AOMUWHUCTPALMA
rOPOOCKOIO MNOCENEHUA NETPOB BAN
KaMbILWWMHCKOro MyHMLUMNanbLHOro pamoHa

Bonrorpaagckon o6nacTtu

NMOCTAHOBJIEHUE
ot 01.10.2026 Ne 202-n

O6 yTBepXxaeHMn agMUHUCTPATUBHOIO perfnamMmeHTa npefocTaBneHus
MyHUuunanbHon ycnyru «MpuHATHe Ha y4yeT rpaxaaH B KayecTBe HYXXAAKLWMUXCA B
XUNbIX NOMeLLeHUAX, NpeaoCcTaBMAeMbIX MO 4OrOBOpPaM COLManbHOro HanmMar

B cootBetcTBUM ¢ PenepanbHbiMu 3akoHamm oT 20.03.2025 Ne 33-03 «O6 obmx
NpUHUMNAX OpraHm3auMm MECTHOro CaMoynpaBfieHUss B €OUHOW cucTteme nyoernunvHom
BnacTtu», ot 27.10.2010 Ne 210-®3 «O6 opraHusaumm npenocTaBNeHNs rocyaapCTBEHHbIX U
MYHULMNANbHBIX YCIyr», PYKOBOACTBYSICb YCTaBOM ropofckoro noceneHus [letpos Ban
KaMbILLUMHCKOro MyHMLMMNANbHOro pamoHa, agMUHUCTpaLMsa ropoAackoro nocenexHvs lMNetpos
Ban

NMOCTAHOBIJIAET:

1. YTBEpOUTb AOMWHUCTPATMBHLIM pernameHT npeaocTaBieHns MyHUUMnanbHou
yenyrm «[puHATHE rpaxaaH HYXOarLWMMNCS B XUIbIX MOMELLEHUSX, NpeocTaBNgeMblX no
A0roBopam coumnanbHOro Hamma.

2. MpusHaTb yTpaTMBLUMM CuUIly MNOCTaAHOBMNEHME agMWHUCTPaUMU  rOpPOACKOro
nocenenus lMNetpos Ban ot 14.10.2016 Ne 182-n ««O6 yTBEpXaeHUn agMUHUCTPATUBHOMO
pernaMmeHTa npegocTaBrieHUs aaMuHUCTpauuen ropoackoro nocenexHus [letpos Ban
KaMbILLUMHCKOro MyHULMNanbHOro panoHa Bonrorpagckon obnactm MyHMUMNanbHOW yCnyru
«lMpunsHaHne rpaxgaH HYXOaWUMUCA B XKUMNbIX MNOMELLEHUsX, NpefocTaBnsaemMbiX nNo
AOoroBopaMm couuanbHOro HavMMa, B LUengax nocnegylowero pacCcMOTpeHus Borpoca o
NPUHATUN Ha YyYeT».

3. HacTtodwee nocTtaHoBneHWe BCTynaeTr B Cwurly nocne ero oduunanbHoro
onybnukoBaHusa B oduuManbHOM CETEBOM u3gaHuuM  «AOMUHUCTPaUUs ropoacKoro
nocenexus MNMetpos Ban» (https://adm-p-wal.ru) B MHpOPMaLMOHHO-TENEKOMMYHUKALMOHHOWN
cetn "HTepHeT".

4. KOHTpoNb 3a WUCMOfIHEHMEM HaCcToALWero MnOCTaHOBMEHUS BO3JIOXKUTb  Ha
3amecTutens rnaebl ropoackoro noceneHns [letpos Ban no Bonpocam XKX|
BGnaroyCcTponcTBa, apxXUTEKTYpPbl U 3eMenbHbIX OTHoweHnn B.A. bodkapesa.

maBa ropoackoro noceneHus Netpos Ban WU.I. Apy3uHa



YTBEpXKaOeH

NMocTaHOBMEHNEM

agMUHUCTpaumm ropoackoro nocenexus MNetpoe Ban
ot 01.10.2026 Ne 202-n

AAMMHUCTPaATUBHbIN pernamMmeHT
npenocTaBfieHUs MyHMLMNanbHOW yCcnyru
«lMpuHATHE rpaxaaH HYXAALWUMUCS B XUIbIX NOMELEeHUAX, NpeaocTaBnsieMbiX No
AOoroBopam coumanbHOro Hamma»

1. O6LWwme nonoxeHuns

1.1. ADMUHUCTPATUBHBIA  pernameHT npegocTaBfeHna MyHuuMnanbHOW  ycnyru
«[MpuHAaTHE rpaxgaH HYXOAnWUMUCA B XWMbIX MNOMELEHUaX, NpeaocTaBnsieMblX Mo
AOroBopaM coumnanbHOro HavMmay» pganee no TEeKCTY — aAMUHUCTPATUBHBIA PErfaMeHT) u
CTaHOapT NpefocTaBfieHMs MyHUUUNANbHOW yCnyrn, B TOM Yuche onpeaenser CPoKU U
nocriegoBaTefnlbHOCTb aAMUHUCTPATUBHBIX Npoueayp Npyv npegocTaBneHun MyHUUmMnansbHom
ycrnyrm  agMuHUCTpauuen  ropogckoro  noceneHus [letpos Ban  KambiwKWHCKOro
MyHUUMNanbLHOro panoHa Bonrorpagckon obnactu.

1.2. 3asButenamum Ha nonyvyeHne MYHULMNAanbHOW YCNyrn SABNAIOTCA rpaxpaHe
Poccuiickon ®epepaumm nnbo nx 3akoHHbIE NPeAcTaBUTENN.

1.3. lopsaok WMHMOPMUPOBaHUSA 3asiBUTENEN O NpedocTaBNeHUN MyHUUMNarbHOW
ycryru.

1.3.1. CBegeHna 0 MecTe HaxOXAEeHUs, KOHTaKTHbIX TeniedpoHax u rpaduke paboThbl
agMUHUCTpauumn ropogckoro noceneHna [Metpoe Ban KambIWWMHCKOrO MyHMUMMIAMAbLHOrO
panoHa Bonrorpagckon obnactu, opraHu3auun, y4acTBYWOLIMX B NpeaocTaBieHun
MYHULMMNANbHOM YCNYrn, MHOrOOyHKLMOHANbLHOro ueHTpa (ganee — MOL):

— agMUHUCTpaumsa ropoackoro nocenenust [letpoB Ban  KambliwKWHCKOro
MyHUUMNanbHoro pawmoHa Bonrorpagckon obnactu. Agpec: 403840, Bonrorpagckas o6n.,
KambiwmnHckmn pawnoH, r. lMetpos Ban, yn. 30 net lNobeabl, 5, kabuHetr Ne 6, TenedoH
8(84457) 64-8-86.

Mpaduk (pexum) npuema 3asiBUTENENn:

noHegenbHUK — Yetsepr - ¢ 08.00 go 17.00 yacos (nepepbiB ¢ 12.00 go 12.48);

natHuua — ¢ 08.00 go 16.00 yacos (nepepbiB ¢ 12.00 go 12.48).

BbIXO4HblE AHU: cy660Ta, BOCKpeCeHbe 1 NpasgHUYHbIe Hepabouune aHW.

3a npegocTaBneHNEM MyHULMNANbHOW YCIyru 3asBUTENb TaKKe MOXeT obpaTutbca
B rocygapCTBEHHOEe KaszeHHoe yypexaeHue Bonrorpagckon obnactu
"MHOropyHKUMOHanNbHbIA LEHTP NpeaocTaBfeHna rocy4apCTBEHHbIX W MyHUUMNAanbHbIX
ycnyr" (Otgen no pabote ¢ 3asButensamu KambllMHCKOro panoHa Bonrorpagckon obnactu
MKY BO "MoLU" (nanee - M®LL): pacnonoxeH no agpecy: 403840, obn. Bonrorpaackas, p-H.
KambiwmnHckmn, 1. MNetpos Ban, yn. 30 net MNobGeabl, a. 7, TenedoH 8(84457) 6-46-36, e-mail:
mfcl24@volganet.ru.

Mpaduk pabotbl MOLL:

noHegenbHuk ¢ 09.00 go 20.00 yacos;

BTOpHUK - naTHULa ¢ 09.00 go 18.00 yacos;

cyb6ota ¢ 09.00 go 15.30 vacos, 6e3 nepepsbiBa.

BbIxogHble AHW: BOCKPECEHbE U NpasaHNYHble Hepaboune OHMW.

NHopmaumio 0 mecToHaxoxaeHnn u rpagukax pabotel MOL| Takke MOXHO NOAYyYNTb
C UCMOSfb30BaHNMEM roCy4apCTBEHHOW MH(OpMaUMOHHON cucTembl "EAuHbIA nopTan ceTtu
ueHTpoB u  ocucoB  "Mou  HokymeHtol" (ML)  Bonrorpagckon  obnactn"
(http://mfc.volganet.ru).

1.3.2. Hpopmaumio o nopsake npenoctaBneHmUss MyHUUMnanbHOM yecnyrn 3sasasuTens
MOXET MONy4YnTb:

HeNnocpeacTBEHHO B aAMUHUCTpauuMuM  ropogckoro noceneHuns [lletpoB Ban
KaMbILWMHCKOro MyHMUMNanbHOro pavoHa Bonrorpagckon ob6brnactm (MHOpMaLMOHHbIE
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CTeHAbl, YCTHOe WHJOpMUpOBaHWE No TenedoHy, a Takke Ha JUYHOM Mnpueme
MYHMLMNANbHBIMU  CAYXXaWMMM  agMUHUCTpaUMK  ropogckoro nocenenunsa [letpos Ban
KaMbILLUMHCKOro MyHMuunanbHoro panoHa Bonrorpaackon obnacTu);

no no4yte, B TOM uucne anekTpoHHon (admin_petrov_wal@mail.ru), B cny4ae
NMMCbMEHHOro obpalleHns 3asBuTtensi; B cetu WHTepHeT Ha oduvumanbHOM caunte
agMuHUCTpaumn ropogckoro nocenexus [lMetpoB Ban KaMbIWMHCKOTO MYHMLMNANbHOMO
panoHa Bonrorpagckon  obnactm  (http:/adm-p-wal.ru/), Ha EauHom  nopTtane
rocygapCTBEHHbIX M MyHULMNANbHbLIX YCAyr, ABnAstoweMcsa denepanbHOi rocyaapct BEHHON
NHOpMaUNOHHON cucTemon, obecneunBaloen npeaocTaBfieHne roCyaapCTBEHHbIX U
MYHULMMNANbHbIX YCNyr B 9NEeKTPOHHON hopme (ganee — EQMHbIN nopTan rocygapCTBEHHbIX
N MyHMLUMNanbHbIX ycnyr) (www.gosuslugi.ru).

