMEHTA.

lMpencrtaBneHne AaHHOIO [OOKYMEHTa He Tpebyetca B cnyyvyae npeacTaBreHus
3asBneHna B opme 3NEKTPOHHOro AOKyMeHTa MOCPeACTBOM OTMPaBKU 4Yepes3 JIMYHbLIN
kabuHeT EQnHOro noptana rocygapCTBEHHbIX N MyHULMMANbHbIX YCAYT.

B cnyyae npegctaeBneHus 3asBrneHMs B (POpPMe  JNIEKTPOHHOro [OOKYMEHTa
npegcrasutenemM 3asBuTens, OEWCTBYIOWMM Ha OCHOBaHWW OOBEPEHHOCTU, K 3asiBIIEHUIO
TaKke npunaraeTcs JOBEPEHHOCTb B BUAE 3MEKTPOHHOro obpasa Takoro JOKyMeHTa.

2.5.3. HanpaBneHue ynosIHOMOYEHHbIM  OpraHOM  3anpocoB B  paMKax
MeXBeJOMCTBEHHOro B3anMoLeNCTBUSA He NpeayCMOTPEHO.

2.6. VcyepnbiBaoLwmMn nepevyeHb OCHOBAHUW AN OTKasa B MNpuemMe [OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeJoCcTaBNeHns MyHULMNanbHON YCyru.

2.6.1. 3assuten Hanpaensetcs yBeaomreHne o6 oTkasze B Npueme K
pPacCMOTPEHMIO 3asIBIIEHUS B CReayoLwWwmX criyyasnx:

— 3a8BUTENIEM He npeacTaBfeHbl LOKYMEHTbl, YKasaHHble B NyHKkTe 2.5.1
HaCTOSLLEro aAMUHUCTPATUBHOIO perfnameHTa;

- Npy obpalleHMn 3a npegocTaBfieHneM MYHUUUNANbHOW YCIyru B 9NEKTPOHHOW
dopme B pesyribTaTte NPOBEPKUA YCUNEHHOM KBanMUUMPOBAHHOW 3MEKTPOHHOW NOoANUCU
(banee — kBanuduUMpOBaHHAs NOANWUCL) BbISABNEHO HecobnoaeHne YCTaHOBIIEHHbIX
cratbenn 11 depepanbHoro 3akoHa oT 06 anpens 2011 r. Ne 63-®3 «O6 aneKkTpoHHOWM
noanncu» ycrioBun npusHaHus ee eNCTBUTENbHOCTH.

2.7. McuepnbiBatowmm nepeyeHb OCHOBaHuM ans NPUOCTaHOBNEHUSA
npegocTaBfieHNs MyHUUMNANbHOW YCNyrM unm otkasa B npefocTaBneHuM MyHUuunasnsHOM
yCnyru.

OcHoOBaHuA NS NPUOCTaHOBIIEHUA NPeAoCTaBfeHUs MyHUUMNANbHOW YyCnyru, Aans
OTKasa B NpefoCTaBfieHNN MyHULMNANbHOW YCyrn OTCYTCTBYIOT.

2.8. MyHuumnanbHaga ycnyra npegocrtaensietcsa 6ecnnatHo.

2.9. MakcumanbHbI CPOK OXMOaHWA B odepean Npu nogadvye 3asiBfieHUs u npwu
nonyyeHun pesynbtata NpeaocTaBNeHns MyHUUUNANbHOW YCryru B crnydyae obpalieHus
3asBUTENs HENOCPELACTBEHHO B YNOMHOMOYEHHbIN opraH unu MOLL coctasnseT 15 MUHYT.

2.10. Cpok peructpauumn 3asBfieHUa W npunaraemMmblX K HeMy [OOKYMEHTOB
COCTaBnseT:

— Ha NNYHOM Npueme rpaxgaH — He 6onee 15 MUHYT.

— NpW NOCTYNMEeHNN 3asBrIeHNa U JOKYMEHTOB NO NoyTe, nocpeacTtsoM EanHoro
nopTana rocygapCTBeHHbIX M MyHUUUNanbHbIX ycnyr unv depe3 MOL, — B TedeHune 1
pabo4yero AHSA CO AHA NOCTYNNEHNSA B YNONHOMOYEHHbIN OpraH.



2.11. TpeboBaHust K NOMELLEHNAM, B KOTOPbIX NPefoCTaBnAseTCcs MyHuUUMnanbHas
ycnyra, K 3any oOXugaHusi, MectaMm [Ans 3anoSfiHEHWA 3anpocoB O MpefocTaBreHun
MYHULMNANbHOM YCNyrM, WHAPOPMAUNOHHBIM CTeHgaM ¢ obpasuamm nx 3anofiHEHUS U
nepevyHeM JOKYMEHTOB M (Mnn) nHdopmaumm, HeobxoamMmbix ANAs1 NPeaoCTaBNEHUSA KaXKaoM
MYHULMNANbHOM YyCcnyrn, B TOM 4ucre K obecneyeHnto AOCTYNHOCTM ANA WHBanNMaoB
yKasaHHbIX 0ObEKTOB B COOTBETCTBUM C 3akoHogaTenbcTBoM Poccuiickon depepaumm o
couunarnbHOM 3almTe NHBanNnaos.