2. CtaHpapT npeaocTaBrieHUs MyHULMNANbHOW YyCIyTu

2.1. HammeHoBaHue MyHuuunanbHon ycnyrn — «[puHATME Ha y4eT rpaxnaH B
KayeCcTBe HYXOAlLWUXCA B >KWMbIX MNOMELLEHUSX, NpefocTaBnseMblX MO [OroBopam
coumanbHOro Hanmay.

2.2. OpraHowm, npeaocTaBnALLNM MYHUUMNANBHYIO  yCcrnyry,  9BnsieTcs
agMuUHUCTpaumsa ropopackoro rnocenenuss etpos Ban KamblWMHCKOrO MyHUUMNANbHOrO
panoHa Bonrorpagckon obnactu (ganee — ynoriHOMOYEHHbIN opraH).

2.3. Pe3ynbTaTtomM npegoctaBneHnsa MyHUUMNanbHOW yCrnyru SBnseTca:

— pelleHne yrnosTHOMOYEHHOro opraHa O MPUHATUW rpaxgaH Ha ydeT B KayecTBe
HYXXOAKLWNXCA B XUNbIX MOMELLEHUAX, NpeaocTaBnseMblXx MO [AOroBopaM CoLMarbHOro
HanvMa U1 Bblga4vya yBe4OMMNEHNS O NPUHATUN Ha YYeT,

— pelueHne yNosTHOMOYEHHOro opraHa o6 oTkase B MPUHATUN FpaXkgaH Ha yyeT B
KayeCcTBe HYXOAWLWMUXCA B >KWMbIX MNOMELLEHUSX, NpefocTaBnsemMbiX MO [OroBopam
coLmanbHOro Hanma.

2.4. Cpok npegocTaBfieHNss MyHULUNANbHOW YCIyru.

PelweHne ynonHOMOYEHHOro opraHa o NpuHATUKN (06 OTKase B MPUHATUM) rpaxdaH Ha
YYET B Ka4YeCTBE HYXOAKLWMXCA B XUMbIX MOMELLEHUAX, NPeaoCcTaBnsseMbiX N0 OroBopam
coumanbHOro Hamma, NpUHMMaeTcs Mo pesynbTaTtaM pPacCMOTPEHMS COOTBETCTBYHOLLErNO
3a8BNEHNS N JOKYMEHTOB, NPEAYCMOTPEHHbIX MYHKTOM 2.5 HaCcTOALLEr0 agMUHUCTPATUBHOIO
pernaMmeHTa, He no3gHee 4YeM 4epe3 TpuauaTb paboymx OHen co OHA npencTaBneHus
AOKYMEHTOB 3asdBuTenemM, o00s3aHHOCTb MO MpeaoCcTaBfeHnto KOTOPbIX BO3MOXeHa Ha
3aaBuTens.

B cny4ae npeacraBneHns 3asBUTENEM 3adBIEHUSA U JOKYMEHTOB, NPeayCMOTPEHHbIX
MYHKTOM 2.5 HacToswero agMUHUCTpaTUBHOrO pernameHta dYepes MOL  cpok
npeaocTaBneHnss MyHUUMNanbHOM YCIyrn UCHUCNAETCA CO [HS nepefadn OOKYMEHTOB B
YMNONIHOMOYEHHbIN OpraH.

YBeooMrieHve O NPUHATUMM Ha yYeT B KadeCTBe HYXOalLerocs B XWUoM NoMeLeHnm
WUNN 3aBepeHHas Konusa peLleHns YnosIHOMOYEHHOro opraHa 06 oTkase B MPUHATUM Ha yyeT B
Ka4yecTBE HYXXOAloLerocsi B XXWrOM MOMELLEHMM BblAaeTcs (HanpaenseTca 3asBUTENO Mo
afpecy, ykasaHHOMY B 3asiBlIEHUW) He No3gHee 4YeM 4epe3 Tpu paboumx AHS CO OHSA
NPUHATUS COOTBETCTBYIOLLLErO peLLleHus.

B cnyyae npencraBneHus rpaxgaHWHOM 3asiBfIEHUST O MPUHATUN Ha y4eT B KavyecTse
HYXXOaloLWerocsi B XXUrnom nomeleHmm vyepes MOL| gokymMeHT, noaTBep>XAaloLWnn NpuHaTme
peleHus, Hanpaensetca B MOLL, ecrnn nHon cnocob nony4YeHusa He ykasaH 3asiBUTENEM.

2.5. VcuepnbiBaolwmin nepeyeHb OOKYMEHTOB, HEOOXOOMMbIX ONs NPEeAoCTaBlEHMUS
MYHULMMNANbHOM YCNYru:

2.5.1. CamocToATENBLHO 3aABUTENb NPEeACTaBnseT cnegyrLlimne JOKYyMEHTbI:

1) 3asBNeHME O NPUHATUM Ha YYET B KQYECTBE HYXKOaloLWEerocs B XUmblX MOMELLEHUSX,
npenocTaBndemMblX NO AOroBOPY COLManbHOrO HavMma, No opme, YTBEPXKOEHHOMW OpraHoM
ncnonHuTenbHon Bnactn Bonrorpaackon obnactu, ynosiHOMOYeHHbIM B cdhepe obecneyeHus
XUNbIMWU MOMELLEHMAMN OTAENbHbIX KaTeropun rpaxgad, onpegensembim ['ybepHaTopom
Bonrorpaackon obnactu;



2) KonuuM CBOEro nacnopta WU MNacnopToB YNIEHOB CEMbU WU WHbIX AOKYMEHTOB,
YyAOCTOBEPSAOLWMX NIMYHOCTb, C OTMETKOW O peructpaumm no MecTy XuTenbcTtsa, fimbo B
crny4yae OTCYTCTBUS B NacnopTe OTMETKN O perncTpauum no MecTy XUTenbCTBa - BCTYNUBLLMWNA
B 3aKOHHYIO cuny cynebHbli akT 06 ycTaHOBMNEeHWW pakTa NpOXMBAHWUS Ha TeppuTOopuUm
MyHUUMnanbHoro obpasoBaHus Bonrorpaackon obnacTtu (Npy HanM4YmMmM Takoro peLLeHns);

3) Konuwn cCBMOETENbCTB O rOCYOapCTBEHHOW perucTpauuu akToB rpaXkaaHCKOro
COCTOAHMA  (pOoXAeHwe,  3aknoyeHne  (pacTtopkeHue) Opaka), noaTBepXaaroLnx
POOCTBEHHbIE OTHOLWIEHUS1 3asBUTENS W YNEHOB €ero CembW, B Cryvyae Bblgayun Takux
CBUOETENbCTB KOMMETEHTHbIMWU OpraHamum MHOCTPAHHOrO rocygapcTBa, M UX HOTapuarnbHO
YOOCTOBEPEHHbIN MepeBo Ha PYCCKUN A3bIK;

4) nUCbMEHHOE cornacue rpaxgaHuHa W 4YNeHOB €ero cembu Ha o06paboTky
NepcoHanbHbIX OaHHbIX;

5) rpaxgaHuH, ABNAWMNCA COOBCTBEHHMKOM >XWUMOrO MNoMeleHuss nmbo uyneHom
ceMbM COBCTBEHHMKA XXMNOro NOMELLEHUNS, - KONUIO NPpaBOyCTaHABNMBAIOLLErO OKYMEHTa Ha
00BbEKT HEOABMXKMMOCTU, MPaBo COBCTBEHHOCTU HA KOTOPbLIN He 3aperncTtpuposaHo B EgnHom
rocyaapCTBEHHOM peecTpe He4BUXUMOCTY;

6) Manoumyline rpaxgaHe - 3akrnyYeHne O MPU3HaAHUKU rpaxgaHuHa U YNEeHOB ero
CeMbW ManoMMyLLnmu;

7) Npy HanMyum B COCTaBe CeMbW rpaxgaHuHa GONbHOro, CTpagarowero TAXenoun
dopMOoK XpOHUYECKoro 3aboneBaHusi, Mpu KOTOPOW COBMECTHOE MPOXMBaAHNE C HAM B OOHOWN
KBapTMpe HEBO3MOXHO, - OOKYMEHT, BblAaHHbIA MEAULUUHCKOM OpraHusauunen, ¢ ykasaHuem
koga 3aboreBaHusi, BKIHOYEHHOro B [lepeyeHb, ycTaHaBnmBaembl [1paBuTensCTBOM
Poccuinckon ®epgepauymm, no MexayHapoaHoOW CcTaTUCTUYECKON Knaccudmkauum 6onesHen m
npobnem, cBazaHHbIX co 3gopoBbem (MKB-10);

8) konun ceugeTenbct8 06 YCbIHOBMEHMM B Crydae Bblgayn TakMX CBUOETENbCTB
opraHamMu 3anucu akToB TFPaXAAHCKOrO COCTOSHWS WM KOHCYIbCKUMMU  YYpEXAEHUAMU
Poccuinickon denepaumn (Npu HanuMuuu y 3asiBUTENs YCbIHOBMEHHbLIX AETen, CBeOeHus O
poouTensx (OAHOM W3 poauTenen) KOTOpPbIX COXpPaHeHbl B 3anuMCu akta O pPOXOeHUM
YCbIHOBIIEHHOro pebeHka);

9) rpaxgaHe, OTHOCSLLMECA K MHbIM KaTeropusiM, onpegerneHHbiM denepanbHbiM
3aKkoHOM, YykasoMm [lpesugeHTa Poccunckon Pepepaumm unm 3akoHoM Bonrorpagckon
obnacTtu, - AOKYMEHTbI, NOATBEPXKAaoLWMe Nx NpaBo Ha obecneyeHne XunbiM NoOMeLLeHNEM
3a cuyeT cpeacTB degepanbHOro nnu obnacTHoro 6 aXxeTa;

10) rpaxgaHuvH, 9BNALWNIACA HaHMUMATENEM XUIOro NOMELLEHMS MO JOrOBOPY Hanma
XXMNOro NOMEeLLLEHNA YaCTHOrO XMUNULWHOro ooHAa CoLmanbHOro UCMoNb30BaHWS UK YITIEHOM
CeMbW HaHUMaTens XWroro NoMeLleHnsa No LOroBopy Hamma XUroro NoOMeLLLEeHUa YacTHOro
XUNUWHOro (poHaa couManbHOro MCMOoNb30BaHWUs, - KOMUKD [0roBopa Hamma XWUnoro
NOMeELLEeHUS XUNULWHOro ooHaa coumanbHOro UCnonb30BaHus.

2.5.2. 3agBneHMe un [OOKYMEHTbl, YyKasaHHble B nyHkTe 2.5.1 HacTtoswero
agMWHUCTPATMBHOIO perfiameHTa, MoryT 6biTb NpeacTaBneHbl 3asgBUTENAMM NO UX BbIGOPY B
YMONHOMOYEHHbIN opraH unu MOL| nuyHo, NMBo HanpaBneHbl NOCPEeACTBOM NOYTOBOW CBSA3M
Ha OymaxHoM HocuTene, NUMOO npeacTaBneHbl B YNOMHOMOYEHHbI opraH B opme
9NEKTPOHHOro [OKYMeHTa C Wucnonb3oBaHMeM EauHOro noprtana rocyaapCTBEHHbIX U
MYHULMNANbHbBIX YCYT.

Konun 0OKyMEHTOB A0SMKHbI ObiTb 3aBepeHbl B YCTAaHOBIEHHOM 3aKOHOAATENbCTBOM
nopsiike unu npeacTaBrieHbl C NpegbaBieHUeM NOANTMHHNKOB.

3aaBneHne B (oOpMe IMEKTPOHHOrO [OKYMEHTa noanucbiBaeTcs no Bblbopy
3aaBuTens:

— NPOCTOWN 3SIEKTPOHHOW NOANUCHIO0 3asBUTENS (NpeacTaBuUTeNs 3asBUTENS);
— YCUINEHHOW (KBanuuUMpOBaHHOW, HEeKBanNUULUMPOBAHHOMW) 9NEKTPOHHON
NOANUCbIO 3aaBUTENs (NpeacTaBuUTeNs 3aaBuTens).

CepTudumkar knova NpoBEPKM YCUNEHHOW HekBannuuMpoBaHHOW 3MEKTPOHHOW
noanucu OOrkeH ObITb CO34aH M UCMONb30BaTbCA B MHpaAcTpykType, obecneymBatoLlen
MHJOPMaLMOHHO-TEXHOMNOrMYeckKoe B3anmMopencTeme NHJOPMALMOHHbIX cucrem,
MCNOMNMb3yeMblX AN NPEeAOCTaBMEeHUs TFOCYAAPCTBEHHbIX WM MyHMUMNAMNbHbIX YCnyr B
9NEeKTPOHHOW (bopMe, KoTopas co3gaeTcss M NpoBepsAeTcss C MUCMNoMb30BaHMEM CpeacTB
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9NEKTPOHHOW MNOAMNUCU N CPEeACTB YO4OCTOBEPANLWEro LeHTpa, MMelLWmx noaTeepXaeHue
COOTBETCTBMA TpeboBaHWsIM, YCTaHOBMNEHHbIM deaepanbHbiM OpraHoM WUCNOSTHUTENbHOW
BnNacTM B obnactm obecneyeHums 6Ge30nacHOCTW, a Takke MNpU Hanuuuu y Bragenbua
cepTudurkaTa Knoya NpoBEpPKU KIya NPOCTOM 3NTIEKTPOHHOW NOANUCHU, Bbl4AHHOMO eMy npu
NIMYHOM MNpUueme.

B cnyyae obpaweHuns 3asBuTens € UCMonb3oBaHWEM  MHGOPMaLNOHHO-
TEeNneKoMMYHUKAUMOHHOM ceTh «HTepHeT» K 3asBneHuio B (hopMe 3NEKTPOHHOIO LOKYMEHTA
npunaraeTcs Konus AOKYMEHTA, YAOCTOBEPSAIOLLErO NNYHOCTb 3aaBuUTens
(yoocToBepsItOLLEro NIMYHOCTL NPEACTaBUTENS 3asiBUTENS, €CN 3asiBNEHME nNpeacTaBnsieTcs
npeacTtaBUTENEM 3asBUTENS) B BUAE 3NIEKTPOHHOro obpasa Takoro JOKYMEHTa.

MpeactaBneHne p[aHHOrO AOKyMeHTa He TpebyeTcs B crniyvyae npeactaBreHus
3aaBneHnss B popMe INEKTPOHHOro OOKyMeHTa MOCPEACTBOM OTMPaBKU 4epe3 JIMYHbIN
kabuHeT EgnHoro noptana rocyaapCTBEHHbIX M MyHULMNAMNbHbLIX YCIYT.

B cnyyae npenctaBneHus 3asBneHuss B OpPMeE  3MEKTPOHHOro  OOKYMEHTa
npeacTtaBuTENEM 3asiBUTENS, OEUCTBYHOLLMM Ha OCHOBAaHMW OOBEPEHHOCTU, K 3asiBMIEHUIO
TakXke npunaraeTcs 4OBEPEHHOCTb B BUAE 9NEKTPOHHOro obpasa Takoro JOKyMeHTa.

2.5.3. lNepeyveHb OOKYMEHTOB (CBEAEHUI), KOTOPbIE 3asBUTENb BNpaBe NpeacTaBuUTb
No COOCTBEHHOW MHULNATUBE:

1) cBegeHunss degepanbHOro opraHa WCMNOMHUTENbHOM BracTu, YNOMHOMOYEHHOro
MpasutensctBom Poccunckon Pegepaunmm Ha  OCYLLECTBIIEHME OCYOapCTBEHHOro
KagacTpoBOro y4vyeta, rocygapCTBEHHOW — perucTpauum npas, BegdeHwe EauHoro
rocyaapCTBEHHOro peectpa HeABMXUMOCTU U NpedoCcTaBieHne CBeAeHUN, cogepXXallnxca B
EonHom rocygapCTBEHHOM peecTpe HeABMXXUMOCTM, ero TEppUTOpUaribHbIX OpraHoB;

2) cBegeHnst (AOKYMEHTbI) opraHmsauunmn (opraHoB) rocyaapCTBEHHOrO TEXHUYECKOro
yyeta n (MNn) TEXHUYECKON MHBEHTapu3aumm OOBLEKTOB KanmTarbHOTO CTPOUTENbLCTBA O
XWUNbIX MOMELLEHUNAX, 3aHUMaeMbIX FpaXgaHMHOM WU (UNM) 4YrieHaMu €ero CembW, npaBo
COBCTBEHHOCTM Ha KOTOopble He 3aperucTpupoBaHo B EAMHOM rocygapcTBeHHOM peecTpe
HEeOBUXUMOCTH;

3) Konuo JoroBopa coumanbHOro HaMma Unm MHOM JOKYMEHT, Ha OCHOBaHUKW KOTOPOro
MOXET OblTb YCTaHOBIEH (PaKT MPOXMBAHMSA B XXUNOM MOMELLEHUN HA YCNOBUSIX OOroBopa
coumanbHoro HarMma (opaep, Konust (PUHAHCOBOrO fULUEBOro cyeta W apyrue), - Ans
rpaxkgaHvHa, sIBMsIOLLErocs HaHMMaTenem Xuroro NoMeLLEHNS NO LOroBopy CoLManbHOro
HanMa WM YNEHOM CEeMbM HaHMMAaTENsl XUIOro NMOMeLLeHUs Mo [OroBopy CoLManbHOro
Hanma;

4) cBegeHuss 0 MeCcTe XXUTenbCTBa yKasaHHbIX B 3asiBIEHMM O MPUHSATUM Ha yyeT
rpaxgaHuHa, YrieHOB ero CEMbW B Crydae OTCYTCTBUS B MacnopTe WM UHOM OOKYMEHTe,
YAOCTOBEPSAIOLWEM NMMYHOCTb, OTMETKM O perncTpauum no MeCTy XUTenbCTBa YKa3aHHbIX B
3asaBIEHUN NuL;

5) peleHMe yYMNONHOMOYEHHOrO oOpraHa O MPU3HAHUK >XWNOro goma (Kunoro
MOMELLEHNS) HENPUIOAHLIM ONsi MPOXUBAHUA - B CNy4Yyae MPUHATUSA Ha YYeT rpaxgaHuHa,
NPOXMBAOLWEro B XXUIMOM NMOMELLEHUN, MPU3HAHHOM HEMNPUrogHbIM AN NPOXUBAHWS;

6) Konu AoroBopa HanMMa >XWUMOro MOMELLEHUS XUMULWHOrO ¢oHA4a counarbHOro
NCNONb30OBaHUA - ANS rpaxaaHuHa, SABNSAKLWErocs HaHMMaTernem XUMoro NnomeLwleHnss no
[OroBOpYy HarMa >XUIToro NOMeELLEeHUss rocy4apCTBEHHONO UM MYHULMNANBbHOrO XXUIULLHOIO
doHAa coumanbHOro UCNonb30BaHNA UKW YNIEHOM CEeMbW HaHUMAaTens XXUMoro nomMeLleHns
Mo [OroBOpy HamMa XWNoro MOMELWEHMUs T[oCygapCTBEHHOIO WM MYHULMNANbHOro
XUNuwHoro ooHaa coumanbHOro UCnornb30BaHus;

7) KONUIKO TEXHMYECKOro nacnopTa XWUroro noMeLleHns, ecnn ykasaHHoe nomelleHue
He OblN10 MOCTaBMEHO Ha KaaacTPOBbIN YYeT;

8) cBefeHnst 0 AOKYMEHTax, NoOATBEPXKAAoLWMNX NPaBOBbl€ OCHOBAHWSI OTHECEHUS N,
NPOXUBAKLNX COBMECTHO C 3asiBUTENEM MO MECTY NOCTOSIHHOIO XXMUTENbLCTBA, K YfieHaMm ero
CeMbWM, 3a WCKIOYEHNEM [OKYMEHTOB, YyKasaHHbIX B nognyHkrax 3, 8 nyHkta 2.5.1
HacTOSALWEro agMUHUCTPaATUBHOIO perfaMmeHTa.