2.11.1 TpeboBaHNa K NOMELLEHMAM, B KOTOPbIX NPeaoCcTaBnseTcs MyHuUMnanbHas
ycnyra.

MomewweHus, B KOTOpbIX  MpefocTaBnsaeTcs MyHWUMNaneHas  ycnyra,
obecneunBaloTCss HeoOXOoOUMbIMW  ONst  NPeAoCTaBfeHUd  MyHUMUMNAnbHOW  yCnyru
obopyaoBaHveM (KoMnbloTepaMn, cpeactBaMyn CBS3W, OPITEXHUKOW), KaHUEenspCKMMU
NPUHAANEXHOCTAMMY, MHGPOPMALMOHHBIMXA W CNPaBOYHbLIMKM  MaTepuanamu, HarnsgHown
MHdOpMaUmen, CTyNbsSIMN N CTONaMM.

[MomeweHns yNnosTHOMOYEHHOrO oOpraHa [OSMKHbl COOTBETCTBOBATb CaHUTaAPHbIM
npasunam Cl1 2.2.4285-26 "CaHuTapHO-anugemMumosnormyeckme TpeboBaHus K YCroBUSM
Tpyaa", yTBepXAEeHHbIM NOCTaHOBEHMEM [fTaBHOro rocyapCTBEHHOrO CaHUTapHOro Bpayva
Poccunckon ®epepaumm ot 02.06.2026 Ne 15, m ObiTb o0b6opyaoBaHbl cpeacTeBamm
NOXXapOoTYLLUEHUS.

Bxoa v BbIxog 13 nomelleHnin 06opyayroTCa COOTBETCTBYOLUMUN yKa3aTeNnsiMun.

Bxog B ynosHOMOYEHHbIN oOpraH obopyayeTcs WHOPMAUWOHHOM Tabnu4ykom
(BbIBECKOW), cogepXallen MHpopmaumio 0 HaMMEHOBaHUU, MECTE HaxOXOEeHUs N pexnme
paboThbl.

KabuHeTbl obopyayoTcs MHpOpMaLMOHHON Tabnnykon (BbIBECKOW), coaepalien
WHOPMaUMI0 O HAaMMEHOBaHUN YMOSTIHOMOYEHHOro opraHa (CTPYKTYPHOro nogpasgeneHus),
OCYyLLEeCTBNAOLEro npegocTaBieHMe MyHUUMNansHOM YCIyri.

2.11.2. TpeboBaHMa K MECTAM OXUOAHUS.

MecTta oxungaHusa JOSmKHbl COOTBETCTBOBaTb KOM(POPTHLIM YCITOBUAM

ana  3asBuTenen M OnNTUManbHbIM  ycrnoBusM  paboTbl  cneyvanvcToB
YNONIHOMOYEHHOro opraHa.

MecTa oxugaHusa JOrmxHbl ObiITb 000pYyaOBaHbI CTYNbAMU, KpeCenbHbIMU CEKLUSMMU,
CKaMbsIMU.

2.11.3. TpeboBaHna kK MmecTam npruema 3asBuTenen.

Mpuem 3aaBuTENEN OCYLLECTBMASETCH B cneunarnbHO BblOENEHHbIX AN 3TUX uenen
NOMeLLLEHNSX.

Kaxxgoe pabouee mecTo crneuvanucTtoB YMNOSIHOMOYEHHOro opraHa AOSMKHO ObiTb
obopyaoBaHO MepCcoHasnbHbIM KOMMbIOTEPOM C BO3MOXHOCTLIO AOCTyNa K HeobxoauMbiM
MHOPMaLUNOHHBbIM Ba3am JaHHbIX, NeYaTaroLmnM U KONMUPYIOLWNM YCTPONCTBAM.

Mpu opraHusauyumn paboymx MecT [ormkHa OblTb npefycMoTpeHa BO3MOXHOCTb
cB0OOOAHOro BXxo4a M BbIXxo4a AOMKHOCTHBIX NIUL, YNOSTHOMOYEHHOrO opraHa U3 nomeLLeHus
npu Heobxo4MMOCTMW.

MecTta caayum 1 nonyvyeHus AOKYMEHTOB 3asiBUTENAMU, MecTa Anst MHPOPMUPOBaHUSA
3asBUTENEN U 3aMONHEHNA HEOBXOAUMbIX LOKYMEHTOB 060pyayoTCA CTYNbAMM (Kpecrnamm)
n ctonamu n obecnevmBatoTca Nncyen Gymarom 1 NUCbMEHHbIMU NPUHAOSIEXXHOCTSMMU.

2.11.4. TpeboBaHua K MHPOPMALIMOHHBIM CTEHAAM.

B nomelyieHMsax ynonmHOMOYEHHOro opraHa, npefHasHayeHHbIX Ana pabotbl C
3aaBUTENAMN, pasMeLlalnTcsa MHAOPMALMOHHbIE CTeHAbl, obecneunBarolime nonyvyeHme
WMHopMauunn o NpeaoCTaBNEHUN MYHULMNANbHOW YCyru.

Ha wuHdopMaunoHHbIX cTeHgax, oduunanbHOM cauTe YNOSIHOMOYEHHOro opraHa
pasmeLlalnTca cnegylowme NHPOpMaLNOHHbIE MaTepuarnbi:

N3BJiIeYEHUS U3 3aKOHOAATeSIbHbIX U HOPMATUBHBLIX MPAaBOBbLIX aKTOB, COAepXaLlux
HOPMbI, perynupyroLime AedaTeNbHOCTb N0 UCMOMHEHUIO MyHULIMNANbHOW YCIYTu;

TEKCT HacCTOALWEro agMUHUCTPATUBHOIO perfiaMmeHTa;

MHJOpMaUUsa 0 NopsLKe UCNOSTHEHUS MYHULMNANbHOW YCIyru;

nepeyeHb [OOKYMEHTOB, HeobOXoauMMbIX [Ans NpeaoCTaBfeHUs  MyHULMNANbHON
ycnyru;

hopmbl 1 06pa3Lbl JOKYMEHTOB 4SS 3aNOfIHEHMS;



CBeAEHNs O MecTe HaxoxaeHus u rpaduke paboTbl, YNOTHOMOYEHHOIO opraHa u
MoLL;

crnpaBoYHble TeneoHbl;

agpeca 9fIeKTPOHHOM NoYThl U agpeca VIHTepHeT-canToB;

WMHOpMaUMa O MecTe JNIMYHOro npuema, a Takke 06 yCTaHOBMNEHHbIX ANs NIMYHOro
npuemMa gHaX U yacax.