B cny4ae Hanuuns pasHornacui mexay 3asiBuTenem u npoxusaroLMMm COBMECTHO C
3aaBUTENEM MO MECTY MOCTOSIHHOrO XUTENbCTBA NULaMn NO BOMPOCY MPUHALNEXHOCTU K
OOHON CeMbe rpaxgaHuH 1 (UNu) YneHbl ero cembn BnpaBe NpeacTaBuUTb KOMUK CyaeOHbIX
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aKToB O MPU3HaHWUM NnL, NPOXUBAKLMX COBMECTHO C 3asiBUTENEM MO MECTY MOCTOSHHOro
XUTEeNbCTBa, YNeHaMn ero CeMbMU;

9) pelleHne opraHa orneku u noneynTenbCcTBa O Ha3Ha4YeHUN onekyHa (noneyntens) —
B Clyyae nognucaHus 3asiBNeHus O MPUHATUM Ha Y4YeT OnekyHOM (noneyuTenem),
AEVCTBYIOLWMM OT MMEHW HeaeecrnocobHoro nNnbo HecoBEPLUEHHONETHEro rpaxpaaHuHa, B
OTHOLUEHUM KOTOPOro yCTaHOBIIeHA oreka (MonevYnTenbLCcTBO);

10) cBegeHna o TpPyaoBOW OeATEeNbHOCTU B crydae obpalleHust ¢ 3asiBNeHMeM O
NPUHATUN Ha ydeT B OpraH MeCTHOro camoyrnpaBfieHust Mo MECTY HaxoXOeHUs opraHm3anum,
C KOTOPOW rpaxgaHuH COCTOUT B TPYOOBbIX OTHOLLEHUSIX.

B cnyvyae ecnu 3asBuTenb He npeacTtaBUIl yKasdaHHble B HacTOAWEM MOAMYHKTe
AOKYMEHTbI (UX KOMUM MW COopepXalmecs B HUX CBeAEeHUs1) N0 COBCTBEHHON MHMLMATUBE,
YMNONIHOMOYEHHbIN OpraH CamOCTOATENbHO 3anpaluvBaeT UX B NOpAOKE MEXBELOMCTBEHHOIO
WHAOPMALMOHHOrO B3aUMOLENCTBMS B OpraHax rocygapCTBEHHOM BnacTu, opraHax
MECTHOro camoyrnpasrneHus n NogBeAOMCTBEHHbIX FOCY4APCTBEHHBIM OpraHam unm opraHam
MECTHOro camoynpasrieHUsi opraHn3aumsx, B pacrnopsiXeHUn KOTopbiX HAXOAATCH yKa3aHHble
AOKYMEHTbl (MX KONuMM WNu cofepxawuecd B HUX CBeAeHusl), B COOTBETCTBUU C
HOPMaTMBHbLIMW MpPaBOBbLIMKU akTamMu Poccuirckon denepauumn, HopMaTUBHLIMU NPaBOBLIMU
aktamum cybbekToB Poccuiickon degepauunm, MyHMLMnanbHbIMU NPaBoOBbIMUM akTaMu.

2.6. VcyepnbiBalownm nepevyeHb OCHOBaHWM S OTKa3a B NpuemMe [OKYMEHTOB,
HeobxoanMbIX ANA NpeaocTaBneHns MyHULMNanbHOW yCryru.

3asBuTENO HanpaeBnseTcs yBeAoMfieHMe 00 OTkase B NpuMemMe K pacCMOTPEHUIO
3asBneHns B criydae, ecnuv npu obpaweHnm 3a npegoctaBneHnemM MyHULMnanbsHON ycrnyru B
9NEKTPOHHOW (hopMe B pesyrnbTare MPOBEPKM KBaNUPULMPOBAHHOW MOAMUCU BbISIBIIEHO
HecobntogeHne yCTaHOBMNEHHbIX cTatben 11 ®egepanbHoro 3akoHa ot 06.04.2011 Ne 63-93
«O6 anekTpoHHOM nognucuy (aanee — degepancHbI 3akoH Ne 63-D3) ycnoBuii npMsHaHUS
ee 0eNCTBUTENbHOCTN.

2.7. VcyepnbliBaloLLM rNepedeHb OCHOBaHUM NS NpUOCTaHOBMNEHUS NpeaocTaBlieHns
MYHULMNANbLHON YCIyrn Unn oTkasa B NpeaoCTaBeHnn MyHULUNanbLHOM YCyru.

2.7.1. OcHoBaHuNs ONsi NPUOCTAHOBIEHUS NMPeAoCTaBfeHNss MyHULMNANbHOW YCyrn
OTCYTCTBYIOT.

2.7.2. VicyepnbiBaloLWwmi nepeyeHb OCHOBaHW NS OTKasa B NPUHATUKW rpaxnaH Ha
YyYeT B Ka4yeCTBe HYXJaloLMXCA B XUMbIX NOMELLEHUSIX.

OTkaz B MNPUHATUM TpakgaH Ha ydeT B KayeCTBE HYXOALWUXCA B XKWUMbIX
NOMeELLEeHMAX, NPEeAOCTaBAsiEMbIX MO AOrOBOPY COUManbHOro Hanma, LonyckaeTcs B criyyae,
ecnu:

1) He npegctaBneHbl  MPeAycCMOTPEHHble  MyHKTOM  2.5.1 HacTosLero
afMUHUCTPATUBHOrO perrfameHTa OOKYMEHTbl, 0693aHHOCTb MO MpeacTaBleHuo KOTOPbIX
BO3MOXEeHa Ha 3asiBUTEeNs;

2) OoTBET opraHa rocyaapCTBeHHOM BracTu, opraHa MecTHOro camoynpasneHus nmbo
nogBeJOMCTBEHHONW  OpraHy  rocygapCTBEeHHOM  BracTu  WUAM  OpraHy  MeCTHOro
camoOyrnpaBfieHus OpraHus3aumm Ha MeXBEAOMCTBEHHbIM 3anpoc ceuaeTenbcTByet 00
OTCYTCTBMM AOKYMEHTa U (Mnun) nHdopMaunmn, HeoBXoANMbIX AN NPUHATUSA rpaXKaaH Ha yyYeT
B KayeCcTBE HYXOAKLWMUXCA B XWMbIX MOMELLEHUAX B COOTBETCTBUM C MYHKTOM 2.5.2
HacToALWero agMUHUCTPATUBHOIO perfiaMeHTa, ecnn COOTBETCTBYOLMIA OOKYMEHT He Obin
npeAacTaBneH 3asBUTENEM No COBCTBEHHOW MHWUMATMBE, 3a WCKIIOYEHWEM Crlyvyaes, ecriu
OTCYTCTBME TakuUX 3arpawmBaeMblX OOKYMEHTa UM UMHGOPMaUUM B Pachops>KEHUN Takux
OpraHoB WY OpraHu3auunn noaTeBepXXaaeT rnpaBoO COOTBETCTBYOLMX rpaxgaH COCTOATb Ha
yyeTe B Ka4eCTBe HYXXOAILLMXCS B XUIbIX NOMELLEHUSIX;

3) NpeacTaBneHbl JOKYMEHTbI, KOTOpble HE NOATBEPXAaloT NpaBo COOTBETCTBYHOLLMX
rpaxkgaH COCTOSATb Ha YYeTe B KA4eCTBE HYXXOAOLLMXCS B XUIbIX NOMELLEHUSX;

4) He wuUCTeK S5 nNEeTHUA CPOK CO [AHA COBEpLIEeHUa rpaxgaHMHOM C  LUenbto
NprMobpeTeHns npaBa COCTOSATb Ha y4YeTe B Ka4eCTBE HYXAAILWNXCA B XUIbIX MOMELLEHUSIX,
npegocTaBnseMblX Mo JOroBOpy counanbHOro HaummMma, HaMepeHHbIX AeNCTBUN, B pe3yrnbTarte
KOTOPbIX OH MOXET ObITb NPU3HAH HYXOAKLWMMANCS B XUIbIX MOMELLEHUSIX.

2.8. MyHuyunanesHas ycnyra npegocrasnsetcs 6ecnnaTtHo.



2.9. MakcumarnbHbIA CPOK OXMAAHUA B odepeau Npu nogade 3asiBNeHUs U npu
nonyyeHMn pesynbTata nNpegocTaBfeHns MyHULMMNanbHOW ycrnyru B crnydyae obpaleHus
3asBUTENA HEMOCPEACTBEHHO B YNOMHOMOY€EHHbIN opraH unn M®LL coctaBnseT 15 MUHyT.

2.10. Cpok perucrtpaumm 3adsneHna n npunaraemMmblX K HeMy JOKYMEHTOB COCTaBnsaeT
Ha NMMYHOM npueme rpaxagaH — He 6onee 15 MUHYT.

Mpn nocTynneHnn 3asdBneHust U LOOKYMEHTOB MO MNoyTe, nocpeactsoMm EguHoro
nopTana rocygapCTBEHHbIX MY MYHULMNANbHbIX yenyr unn yepes MoL| — He Gonee 3 gHen.

2.11. TpeboBaHuUss K MOMELLEHUSM, B KOTOPbIX NPenoCTaBnseTcs MyHuuMnanbHas
ycryra, K 3any OXuaaHusa, MecTaM [Anfs 3anosfiHEHWs 3anpocoB O MpefocTaBrieHnn
MYHULMNANbHOW yCnyrn, MHEMOPMAaLMOHHBIM CTeHAam C obpasuamum KX 3anosIHEHUA U
nepeyHem [JOKYMEHTOB W (Mnn) MHGOpMauuM, HeoOXoAUMbIX [Ns NpenocTaBrieHus
MyHUUMNANbLHON YyCcnyrn, B TOM 4ucne Kk obecnevyeHuo [OCTYNHOCTM Ans MHBaNuaoB
yKa3aHHbIX OOBHLEKTOB B COOTBETCTBUM C 3akoHopatenbctBom Poccunckon depepaummn o
coLumanbHOM 3alWnTe MHBanNnaoB.

2.11.1. TpeboBaHus K NOMeELLEHUSAM, B KOTOPbIX MPeAoCTaBnseTca MyHuuunanbHas
ycnyra.

[MomMelLeHUs, B KOTOPbIX NpeaocTaBNaeTca MyHuuunanbHasa ycnyra, obecneymsaroTca
HeobxogMMbIMM AN NpefoCTaBNeHus  MyHuuunanbHoW  ycnyrm — obopygoBaHWeMm
(komnblOTEPaMK, cpeacTBaMu CBS3W, OPrTEXHUKOW), KaHUENAPCKUMWU MPUHaLNEXHOCTAMMU,
NHAOPMALMOHHLIMW N CNPaBOYHLIMU MaTepuanamMmu, HarfnsagHon nHopmaumnen, CTynbamMm m
cTornamm).

[MomMelleHna ynosITHOMOYEHHOrO oOpraHa [AOSfKHbl COOTBETCTBOBATb CaHWUTAPHbLIM
npasunam CI1 2.2.4285-26 "CaHuTapHo-anugemuonorudyeckme TtpeboBaHUS K YCNoBUAM
Tpyaa", yTBepxaeHHbIM nocTaHoBneHneM [niaBHOro rocygapcTBEeHHOro caHUTapHoOro Bpava
Poccuiickon Pepepaumm ot 02.06.2026 Ne 15, m ObiTb 00OOpyAoBaHbl cpencTBamu
NOXapOoTYLUEHUS.

Bxoa v BbIxog 13 nomelleHmn obopyaytoTcst COOTBETCTBYIOLINMMUN yKa3aTensaMu.

Bxoa B ynormHOMOYeHHbIM opraH obopygyetcsa MHGOPMaUMOHHON Tabrinykon
(BbIBECKOW), coaepxawen MHgpopmaumio 0 HaMMEeHOBaHUKN, MECTE HaXOXOEHUS U pexnme
paboTbl.

KabuHeTbl obopyayoTcs MHOPMAaUMOHHON Tabnnykon (BbIBECKOM), copepKallewn
nHpopmaumo 06  yNnONMHOMOYEHHOM  OpraHe, OCYLIECTBNAOWEM npeaocTaBneHne
MYHULMNANBHON YCIyru.

2.11.2. TpeboBaHMs K MECTAM OXUAAHUSI.

MecTa oXXngaHusa LOMmKHbI COOTBETCTBOBATL KOM(POPTHLIM YCITOBUAM AN 3asiBUTENEN
N onTUManbHbIM YCNOBUAM pPaboTbl OMKHOCTHLIX L, YTOSTHOMOYEHHOr0 opraHa.

MecTta oxmgaHua OOMKHbI ObiTb 06OPYyAOBaHbI CTYNbSAMU, KPEeCenbHbIMU CEKLUSMU,
CKaMbSsIMW.

2.11.3. TpeboBaHusa K MmecTam npuema 3asiBuTernen.

[Mprem 3asBuTEnen OCyLeCcTBMSETCA B CreunanbHO BblAENeHHbIX ANA 3TUX uerneun
NOMeLLeHUAX.

Kaxxgoe paboyee MeCTO JOMKHOCTHBIX UL, YNONMHOMOYEHHOrO opraHa AOSXHO ObiTb
0bopyaoBaHO MepcoHarnbHbIM KOMMNLIOTEPOM C BO3MOXHOCTBIO AOCTyrna K HeobxoguMbim
NHOPMaLMOHHBIM 6a3aM JaHHbIX, NevaTalLWwmM 1 KONMpYLWUM YCTPOUCTBaM.

Mpn opraHusaumm paboumx MecT [ormkHa ObiTb npegycMoTpeHa BO3MOXHOCTb
cBOOOOHOrO BX0OA4a W BbiXOAa LOMKHOCTHbLIX L YNOSIHOMOYEHHOro opraHa 13 noMeLleHus
npyv Heob6xoanMocCTH.

MecTa cgadun n nonyvyeHuss AOKYMEHTOB 3asiBUTENAMU, MecTa Anst MHpoOpMUpoBaHus
3aaBuTenen 1 3anosiHeHnst HeobXOANMbIX JOKYMEHTOB 000OpyayTCs CTyNbsMU (Kpecnamm)
n ctonamm n obecnedmnaroTcs nMcHen Gymarom 1 NMCbMEHHbIMU NPUHAANEXHOCTAMMN.

2.11.4. TpeboBaHuUs K MHPOPMALNOHHbLIM CTEHAAM.

B nomewieHnax ynoOrMHOMOYEHHOrO0 oOpraHa, npeaHasHayYeHHbIX Ansg paboTbl C
3agaBuTeEnaAMK, pasmellarTca MHEGOPMaLMOHHbIE CTeHabl, obecneduBaroime MonyvYeHme
NMHopMaL MM o0 NpeaocTaBNeHMN MyHULMUMANbHON YCNYIn.

Ha wnHdopMaunoHHbIX CcTeHfax, oduuuanbHOM canTe YNONHOMOYEHHOro opraHa
pasmeLyarTca cnegywmne nHopMaunoHHbIe MaTepuarnsi:
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N3BNEeYeHna n3 3akoHoAdaTeslbHbIX M HOPMAaTMBHbLIX MPABOBbLIX aKTOB, COAepXalnx
HOPMbI, perynupyroLwimne eaTenbHOCTb MO UCNOSTHEHUIO MYHULIMNANIbHOW YCyru;

TEKCT HacToALEro agMMUHUCTPATUBHOIO PerflaMeHTa;

MHGOpMaLMA 0 NOPSAKE UCNOSTHEHUS MYHULMMANbHOW YCIyru;

nepeyvyeHb JOKYMEHTOB, HEOOXOOMMBbIX AN NPeLoCTaBNEeHNS MyHULMNANbHOW YCNYru;

dopmbl 1 06pa3sLbl 4OKYMEHTOB 4SS 3anOfTHEHUS;

CBefeHNsT O MeCcTe HaxoxaeHus n rpaduke paboTbl, YNONHOMOYEHHOrO OpraHa wu
MoL;

crnpaBoOYHble TenedoHbl;

agpeca anekTPOHHOW NoYThl 1 agpeca NHTepHET-CanToB;

MHopMaLnsas O MECTE NNYHOro npuema, a Takke o6 YCTaHOBMEHHbIX AN NNYHOro
npuema gHsIX 1 Yyacax.

Mpn  un3amMeHeHun MHPOPMaAUMM  NO  WUCMNOSTHEHUIO  MYHULUMManNbHOW  yCcnyru
OCYLLIECTBMSIETCA ee nepuoanyeckoe obHoBEHME.

BusyanbHasi, TekctoBas M MynbTMUMeguMHas  MHopmauma O nopsake
npegocTaBneHns MyHUUMNanbHOW yCcryru pasMmellaeTcs Ha MHGOPMaLMOHHOM CTeHAe Unu
MHOPMaLMOHHOM TepMuHane (yctaHaBnMBaeTcd B yOOOHOM ONd rpaxgaH MecTe), a Takke
Ha EgMHOM nopTtane rocya4apCTBEHHbIX M MYHULMNANbHbBIX YCAYr, a Takke Ha oouunanbHOM
canTe ynorlHOMOYEHHOro opraHa (agpec cauta).

OdbopmneHne Bu3dyanbHOW, TEKCTOBOW U MYNbTUMEANNHON MHGOPMaLUM O nopsanke
npegocTaBfneHns  MyHUUUNanbHOM  YCyrm OOSDKHO COOTBETCTBOBaTb  OMNTMMaribHOMY
3pUTENBbHOMY U CITyXOBOMY BOCMPUATUIO 3TON MHpOpMaLmMy rpaxgaHamu.