Mpn  unaMeHeHun uvHOpPMaLUMM MO  WUCNOSTHEHUO  MYHULMNANbHOW  YCIyrn
OCYLLIECTBNSAETCA ee nepmoanyeckoe o6HOBNEHME.

BusyanbHada, TekctoBad M MynbTuMeagumMHas  uHdopmauuss o nopsagke
npefocTaBfieHUs MyHUUMNANbHOW yCnyru pasmMeLlaeTcs Ha MHPOPMaUMOHHOM CTeHae Nnu
WHJOPMaUMOHHOM TepMMHane (yctaHaBnuBaeTcs B yaoOHOM

Ana rpaxgaH mecte), Ha EgMHOM nopTtane rocygapCTBEHHbIX M MyHUUMNANbHbIX
ycnyr (www.gosuslugi.ru), a Takke Ha oduumanbHOM canTe YNOHOMOYEHHOro opraHa
(appec canta).

OdbopmrieHne BM3yanbHOW, TEKCTOBOM U MYNbTUMEOUMHON MHOpMaLMn O nopsiake
npefocTaBfieHNs MYHUUUNANbHOM YCAYrM [OOSMKHO COOTBETCTBOBATb OMTMMAalribHOMY
3pUTENBHOMY 1 CIIyXOBOMY BOCMPUATUIO 3TON MHpOPMaLIUK rpaxgaHamu.

2.11.5. TpeboBaHusa Kk obecneveHnto 4OCTYMHOCTN NpeaoCTaBeHUss MyHULMNAIbHON
ycnyru ansg uHBanuaos.

B uenax obecneyeHns ycrnoBurM [JOCTYNHOCTUM AN WHBANMAOB MyHMUMNANbHOW
ycnyrn 4ormkHoO 6bITb obecneyeHo:

oKasaHue cneyuanuctaMmm NomMoLmM MHBanngam B nocagke

B TPAHCNOPTHOE CPEACTBO U BbICaAKE U3 HEro nepes BXO4AOM B NOMELLEHUS,

B KOTOPbIX NPeAoCTaBnseTCa MyHUUunanbHas ycnyra, B TOM yucne

C MCNOMb30BaHMEM KpeCna-KomnsiCKu;

OecnpenaTCTBEHHbIN BXOA4 NHBANIMAOB B MOMELLEHNE U BbIXOL U3 HETO;

BO3MOXHOCTb CAMOCTOSATENBbHOIO NepeaBMXeHUss MHBaNnaos

no TeppUTOpUM OpraHM3saLmu, NOMeLLEHNS, B KOTOPbIX OKa3biBAeTCHA MyHULMNanbHasa
ycnyra;

COMNPOBOXAEHWEe WMHBaNUAOB, UMEKLWMX CTOMKNE pacCTPOUCTBA (PYHKUUKN 3peHnda n
CaMOCTOATENBHOrO NepeasmKeHns, N OkasaHne MM NOMOLLN

Ha TeppuTopun opraHmsaLmm, NOMeLLEHUS, B KOTOPbIX OKa3biBAETCH MyHMLMMNanbHasa
ycnyra;

Hagnexawee  pasmelleHve obopygoBaHuss UM HocuTenem  MHdopMauuu,
HeobxoauMMbIx Ans obecrneyeHnsa 6ecnpenaTCTBEHHOro JOCTYNa MHBANMMAOB B NMOMELLEHUS
W K ycryram, ¢ y4eTOM OrpaHuyeHnin X Xn3HeaesaTenbHOCTY;

aybnupoBaHme HeobxoguMmom Onsi  MHBaANMOOB  3BYKOBOWM U 3pUTENBHOWN
MHGOpMaLMK, a Takke Haanucen, 3HakoB U MHOW TEKCTOBOM U rpadpmyeckon nHdgopmarmm
3HaKamu, BbINOSTHEHHbIMU penbeHO-TOYeYHbIM WpndTOoM bpanns;

AONycK cypaonepeBoayunka n tudnocypaonepeBoaumka;

ponyck cobakn-npoBOAHWKA NpU  HanuuMmM [OOKyMeHTa, MOATBepXaalowero ee
cneumanbHoe obyyeHne 1 Bbl4aHHOro no opme

N B nopsiake, KoTopble onpefensioTca deaepanbHbIM OpPraHoOM WUCMOMHUTENbHON
BNacTu, OCYLEeCTBRASIWNUM (yHKUMM No BblpaboTke U peanusaumMm rocyaapCTBEHHOM
NONMUTUKA U HOPMATMBHO-NPABOBOMY perynupoBaHuio B cdepe coumanbHOM 3auThbl
HaceneHus;

npegocTaBrieHne Npy HEOBXOANMOCTM YCNYrM NO MECTY XUTENbCTBa MHBanuaa unu
B AUCTAHUNOHHOM PEXUME;

oKasaHue crneumanMcTtamm MHOM HeobxoaMMOWM NOMOLLM MHBanNuaam B NpeoaosieHnn
GapbepoB, NPENATCTBYIOLMX NONYYEHUIO UMW YCIYT HApaBHE C APYIMMN NULAMMW.