2.11.5. TpeboBaHus kK obecnevyeHno OCTYNHOCTU NpefoCcTaBNeHns MyHULUNanbHOM
ycnyru ans UHBanugos.

B uensix obecneyeHunsa ycrnosumm OCTYNHOCTM AN MHBANngoB MyHMUMNANbHON yCnyru
JOMKHO ObITb 0becnevyeHo:

oKasaHue cneumanucTamu NoMoLWM UHBaNMAam B nocagke B TPAHCMOPTHOE CPeAcTBO
W BblCagke W3 Hero nepeg BXOAOM B MNOMELEHWA, B KOTOpPbIX MpeaocTaBnsieTcs
MyHUUMNanbHasa ycrnyra, B TOM Yucne C UCMNOoSib30BaHNEM Kpecsia-KOMsICKu;

GecnpensTCTBEHHbIV BXO MHBaNnaoB B MOMELLEHME U BbIXO4 U3 HETO;

BO3MOXHOCTb CaMOCTOSITENbHOrO NepeaBMXeHUs MHBaNMOOB N0 TeppuTopun
opraHusaumm, NoOMeLLEHNS, B KOTOPbIX OKa3blBaeTCA MyHULMNanbHasa ycnyra;

COMpPOBOXOEHWE WHBANMAOB, MMEKLWNX CTONKME paccTpoucTBa (PYHKUUU 3peHUnsd n
CaMOCTOATENbLHOrO NEPEABMKEHUSA, N OKa3aHMe MM NMOMOLLN Ha TEPPUTOPUN OpraHun3aLuiy,
NMOMELLIEHMS1, B KOTOPbIX OKa3blBAaE€TCS MyHULMNANbHAsA yCnyra;

Hagnexawiee pasmelleHme obopyaoBaHMa U HocuTenen nHopmaumm, Heob6xoanMbIX
ana obecneveHna 6ecnpendaTCTBEHHOro AOCTyna MHBaNMOoOB B NOMELLEHUS U K ycryram, C
Y4E€TOM OrpaHUYEHNN X XU3HegeaTenbHOCTY;

AybnupoBaHue HeobxoaMMon Ans MHBaNnOoB 3BYKOBOW WM 3pUTENBHON MHAOpMaLnm,
a TakKXe Hagnucen, 3HaAaKoOB M WMHOM TEKCTOBOW M rpaduyeckon MHdopmauum 3Hakamu,
BbINOMHEHHBIMU pefibedHO-TOYEYHbIM WpnudToMm bpanns;

AOMYCK cypAaonepeBoa4vmka 1 TudnocypaonepeBoaymka;

ponyck cobakn-npoBoAHMKA NpU  HanuMyuuuM [[OKYMEeHTa, noaTBepXJalowero ee
crneymanbHoe obyyeHue M BblgaHHOroO No copMe M B NOpsiAKe, KOTOpble onpenensatTcs
denepanbHblM  OpraHoM  UCMOSTHUTENBbHOW BRacTW, OCYLLECTBNAKLWUM  QYHKUUMM MO
BblpaboTke W peanu3auuu rocyaapCTBEHHOMW MOMUTUKM U HOPMaTUBHO-NPaBOBOMY
perynmpoBaHuio B cpepe coumnanbHON 3alimnTbl HaceneHus;

npegocTaBfeHne npy HeobxogMMOoCTU YCyrn Mo MeCTy XUTenbCTBa UHBanNuAa unm B
ANCTaHLNOHHOM pPEXUME;

oKasaHue cneumanuctamm MHOW HeobxooMMOon MOMOLLM MHBanuMaam B NpPeoaoneHumn
GapbepoB, NPENATCTBYHOLLMX NOSTYYEHUO UMW YCIYr HAapaBHE C APYrMMN NMLaMMu.

2.12. TMokasatensMn AOOCTYNHOCTU M KayecTBa MYHULMMNANbLHOM YCNyrn ABNSAKOTCA
npegocTasneHne MYHULMNANbHOWN ycnyru nnm ocyLLecTBieHne OTAENbHbIX
afMUHUCTPATUBHbBIX Mpouedyp B  9NEKTPOHHOM  copMe, nofiydeHne  3asiBUTENEM
MHopMaLmnn 0 xoae npenocTaBnNeHUss MyHULMNAanNbHON YyCNyrn ¢ UCNONb30BaHNEM CPEACTB
TenedoHHON CBA3MN, 3MEKTPOHHOr0 NHOPMMpPOBaHUS, cobniogeHne  CpPOKOB
npegocTaBneHns MyHULMNAnNbHOW YCryru, OTCYTCTBME Xanob® M NPEeTeH3nn CO CTOPOHbI
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3aaBuTens, a Takke cygebHblX akToB O MPU3HAHUW HE3AKOHHbIMU pPeLueHUn, AeNnCTBUK
(6e3pencTBms) YNONMHOMOYEHHOrO opraHa 1 JOMMKHOCTHbIX UL, YNTONTHOMOYEHHOr0 opraHa.

2.13. VIHble TpeboBaHusA, B TOM YUCIEe y4YUTbIBaKOLLME OCODEHHOCTU NPEeAOoCTaBNEHUN
MYHULMMNANbHbIX YCIyr B 9NeKTPOHHOU hopme n MOLL.

OcoBeHHOCTHN OCYLLIECTBITEHMSA OTAENbHBbIX aAMUHUCTPATMBHbIX Npoueayp, 4ENCTBUN,
BbINOMHEHNE KOTOpbIX obecnevMBaeTcsa 3adBUTENIO NPU NpPeaocTaBfieHn MyHULUNAanbHON
YyCIyrm B 3IIEKTPOHHOW hopme, U npefocTaBneHnss MyHuuunanbHon ycnyrn depe3 MoL
yCTaHOBIEHbI B pa3fene 3 HacTosiLero agMMHUCTPaTMBHOIO pernameHTa.

3. CocTaB, nocneaoBaTesibHOCTb U CPOKU BbINMOSTHEHUA aAMUHUCTPAaTUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbINONHEHUS, B TOM YMuCIie 0COBGEeHHOCTH
BbINOJIHEHUA aAMUHUCTPATUBHbIX Npoueayp B INEeKTPOHHOU hopMe, a TaKxKe
0COOEHHOCTU BbINONHEHUS aAMUHUCTPATUBHbIX Npoueayp B MOL|

3.1. MNpegocTtaBneHne MyHUUUMNanNbHOW YCNyrn BkMYaeT B cebs cnegywowune
afMUHUCTpaTUBHbIE NpoLueaypbl:

1) npyem un peructpaums (oTkas B npueme) 3asiBfieHUss U npunaraemblX K Hemy
AOKYMEHTOB;

2) npoBegeHne KOMUCCUMOHHOro 06CneaoBaHUs XUMULLHBIX YCITOBUA rpaxaaH;

3) bopmupoBaHMe U HanpasBrieHMe MEeXBeOOMCTBEHHbIX 3arnpocoB [OKYMEHTOB
(MHbopMmaummn), HeobxoaMMbIX ANS PACCMOTPEHUS 3asiBNEHUS;

4) pacCMOTpeHMe  3adBfneHus U NpeacTaBfieHHblX  JOKYMEHTOB,  u3gaHue
NOCTaHOBJSIEHUST YNOMMTHOMOYEHHOro opraHa o NpUHATUK (06 OTKase B NPUHATUN) rpaXKaaHuHa
Ha y4eT B Ka4yeCTBe HYXXatoLerocs B X1nom noMeLleHum;

5) HanpaBneHne (Bpy4YeHWe) YyBeOOMSIEHMA O MNPUHATUM Ha Yy4YeT B KayecTBe
HY)XOaloLWweroca B XXKWIOM  NomeweHun nmbo 3aBepeHHOW KOMUW  MOCTaHOBMEHWS
YNONIHOMOYEHHOro opraHa o6 oTkase B MPUHATUM Ha y4eT B KayecTBe HyXgawulerocs B
XUNOM MOMeELLEHUN.

3.2. Mprvem un peructpaumnsa (OTka3 B Npueme) 3asiBIEHUS U NpunaraemMblX K Hemy
A OKYMEHTOB.

3.2.1. OcHoBaHMemM ans Hayana aaMUHUCTPATUBHOW npouenypbl sBNAeTcA
NocTynneHne B YNONMHOMOYEHHbIN opraH 3asdBrieHusi No ¢opMe, YCTaHOBIEHHOW OpraHom
ncnonHuTensHon Bnactn Bonrorpagckon obnactu, ynoriHOMOYeHHbIM B cchepe obecneyeHms
XUNbIMU MOMELLEHMAMN OTAENbHbIX KaTeropun rpaxgaH, onpegensiembim ['ybepHaTtopom
Bonrorpagckon obnactu (ganee MMeEHyeTCsl - YNOSIHOMOYEHHbIA OpraH MCNOSTHUTENbHOM
Bnactu Bonrorpagckon obnacTtu), Ha JIMY4HOM npuemMe, MNOYTOBbIM OTMNpPaBfeHUEM,
nocpeacTtBoM EaunHOro noprana rocygapcTBEHHbIX U MyHUUMNanbHbIX YCAyr unuv depes
MoLl.

[Mpyn nocTynneHnn 3asiBNeHuss u npuraraeMblX K Hemy [OoKymeHToB B MOL],
nocnegHWn He no3gHee [Hs, crnegylowero 3a AHEeM WX NOCTynneHus, obecnednBaeT
nepegadvy 3asBrieHus 1 npunaraemMblX K HeMy JOKYMEHTOB B YNOSTHOMOYEHHbIN OpraH.

3.2.2. lpuem 3aaBreHUs W npunaraemblX K HeMy [OOKYMEHTOB OCYLLIeCTBSET
AOMKHOCTHOE NMLL0 YNOMHOMOYEHHOro opraHa.

3.2.3. lNpun npuemMe OOKYMEHTOB [OMMKHOCTHOE JIMLO YMNOSIHOMOYEHHOrO oOpraHa
npoBepsieT KOMMMEKTHOCTb MNPeACTaBIIeHHOro rnaketa [AOKYMEHTOB B COOTBETCTBUM C
MYHKTOM 2.5 HacTosLWero agMMHUCTPATUBHOIO pernamMeHTa.

3.2.4.Tlocne npoBEpKA  KOMMMEKTHOCTM  [OOKYMEHTOB  [O/MKHOCTHOE  nuuo
YNOMIHOMOYEHHOro opraHa NpYHUMaeT U PerucTpupyeT 3asiBfieHne ¢ npunaraeMbiMu K HEMY
AOKyMmeHTamMn B KHure peructpaumm 3asBfeHUn rpaxaaH, HYXOALWUXCA B KUMbIX
NoMeLLeHuaX, npeaocTaBfsieMblX MO  [OroBopy couuanbHOro Hauma, no dopme,
YCTaHOBIIEHHOMW YMNONMHOMOYEHHbIM OpraHoM WCMNONHUTENbHOW Bnactu Bonrorpagckomn
obnactu (ganee — KHura pernctpaunmn 3asBneHun).

3asiBrieHve u npunaraemble K HeMY [OKYMEHTbl, MOCTYMNUBLUNE B YNOHOMOYEHHbIN
OpraH B 3MEKTPOHHOM BuMAe, perncTpupyrotca B obuwem nopsagke B KHure peructpauum
3asBrNeHun.