2.12. lNokasaTtendamu OOCTYMHOCTU M KayecTBa MyHUUMUNANbHOW YCIyrn SABNAKTCS
npegocTaBfieHMe  MyHUUUNanbHOW  YyCnyru UM OCyLUeCTBIieHWe  OTAenbHbIX
afMUHUCTPATUBHBLIX npoueayp B ONEeKTPOHHOM dopMe, nosiydeHve 3asiBuTenem
WHOpMauuM O xode npedocTaBfneHna MyHUUMManbHOW YCnyru C UCMNoNb3oBaHWEM
cpenctB TenedOHHOW CBSA3W, 3MNEKTPOHHON0 WMHAPOPMUPOBAHUA, COOMOAEHNE CPOKOB
npegocTaBfieHns MyHUUUNANbHOW YCIyru, OTCYTCTBME Xanob M nNpeTeH3nin CO CTOPOHDI



3aaBUTENSA, a Takke CyaeOHbIX akTOB O MPU3HAHUN HE3aKOHHbIMU peLueHur, OEUCTBUN
(6e3gencTBms) ynonmHOMOYEHHOTO OpraHa u AOMKHOCTHbIX NUL, YNOTHOMOYEHHOMO OpraHa.

2.13. VIHble TpeboBaHUA, B TOM YMCIe yYnUTbIBalOLWME OCOBEHHOCTN NPeaoCTaBNeHUN
MYHULMMAnNbHbIX YCNyr B 351eKTpoHHOM coopme 1 MOLL.

OCOGEHHOCTN  OCYLLECTBNEHUA  OTAENbHbIX  aAMMHUCTPATUBHBLIX  Npoueayp,
OENCTBUA, BbINOMIHEHNE KOTOpbIX obecneynBaeTca 3asBUTENO MpU NpeaoCcTaBNeHUN
MYHULMMNAnNbHOW YCNyru B ONEKTPOHHOW dopMe, U NpeaocTaBreHns MyHUuunasbHOW
ycnyrm 4vepe3 MOLl ycrtaHoBneHbl B pasgene 3 HacToswero aaMUHUCTPATUBHOIO
perrnameHTa.

3. CocraB, nocnenoBaTesibHOCTb U CPOKU BbINOJTHEHUA
aAMMHUCTPATUBHbIX Npoueayp, Tpe6oBaHUA K NOPAAKY
MUX BbINONTHEHUSA, B TOM 4Yncrie 0CO6eHHOCTH BbINONTHEeHUSA
aAMMHUCTPATUBHbIX Npoueayp B 3NIeKTPOHHOM ¢hopMme, a TaKke 0COBEeHHOCTH
BbINOJSIHEHUA aAMUHUCTPATUBHbIX NpoLueayp
B MoL]

3.1. lpepgoctaBneHne MyHUUMNANbHOM YCNyrM BKNOYaeT B cebda cnepywowme
aZMUHUCTpATUBHbIE NpoLenypbl:

1) Nnpuem 1 perucTpaumsi 3asiBfieHUsi, B TOM 4ucre, NOCTYNMBLUEro B 3IEKTPOHHOM
dopmMe 1 npunaraemMbliXx K HEMY OOKYMEHTOB, MO0 OTKas B MNpPUEME K PacCMOTPEHUIO
3asiBreHuns;

2) pacCcMOTpeHWe 3asBfeHust W NOoLroToBKa crpaBkM 006 oYepeaHOCTU
NpefoCTaBIEHUS XUMbIX MOMELLEHMUA HA YCMOBUSX COLMarbHOro Hamma nubo cnpaBku O
TOM, 4YTO 3asiBUTENb HE COCTOMT Ha y4yeTe B KayecCTBE HYXOAKLErocd B >KUMOM
nomMeLLeHnn, NnpegocTaBnsaeMoM no SOroBoOpy CoumnanbHOro Hamma;

3) HanpaBneHue (BpydeHune) cnpaBkM 0O o4YepedHOCTM NPeaoCTaBIEHUS KUMbIX
noMeLlleHnn Ha  ycrnoBuMaAX  coumanbHoro Hamma nmbo  cnpaBkM O TOM,
YTO 3asBUTESIb HE COCTOUT Ha y4yeTe B KayeCTBEe HY>XOALLEerocsi B >XUIIOM MOMELLEHUN,
npegocTaBnsieMoM Mo AOroBopy CoLManbHOro Hanma.

3.2. puem n peructpaumsa 3asBfieHUs, B TOM Y1cne, NOCTYNUBLLETO B 3N1EKTPOHHON
dopmMe un npunaraeMblXx K HEMY OOKYMEHTOB nvMbo OTKa3 B NpuemMe K pacCMOTPEHUIO
3a8BneHuns.

3.2.1. OcHoBaHMeM [Ans Havana agMUHUCTPATUBHOW npouenypbl SABAAeTCs
nocTynrneHve 3aaBneHns o] npegocTaBneHnn MyHMLMNANbHOW ycnyru
Ha NU4HOM nNpueme, Yeped MOLL, noyToBLIM OTNPABNEHNEM, B INIEKTPOHHOM hopMme, B TOM
yucre ¢ ncnonb3oBaHneM EAnHOro noprana rocygapCTBEHHbIX U MyHULMNANbHbIX YCAYT.

Mpn nopaye 3asiBNEHUA W npunaraemblX K HeEMy [OOKYMEHTOB 4epe3 MOL,
nocrnegHu nepegaeTr B YNOSIHOMOYEHHbIM OpraH 3asBfieHMe U npunaraemble K Hemy
AOKYMEHTbI B TedeHne 1 paboyero AHS CO AHA UX NOSTyYeHUs OT 3adBUTENS.

3.2.2. lpuem [JOKYMEHTOB OT 3asBUTENEN OCYLLECTBNAET OOJMKHOCTHOE IO
YNOMHOMOY€EHHOro opraHa, crneunanuct M®OL|, ocywecTBnaowWmnm npuemM OKYMEHTOB.

3.2.3. llpn npuveme 3asiBNEHUS HEMNOCPEOCTBEHHO OT 3adABUTENs Ha BTOPOM
aK3eMnngape pAenaetca OTMeTKa C YKa3aHMeM BXOASLWEero perncrpauuoHHOro Homepa
3a8BneHnda, Aatbl MOCTYNSIEHUS B YMOSTHOMOYEHHbIW OpraH yKasaHHOro 3asaBfeHus U
npunaraemblx K HeMy OOKYMEHTOB, daMuivM M WUHULMANOB fnuvua, MNPUHSBLLErO €ro, U
coobLaeTca KOHTaKTHbIN TenedoH (TenedoH anst cnpaBok).

3.2.4. lNony4eHne 3asiBNeHUs NOYTOBbLIM OTMPaBiEHNEM, B ANIEKTPOHHOM bopme, B
TOM 4ucne c ucnonb3oBaHnem EOWHOro noptana rocyaapCTBEHHbIX U MyHUUUNANbHbIX
ycnyr, yepe3s MOLL, n npynaraemblx K HEMY OOKYMEHTOB MOATBEPXAAETCHA LOOMMKHOCTHbBIM
NMUOM  YNONTHOMOYEHHOro opraHa nyTeM HanpaBrieHuUs 3asBUTEN0  YBeOOMIEeHUs,
cogepxallero BXOOSALWMWN PerncTpauuoHHbIn HOMep 3adaBneHus, OaTy MOCTYnreHns B
YNONTHOMOYEHHbIN OpraH YKas3aHHOro 3asiBNeHus U rnpunaraemMblx K Hemy [OOKYMEHTOB
(banee - ygegomneHne o nonyyYyeHnn 3asiBreHus).

3.2.4.1. YBegomneHve O nNOMyvYeHUN 3asBNEHUS HanpaBnseTcs yKasaHHbIM
3aaBuTENnemM crnocobom He nosgHee paboyero AHS, Creaylowero 3a AHEM MNOCTYNNeHUs
3asiBreHns B YNOJTHOMOYEHHbIN OpraH.



3.2.4.2. Tpun noctynneHnn 3asiBNeHus B 3NeKTPOHHOW (PopMe AOIMKHOCTHOe nnuo
YNOSIHOMOYEHHOIO OpraHa B TedeHne 1 paboyero gHs CO OHSA ero perncrpauumn npoBoanT
npouenypy  NpoBepKM  OEACTBUTESIbHOCTU  KBanuduumMpoBaHHOM nognucn,
NCronb30BaHNEM KOTOPOW nognucaHo 3asaBrieHne (nakeT 3MEeKTPOHHbIX AOKYMEHTOB) O
nNpeaocTaBfeHNn MyHULMNANbHOW YyCnyrn, npegycMaTpuBatoLLyo NpoBepKy cobnoaeHuns
yCcrnoBui, ykasaHHbIX B ctatbe 11 ®epepanbHoro 3akoHa oT 06 anpensa 2011 r. Ne 63-03
«O06 aneKTpoHHOM NoaNUCK».

B cnyyae ecnn B pesynbTate NpoBepkn KBanuduumpoBaHHOW nognucu 6yaet
BbISIBIEHO HeCcobmMaeHne YCTaHOBJSIEHHbIX YCIOBUM MNPU3HAHUA e€e OeNCTBUTENbHOCTY,
YNOSTHOMOYEHHbIN OpraH B TeYeHue Tpex OAHEeW CO OHSA 3aBeplLueHMsi NPOBeOEHUs TaKoum
NPOBEPKN MNPUHUMAET pelleHne o6 oOTkase B MpuvemMe K PacCMOTPEHUID 3asiBfIEHUS U
HanpaBnseT 3asBUTeN ysedomsieHne 06 3TOM B 3NEKTPOHHOW opMe C yKasaHueM
nyHkToB craten 11 depepanbHoro 3akoHa ot 06 anpena 2011 r. Ne 63-93 «O6
3IEKTPOHHOM MNOANUCKY», KOTOpble MOCAYXUIM OCHOBaHMEM ANA NPUHATUA YKa3aHHOro
peweHusi. Takoe yBeAOMIMEHWE MOANUCLIBAETCS  KBanuUUUPOBaAHHOM  MNOAMNUCHIO
PYKOBOAUTESS YNOSTHOMOYEHHOIO OpraHa UM ynosiIHOMOYEHHOro MM AOSMKHOCTHOrO nvua u
HanpaBnsieTCcsa Mo aapecy 3MeKTPOHHOM MOYThI 3adBUTENS NIMOO B €ero JIMYHbIN KabuHeT Ha
EaomHom nopTane rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCAYT.