3.2.5. lpu noctynrieHun 3asBNeHUss B 3NIEKTPOHHOM ()OpMe [OSMKHOCTHOE MO
YrNONIHOMOYEHHOro opraHa B TedeHue 1 pabodero gHA ¢ MOMEHTa ero permctpauum npoBoauT
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npouenypy nNpoBepKkn AeNCTBUTENbHOCTUN KBanNnnguumupoBaHHOW NOANUCHU, C UCMOMNb30BaHNEM
KOTOpOM NoAnMcaHo 3asiBfieHne (NakeT 3SeKTPOHHbIX OOKYMEHTOB) O npefocTaBneHuu
MYHULMNANbLHON yCnyru, NnpegycMaTpuBatoLLyo NPOBEPKY COBMOAEHNS YCNOBUN, yKa3aHHbIX
B ctaTbe 11 ®eagepansHoro 3akoHa Ne 63-03.

B cnyyae ecnn B pesynbTare nNpoBEpKM KBanuduuumpoBaHHOM noanucu 6yaer
BblSIBIIEHO HEeCOOntoAeHne YCTaHOBMEHHbIX YCNOBUM MPU3HAHUA ee OeNCTBUTENbHOCTH,
YMNONMHOMOYEHHbIN OpraH B TeYeHwe Tpex AHEeW CO OHS 3aBepLleHus NpoBeLeHUsI Takou
NpoOBEPKM MNPUHMMAET pelleHne o6 OTkase B MpuMeMe K pPacCMOTPEHUIO 3asiBMEeHUs U
HanpaBnsaeT 3adgBUTENIO YBEAOMIIEHNE 00 3TOM B 3N1EKTPOHHON DOPME C YKazaHMEM MYHKTOB
ctatbn 11 depepanbHoro 3akoHa Ne 63-O3, KoTOpble MNOCNYXUIINM OCHOBaHMEM AS
NPUHATUS YKa3aHHOro pelleHuns. Takoe yBegomMneHne noanucbiBaeTca KsanmguumpoBaHHOM
noanuUCbld  PyKOBOAUTENS  YNOMHOMOYEHHOro opraHa unuM  YNOfIHOMOYEHHOro UM
AOMKHOCTHOMO LA 1 HanpaenseTCcHa No aapecy ANIEKTPOHHOM NOYThl 3asBUTENA Nnbo B ero
NNYHBbIN KabMHeT Ha EgMHOM nopTane rocyaapCTBEHHbIX M MYHULMNANbHBIX YCITYT.

3.2.6. MakcnmanbHbIN CPOK UCNOSTHEHUS aAMUHUCTPATUBHOW NpoLeaypbl:

npy NUYHOM Npueme rpaxagaH — He 6onee 15 MUHYT;

npy NOCTYNNEeHUU 3asBfeHns W [OOKYMEHTOB MO no4yTte, nocpenctsom EauHoro
noptana rocygapCTBEHHbIX WNKU MyHuuMnanbHbiX ycnyr unum vyepe3 ML, — He Gonee 3
pabounx gHEN CO AHS NOCTYMMEHUSA B YNOMHOMOYEHHbIA OpPraH;

YBegomrneHme o006 OTKase B MNpUMEME K pPacCCMOTPEHUIO 3adBfeHusi, B Ccriyvyae
BbISIBfIEHUS1 B XOA4e MNPOBEpKU KBanuuuUpoBaHHOW noanucu 3asButens HecobniogeHus
YCTaHOBSMEHHbLIX YCNOBUM MPU3HAHUA ee OeNCTBUTENbHOCTU HanpasnsieTcs B TeyeHue 3
AHeW CO AHA 3aBepLUeHnsi NPOBeAEHNsT TaKOW MPOBEPKMN.

3.2.7. Pe3ynbTartom UCMONHEHUS agMUHUCTPATUBHON NpoLeaypbl ABNAETCS:

— NpyeM W peructpauus 3asBreHus (genaetcsd OTMEeTKa O ero MNPUHATUKM C
oba3aTtenbHbIM YyKaszaHMeM fatbl U BPEMEHW ero MpuHATKS), Bblgada (HanpasneHve B
9NEeKTpoHHOM Buae, B M®L| unm novtoBbIM OTNPaBfiEHMEM) PacrucKu B MONyYeHUn
3a8BNEeHNS U MNPUNOXKEHHBIX K HEeMy [OOKYMEHTOB MO dopMme, YCTaHOBEHHON
YrNONMHOMOYEHHbIM OpraHoM MCNONTHUTENBHOWM BNacTn Bonrorpagckon obnacTu;

— HanpasneHue yBegoMneHuns ob oTkase B NpMemMe K pacCMOTPEHUIO 3asiBIIEHNS,
MOCTYNMBLUENO B 3NIEKTPOHHOM BMAE, MO OCHOBAHWAM, YCTAHOBMIEHHbIM MYHKTOM 2.6
HacTosALWEero agMMHUCTPATUBHOIO perfiaMeHTa.

Pacnvucky B nonyyeHun OT rpaxgaHuHa 3asiBNEeHUA O MNPUHATUM Ha YYeT C
AOKYMEHTaMn K HeMy W nepeyeHb LOOKYMEHTOB, KOTOpble OyayT 3anpolweHbl B nopsake
MEXBEeLOMCTBEHHOrO B3aMMOAENCTBUS, BblOAKOT KakK AOSHKHOCTHOE NULO YNOMHOMOYEHHOro
opraHa, Tak u 4omkHocTHoe nuuo M®L|, B cnyyae ecnu AoKymMeHTbl nogatTcsa yepe3 MoL.

3.3. NpoBeaeHne KOMUCCUOHHOIO 06CNeAOBaHNS XUMULLHBLIX YCIOBUN FpaXKaaH.

3.3.1. OcHoBaHveM pOnNa Ha4vana BbINOMHEHNS aaMUHUCTPATMBHOW NpoLEeaypbl
ABSAETCS NONy4YeHne 3aperncTpupoBaHHOro B YCTaHOBIEHHOM NOpsiaKe 3asiBNeHus.

3.3.2. KomuccmoHHoe obcrieqoBaHme XUMULLHBIX YCIOBUN FpaxgaH, obpaTuBLUMXCS C
3a8BNeHMEM O TMNPUHATMM Ha YYeT, OCYLLeCTBMASeTCA KOMWUCCUEW, CcOocTaB KOTOPOW
yTBepXaaeTcs agMuHucTpaumen ropoackoro noceneHnsa [letpoB Ban KambiwmrHCKoro
MyHULUMNanbLHOro panoHa Bonrorpaackon obnactu.

3.3.3. ObcnemoBaHunio noanexar BCe XWMble MOMELLEHUs, NpuHagnexawmne (Ha
YyCNOBMAX HanWMa wW/wunn B COBCTBEHHOCTU, B >KUIULLHO-CTPOUTENBHOM KOOMepaTmBee)
rpaxgaHuHy W YreHam ero CembM, MPOXUBAKLWMM COBMECTHO C HWUM, a Takke Xunble
NMOMELLEeHNs, B KOTOPbIX 3aperncTpupoBaHbl N0 MECTY XUTENbCTBA rpaxgaHnH U YneHbl ero
ceMbu NMBO KOTOpblE pelleHneM cyda onpeneneHbl Kak MecTo XUTeNbCTBa rpaxgaHvHa u
YSIEHOB €ro CEMbM.

3.3.4. Pesynbtatbl KOMWCCMOHHOrO 0O6GCreAoBaHUA >XUMULWHbLIX YCMOBUWA rpaxaaH
0POpMAAITCA  akToM no  (opme, YCTAHOBMEHHOMW  YNOMHOMOYEHHbIM  OpPraHom
NUCnonHUTENbHOM BracTu Bonrorpagckon ob6nactu, KOTOpbIM MOAMUCBHIBAETCS YrieHaMu
KoMuccuu.

3.3.5. MakcumanbHbI CPOK UCNOSNTHEHUS aaMUHUCTPATMBHON npoueaypbl — 3 paboymx
AHS1 CO OHS CO HSA perucTpaumm 3asiBfeHnst rpaxgaHmHa O NpUHATAN Ha ydeT.



3.4. ®opmumpoBaHMe W HanpasfieHNE MEXBEOOMCTBEHHbIX 3arnpoOCOB [JOKYMEHTOB
(MHPopMmaummn), HeobxoaMMbIX ANS PACCMOTPEHUS 3asiBNEHUS.

3.4.1. OcHoBaHveM pnONA Ha4vana BbINOMHEHUS aaMUMHUCTPATMBHOW NpoLEeaypbl
ABNAETCSH NonyyYyeHne 3aperMcTpupoBaHHOro B YCTAHOBIEHHOM Mopsiake 3asiBNeHns.

B cnyyae ecnu 3agBuTenem npeacrasneHbl BCe JOKYMEHTbI, YKa3daHHble B MyHKTe 2.5
HacToAWero agMWHUCTPATMBHONO pernameHTa, [AOMMKHOCTHOE MuLOo  YNOMHOMOYEHHOro
opraHa nepexoauT K MWCMNOSMIHEHMIO chnefylwen aaMUHUCTPATUMBHOWM  npouenypbl,
npegycMOTPEHHOM MYHKTOM 3.5 HacToALWEro agMMHUCTPATUBHOMO pernamMeHTa.

3.4.2. Ecnn [OKyMeHTbl, NpeayCMOTPEHHble MnognyHKToM 2.5.3 HacTodAwero
agMWHUCTPATMBHOIO perfiameHTa He Obinn npeacTaBneHbl 3asBuUTenemM no CobCTBEHHOM
WHUUMAaTMBE, [LOIMKHOCTHOE INUUO YMNONTHOMOYEHHOrO oOpraHa roTOBUT W HanpaBnaer
MEXBELOMCTBEHHbIE 3anpOoChkl B OpraHbl, y4acTBylOLMe B NpegocTaBNeHnn MyHULMNanbHOM
ycnyru.