B cnyyae BbISIBNEHMSI WHbIX OCHOBaHWMA [fs OTKa3a B MpuemMe [JOKYMEHTOB,
nepedYncrieHHbIX B MNyHKTe 2.6.1 HacToswero aaMUHUCTPATUBHOIO  perfamMeHTa,
AOJDKHOCTHOE NUUO  YNOSIHOMOYEHHOrO OpraHa oOTKa3blBaeT B MNpuemMe LOOKYMEHTOB C
yKazaHMeM MpUYUHbI Takoro oTkasa (npu nNu4YHoM oOpaweHun 3asisutensl) nmbo
odopMnsieT U HanpaBnsieT yBeaoMreHne 06 oTkase B NpuemMe K pacCMOTPEHMIO 3asBIEHMS
W npunaraemblX K HeMy [JOKYMEHTOB MO noyTe wunuM 4Yepe3 EAuHbIM  nopTtan
roCygapCTBEHHbIX M MyHWUMNanbHbIX ycnyr (B cnyyvyae MOCTYMfEHUs 3asiBAeHUs U
npunaraembiX K HEMY JOKYMEHTOB MO NOYTE UMK B 3MEKTPOHHOM (hopMe C UCMONb30BaHNEM
EaouHoro noprtana rocygapCTBEHHbIX M MyHWUMNanbHbIX ycnyr). [aHHoe yBegomneHue
noanncbLIBaeTCca pyKoBOAUTENEM YMNOMHOMOYEHHOMO OpraHa WM YnosIHOMOYEHHbIM UM
AOIMKHOCTHBLIM TULIOM.

3.2.5. MakcumarbHbI CPOK UCMONMHEHNA afMUHUCTPATUBHOM Npoueaypbl:

— NpW NIMYHOM Npueme rpaxgaH — He 6onee 15 MUHYT;

— NPV NOCTYNNEHUN 3as8BNEeHNa U JOKYMEHTOB MO NoYTe, B 3MEKTPOHHOW bopme,
B TOM 4ucre ¢ ucnonb3oBaHnem EuHOro noprana rocyaapCTBEHHbIX U MyHUUMMANbHbIX
ycnyr, wnn 4vepes MOL, — B TeyeHne 1 paboyero AHA CO AHA NOCTYNNeHus B
YNONMHOMOYEHHbIN OpraH.

YBegomneHne o6 oTkase B MNpuemMe K pacCMOTPEHUIO 3asBfeHusi, B cryvae
BbISIBfIEHNS B XOAe MNPOBEPKU KBaNUMUUMPOBaHHOW MOAMUCU 3asBUTENs HecobrnoaeHus
YCTAHOBMNEHHbIX YCMOBUA MPU3HAHUA ee OeNCTBUTENbHOCTU HarnpasnseTcs B TeyeHue 3
OHEN CO OHS 3aBepLIeHUs NPoBeEHNSA TaKoW MPOBEPKU.

3.2.6. Pe3ynbTaTOM UCNOSTHEHUA aAMUHUCTPATUBHOM NpoLenypbl ABNseTcs:

— MpMEM W perncTpauus 3asBreHus, Bblgada (HanpasfieHve B 3NIEKTPOHHOM
Buge unu B MOLL) 3aaButento pacnuckm B Nosly4eHUN 3asiBAEHUS U NPUINOXKEHHbIX K HEMY
AOKYMEHTOB (YBEAOMMEHUSA O NOMyYeHUn 3asBreHns);

— HanpasrieHue yBeoMneHus o6 oTkase B Npueme K pacCMOTPEHUIO 3asiBIIEHUS
MO OCHOBaHUSAM, YCTAHOBMIEHHbIM MyHKTOM 2.6.1 HacToAwero agMUHUCTPaTUBHOIO
pernamMeHTa.

3.3. PaccmoTpeHue 3asBNeHuss M MNOAroTOBKa CnpaBkn 06 o4yepeaHoCTU
NpefoCTaBiEeHNs XWMbIX MOMELLEHMI Ha YCMOBUAX COLManbHOro Hamma nmbo crnpaBku O
TOM, 4YTO 3asBUTENb HE COCTOMT Ha YyyeTe B KayeCTBe HYXOAWLWErocsa B XXUOM
nomeLleHnn, NpeaocTaBnsgeMom No JOroBOpYy CoLManbHOro Hamma.

3.3.1. OcHoBaHMeM Ana Havana BbINOSIHEHUA aAMWHUCTPATUBHOW npoLenypbl
SIBMSIETCA 3aperMcTpupoBaHHOE B YCTAHOBMIEHHOM Nopsaake 3asiBfeHue.

3.3.2. [JOfMKHOCTHOE NNUO YNOSTHOMOYEHHOrO OpraHa paccMaTpuBaeT 3asBneHue,
n3yyaeT CNUCKM rpaxgaH, COCTOSWMX Ha ydyeTe B KadeCTBe HYXOAWLWMXCA B KUMbIX
noMeLLeHnsax, NpeaocTaBnseMblX No AOroBopaM coumaribHOro Havma, no pesynbtaram
rOTOBUT MNPOEKT CrpaBkM C WHpopmaunen o6 ovepeaHOCTU NPeAoCTaBMEHUS KUMbIX
NMOMELLIEHNA Ha YCNOBMUSX COLMArnbHOrO Hamma fmbo CrnpaBkuM O TOM, YTO 3asBUTESb He
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COCTOMT Ha ydeTe B KayecCTBe HYXOAKLErocs B XUIOM NoMeLLeHUn, npeocTaBfiseMoMm
no [OroBopy couuanbHOro Hawmma, KOTOpbiM MOANUCHIBAETCA  YMNOSIHOMOYEHHbIM
AOJDKHOCTHbLIM NULLOM OpraHa, OCYLLEeCTBNAWEro NpUHATME rpaxaaH Ha yyeT B KavecTBe
HYXXOAKLWMXCA B KUMbIX NOMELLEHNAX, NpefocTaBnseMblX Mo [OroBopam CcouunanbHOro
Hanma.

3.3.3. MakcumanbHbld  CPOK  UCMOMHEHUs  agMWHUCTPATMBHOW  npoueaypbl
— He 6onee 10 gHewn co OHA perncTpaunn 3asaBneHus.

3.3.4. PesynbtatoMm MWCNOSIHEHUS aOMUHUCTPATMBHOM npouenypbl  ABNAeTcs
noarotToBka AOSPKHOCTHLIM JIMLIOM YMOSTHOMOYEHHOrO opraHa crpaBku 06 o4yepedHOCTH
npefoCTaBIEHUS XUMbIX MOMELLEHUA Ha YCMOBUAX COLManbHOro HanMa nnbo cripaBku O
TOM, 4YTO 3asiBUTENlb HEe COCTOMT Ha y4yeTe B KayecCTBe HYXOAKLErocd B >KUIOM
nomMeLLeHnn, npegocTaBnsaeMoMm no LOroBopy coumnasnibHOro Hamma.

3.4. HanpaeneHue (BpyyYyeHWe) noAroToBMEHHOW cCrpaBkn 006 o4YepeaHOCTH
npefoCTaBfieHUs  XWUNbIX  MOMELLEHUN Ha  YyCrnoBMAX  couManbHOroO  Hanuma
nnbo crnpaBku o] TOM, 4yTO 3aaBuTeNb He cocTouT Ha yJyeTe
B KayecTBe HyXgarouierocs B Xnnom nomeLeHnn, npegocTaBfsieMoMm
no JOroBOpy coumasibHOro Hamma.

3.4.1. WHdpopmupoBaHMe 3asBuTend O pesyrbTaTtax pacCMOTPEHUSA 3asiBNeHUs
OCYyLLEeCTBNAETCS OAHUM M3 CNOCOOO0B, YKa3aHHbIX B 3asBfIEHUN.

Mpn noctynneHn B YMNONMHOMOYEHHbLIN OpraH [OKYMEHTOB, HarnpaBfeHHbIX C
ucrnonb3oBaHnem EAuHOro noprtana rocyfapCTBEHHbIX WM MYHUUUNAmNbHbLIX — YCAyT,
WHOpMaUus  HanpaeBnseTcss 3asBUTENO C  uUcnonb3oBaHMem EguHoro nopTtana
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCIYT.

3.4.2. MakcumanbHbI/ CPOK UCMOSTHEHUS aAMUHUCTPATUBHOW npoLeaypbl — He 6onee
3 OHen co AHSs noanmncaHus crnpaBku C MHdopMaumen ob ovepeagHOCTU nNpeaocTaBneHus
XUIbIX MOMELLEHMI Ha YCMOBUSAX COLMAnbHOro HanmMa nmMbo cnpaBku O TOM, YTO 3aABUTENb
He COCTOUT Ha yyeTe B Ka4yecCTBe HYXJaloLerocsa B X1nom noMeLLeHmm, npeaocraBnaemMom
no JOroBoOpy coumnaribHOro Hamma.

3.4.3. Pe3ynbTaTtoM UCMONHEHNA afMUHUCTPATUBHOW NpoLenypbl ABMSETCH Bblaadva
(HanpaBneHue) 3asBUTENO cnpasBkn 06 o4epeHOCTUN NPEeAOCTaBEHNS XUITbIX MOMELLEHUN
Ha yCrnoBMuAX coumanbHOro Havma nubo cnpaBkM O TOM, YTO 3asiBUTENb HE COCTOUT Ha
yyeTe B Ka4yeCTBE HYXOaloLEerocs B XWUIOM NoMeLleHun, npegoctaBnseMoM no JOroBopy
coumanbHOro Hamma.

3.5. Tlopanok ocCyLllecTBNeHUs aaMUHUCTPATUBHLIX Mpouedyp B 3NeKTPOHHOM
dopme, B TOM 4ucrne C wucnonb3oBaHveM EguHoro noprtana rocyaapCTBEHHbIX U
MYHULMNANbHbLIX YCNYT.

3.5.1. lpun npegocraBfieHNN YNnONIHOMOYEHHbIM OpPraHOM MYyHULMNANbHOW YCNyrn B
3NEeKTpPOHHOM (hopMe nocpeacTsomM EAnHOro noprana rocygapCTBEHHbIX U MyHULUNANbHbIX
ycnyr 3assutento obecneynBaeTcs BbINOSIHEHWE CneayoLWnX JeNCTBUR:

nonyyeHne wnHgopmauum o Nopsiake M CpoKax MpefoCTaBreHns MyHUUMnanbHOW
ycnyru;

3annMCb Ha nMpuveM B  YMNOMHOMOYEHHbIW OpraH And nogaym  3anpoca
0 NpefocTaBlieHNn MyHULMNAnsHOM ycrnyru (ganee — 3anpoc);

dopmMMpoBaHue 3aaBIEHNS;

npuem n perucrTpaumst ynosIHOMOYEHHbIM OPraHOM 3asiBfEHUst U UHbIX JOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaoCTaBNeHUs MyHUUMNANbHON yCnyru;

nonyyeHune pesynbTara NpeaocTaBneHnss MyHULMNAnsHOW YCIyru;

nonyyeHne cBe4eHUn 0 Xxoae BbINOMHEHMWS 3anpoca;

OCYLLIECTBNEHNE OLIEHKM Ka4yeCcTBa NpeaoCcTaBNeHns MyHUUUNansHOM yCnyru;

pocynebHoe (BHecyoebHoe) obxanoBaHue pelweHun n gencteuin (6e3gencteuns)
opraHa (opraHusauun), 4OMKHOCTHOrO nuua opraHa (opraHusauumn) nméo MyHULMNanbHOro
cnyxaltlero;

aHKeTUpoBaHWe 3asBuTtend (NpeabsBieHWe 3asBUTEN0 MNEPEYHs  BOMPOCOB
N MCYepnbiBalOLLEro nepeyHss BapuMaHTOB OTBETOB Ha YyKasaHHble BOMPOCHbI) B LENAX
onpegeneHns BapyaHta MyHULMNansHOW yCnyru, npegyCMOTPEHHOro agMUHUCTPATUBHbIM
perrnamMeHToM npefocTaBNeHuUs MyHUUMNanbsHOW YCIyrn, COOTBETCTBYHOLLEro MNpu3Hakam
3asBuTens;



npegbsiBrieHe 3asBUTENI0 BapuaHTa npedocTaBneHns MyHUUUNanbHOW YCryru,
NnpeaycMOTPEHHOrO aAMUHUCTPATUBHBLIM PEerfiaMeHTOM MNpefocTaBrieHns MyHUUUNansHON
yCIyru.

3.5.2. [Ina npepocTtaBneHns MyHUUMNanbHOW YCryrm ¢ ucnons3oBaHveMm EguHoro
noptana rocygapCTBeHHbIX U MyHULUMMANbHbIX YCNyr 3asBUTENb 3arofIHAET SMEKTPOHHYIO
dopmy, B KOTOpON HEOBXOAMMO yKa3aTb CBeAeHUs, Heobxoanmble Ans NONydYeHUs YCryru.

3.5.3. 3asiBneHue cuutaeTca OTMNPaBIiEHHbIM TMOCIe MOoSlyYeHus 3asBuUTErNeMm
COOTBETCTBYHOLLErO 3NEKTPOHHOIO YBEOOMIIEHUS B NUYHbIA KabWHET 3asBUTENs uUnun ero
npegcrasutensa Ha EguHomM nopTane rocygapCTBEHHbIX U MyHULMNAMNbHBLIX YCITyT.

3.54. B xope npedocTaBneHWss MyHUUMMANbHOW YCryru 3asBuTenb noryvyaeT
yBeOMIIEHUS O cTaTyce ycnyru B IMYHOM KabvHeTe 3asgBUTeNsa Unn ero npeacraBuTens Ha
EaonHom nopTarne rocygapCTBEHHbIX U MyHULMNAITbHBIX YCIYT.

3.5.5. 3agBuTenio B kayecTBe pesyrnbTaTta npegocraBneHus ycnyrm obecneymsaeTtcs
no ero BbIOOpY BO3MOXHOCTb:!

— MONy4YeHUs1 3NEKTPOHHOro [AOKYMEHTa, NOAMMCaHHOMo C WUCMOoSib30BaHMEM
KBanuuumMpoBaHHOW Nognucu;

— rony4yeHuss € ucnonb3oBaHnem EguHoro noprtana rocygapcTBEHHbIX W
MYHULMNANbHbLIX YCNyr 3fIeKTPOHHOro [OKyMeHTa B MaluHouMTaemom dopmare,
noAnncaHHoOro KeanMuuMpoBaHHOM MOAMUCHLIO CO CTOPOHbI YNONMHOMOYEHHOIO OpraHa.

Mpu nonyyeHnn pesynbTata npegocTaBneHvus ycnyrm Ha EpguvHom noprtane
rocyAapCTBEHHbIX W  MyHUUMNanbHbIX Yycnyr B OpPMe 3MEeKTPOHHOro [OOKYMEHTa
AOMNOMNHUTENBHO obecneynBaeTca BO3MOXHOCTb MOSYYEHUS MO XKenaHuw 3asBuTens
AOKYyMeHTa Ha OymaxHOM HocuTene, noATBepXAdalolero coaepXaHue 9neKTPOHHOro
AOKYMeHTa.

NHdopmauns 06 anekTpoHHbIX AOKYMEHTax - pesyrnbTaTax NpeJocTaBrieHns yenyr, B
OTHOLLEHWM KOTOPbIX NPeaocTaBseTcs BO3MOXHOCTb, NpegycMoTpeHHas ab3alem BTOpbIM
HaCcTosILLEro MyHKTa, pasmMelwiaeTcs onepatopoMm EAuHOro noptana rocyaapCTBEHHbIX U
MYHULMNANbHbLIX YCNYr B €4MHOM NIMYHOM KabuHeTe unu B 3NeKTPOHHOM bopme 3anpoca.

Bo3amMoxHOCTb nonydeHuss pesynbTata npegocTaBneHus ycnyrm B popme
3NEeKTPOHHOro [AOKYMEeHTa WNu [OKyMeHTa Ha OymMaxHOM HocuTene obecnedmBaeTcs
3a9BUTENIO B TEeYEeHWe Cpoka OeNCTBUSA pesyrnbTaTa npefoctasneHvs ycnyrn (B crnydae
€CfnM  TakoM CPOK YCTaHOBMEH HOpPMaTMBHbLIMA MNpaBOBbiIMM akTamu Poccuinckon
depnepaumn).
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