3.4.3. MakcumanbHbI CPOK UCMOSTHEHMS aaMUHUCTPATMBHON npouenypbl — 3 paboymx
[OHS1 CO OHSA perncTpaumm 3asiBneHuns.

3.4.4. PesynbtaTlOM WCNOMHEHUS aAMWHUCTPATUBHOW  npouenypbl  ABNgeTcs
dopMmnpoBaHne, HanpaBfeHne MeXBeLOMCTBEHHbIX 3arnpoCOB B oOpraHudauum (opradbl),
yyacTByloLMe B NpeaocTaBneHnn MyHULMNAanbHOW yCryri).

3.5. PaccmoTpeHue 3aaBrneHus U nNpeacTtaBfieHHbIX  OOKYMEHTOB, u3gaHue
NMOCTAHOBIIEHMS YMONTHOMOYEHHOrO OpraHa o NPUHATUK (06 OTKase B NPUHATUM) rpaXgaHuHa
Ha ydeT B Ka4yeCTBe HYXKAAtoLLEerocs B X1nom noMeLleHuu.

3.5.1. OcHoBaHveM AN Ha4vana BbINOMHEHUS aAMUHUCTPATMBHOM npoueaypbl
ABNAETCS NonyyeHne OOMMKHOCTHLIM JSIMLOM YNOSTHOMOYEHHOrO OpraHa akta obcnefoBaHus
XUMULLHBIX YCIOBUI FpaXaaHnHa, a Takke UHbIX HeoBXOAMMbIX LOKYMEHTOB (CBeAeHUn), B
TOM 4ucne nOCTYNUBLUMX MNOCPEACTBOM  MEXBELOMCTBEHHOrO  MHMOPMAaLMOHHOrO
B3aMOAENCTBUS.

3.5.2. [lo pesynbTataM pacCMOTPEHUS 3asiBIEHNs FpaXKaaHWHA O NPUHATUM Ha Y9YeT,
NPUNOXEHHbIX K HUM [OKYMEHTOB, akTa obCrefoBaHUsA XUMULHBIX YCNOBUA TPpaXXaaHWHA,
WHbIX OOKYMEHTOB (CBeAeHWN) [AOSMKHOCTHbIM — JIULOM  YNOMIHOMOYEHHOrO  OpraHa,
COCTaBnsIeTCA MMCbMEHHOE 3aKMoYeHMe O NPUHATUN Ha ydYeT unn o6 oTkase B NPUHATUWN Ha
yyeT no ¢opme, YCTaHOBSIEHHOM YMNOMHOMOYEHHLIM OpPraHoM WCMOMHUTENBHON BNacTu
Bonrorpaackon obnactu.

3.5.3. Ha ocHOBaHUN NUCbMEHHOrO 3aKMOYeHUs O NPUHATUM Ha ydeT unm ob oTkase B
MNPUHATUN Ha YYET FOTOBUTCS MPOEKT NOCTAHOBNEHUSA YNOSTHOMOYEHHOrO OpraHa O NPUHATUK
(06 oOTkaze B NPUHATUWN) FPaXd4aHWHA Ha y4yeT B KadeCTBE HYXAAKLWErocss B >KUIIOM
noMeLleHnn 1 nepegaeTca BMeCTe C NMUCbMEHHbIM 3aKYeHMEM O MPUHATUM Ha yveT unu
00 oTkase B NPUHATUM Ha y4eT AN NOANUCaHUSA PYKOBOAUTESNHO YNOSTHOMOYEHHOMO opraHa.

[MocTaHoBNEHMe YNONMHOMOYEHHOro opraHa o0 oTkase B TMPUHATAM Ha ydeT
rpaxgaHvnHa B KadyecTBe HYXOalWerocsd B XWAMNOM [MMOMeLeHUU [OSIKHO coaepxarb
OCHOBaHWS TaKOro OTKasza C 00s3aTenbHOW CChINIKOWM Ha HapyleHus, npeaycMOTpPeHHble
yacTtbto 1 ctatbm 54 XunuwHoro kogekca Poccuickon degepaumn, n COOTBETCTBOBATb
TpeboBaHMsM, yCTaHOBMEHHbIM YacTbio 9.1 cTaTbmn 7 degepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opraHusauum npegocTaBneHnsa rocygapcTBEHHbIX U MyHUUUNAMbHBIX YCyr».

3.5.4. PykoBoauTernb  YNOfIHOMOYEHHOrO0  OpraHa, paccMoOTpeB  MONyYeHHoe
NMMCbMEHHOE 3aKNiyYeHne U MNPOEeKT MNOCTaHOBMEHUs, B Criydae OTCYTCTBUS 3aMevaHun
NOANMCbIBaeT COOTBETCTBYHOLLEE NOCTaHOBIEHNE YNOMHOMOYEHHOrO OpraHa o NpuHATUK (06
OoTKase B MPUHATUN) rpaXgaHHa Ha ydeT B Ka4eCTBe HYXKOaKLWerocs B XUOM NOMeLLEeHUN.

3.5.5. MakcnmanbHbI CPOK ANA UCNOMNHEeHUS agMUHUCTpPaTUMBHOW npouenypbl He
pomkeH npesblwate 10 pabounx AHeW CO OHA NOMyYeHUss OOMMKHOCTHBLIM - JIMLOM
YNOfIHOMOYEHHOr0 oOpraHa BceX HeobXxoguMMbIX AOKYMEHTOB (CBeAEHWn), B TOM 4ucre
NOCTYNMBLUNX MOCPEACTBOM MEXBEAOMCTBEHHONO MHGPOPMaLMOHHOIrO B3aMMOLEeNCTBUS.

3.5.6. Pe3ynbTatoM MCNOMHEHUA agMUHUCTPATUBHOW NMpoueaypbl 9BNseTca nsgaHme
NOCTaHOBIEHUS YNONTHOMOYEHHOrO opraHa:

1) O NPUHATUM rpaXXgaHMHa Ha Y4ET B KAYECTBE HYXXAAoLLErocs B XKUOM NMOMELLEHNN,

2) 00 oTKase B MPUHATUN rPaXKAaHWHA Ha y4eT B Ka4eCTBE HYXOAKLLEroCcsa B XWUIOM
NMOMELLEHUN.
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3.6. HanpaBneHue (BpyyeHue) yBeOOMMEHUS O MNPUHATMM Ha y4yeT B KayecTse
HY)XOalLWerocs B XWINOM MOMeweHun nubo 3aBepeHHOW KOMUU  MOCTaHOBIIEHUS
YrNOfIHOMOYEHHOro opraHa o6 oTkase B NMPUHATUM Ha Yy4eT B KayecTBE HyXaawllerocs B
XWUTOM NOMeELLEHNN.

3.6.1. OcHoBaHMeM Aans Hayana BbINOMAHEHUS aAMWHUCTPATMBHOM npouenypbl
ABNAETCHA NPUHATUE YNOMHOMOYEHHBIM OPraHOM OLHOM0 M3 PEeLUEeHWUN, yKasdaHHbIX B MYHKTE
3.5.6 HacTodAWwero agMMHUCTPATMBHOIO pernameHTa.

[omKHOCTHOE NNLLO YNOMHOMOYEHHOro opraHa:

— rOTOBUT W NOAMNUCBLIBAET Yy PYKOBOOUTENS  YNOSTHOMOYEHHOrO OpraHa
yBeAOMSIEHNE O MPUHATUM TpaKOaHMHA Ha Y4eT B KadyeCTBE HYXOAKLErocad B >KWUIOM
noMeLleHnn no opme, YCTAHOBMEHHOM YMNOMHOMOYEHHbIM OpPraHoM WCMOMHUTENLHOMN
BnacTn Bonrorpagckon obnacty;

— 3aBepsieT KOMUK MNOCTAHOBIIEHUSI YMNOSIHOMOYEHHOro opraHa 06 oOTkase B
NPUHATUM FPaXXaaHMHA Ha YYET B KA4eCTBE HYXXOatoLEerocs B XXUNOM NOMELLLEHNN.

3.6.2. YBegoMrieHMe O MPUHATUM Ha YY4EeT B KA4YeCTBE HYXOAOLLErocss B >KWUITOM
MOMELLEHMN UMNN KOMUA MOCTAHOBMEHUSA YNOMHOMOYEHHOro opraHa o6 oTkase B NPUHATUM
rpaxxgaH Ha ydeT B KadeCcTBe HYXOalLWerocs B KUMAOM MNOMELWEeHUN BblaaeTcs
(HanpaenaeTca 3aaBUTENO0 NO agpecy, YkazaHHOMY B 3asiBNEHMM) HE No3gHee 4Yem vyepes 3
KaneHaapHbIX OHS CO OHS MPUHATUA COOTBETCTBYIOLLErO pEeLleHUs, yKa3aHHOro B MYHKTEe
3.5.6 HacTosLEero agMMHUCTPATMBHOIO perfnamMeHTa.

B cnyyae npeacrtaBneHuss 3asBrieHUss O NPUHATUN FPpaXKdaHUHA Ha ydeT B KavecTse
Hy)XXJaroLeroca B Xunom nomewieHnn yepes MOLL gokyMeHT, nogTBEpPXKAAoWMN NPUHATNE
peweHus, Hanpasnaetca B MOLL ana ero nepegaym 3asaBuTento, ecriv UM He yKasaH WMHOW
cnocob ero nony4veHus.

3.6.3. Pe3ynbTatoM  UCMOMHEHUs  agMWHUCTPATMBHOM  Mpoueaypbl  ABndeTcs
HanpaBneHue (Bpy4YyeHuEe) 3adABUTENO YBEAOMIIEHUS O MNPUHATUM Ha y4yeT B KayecTBe
Hy)XOalLWerocs B XWINOM nomeweHun nnbo 3aBepeHHOW  KOMUM  MOCTaHOBIIEHMS
YrNOSIHOMOYEHHOro opraHa o6 oTkase B MPUHATUN Ha YYeT.

3.6.4. MakcumarnbHbIi CPOK WCMOMHEHUS aAMWHUCTPATMBHOW npouenypbl — 3
KaneHaapHbIX OHS CO OHS MPUHATUA COOTBETCTBYIOLLErO PELLUEHUS, YKa3aHHOrO B MYHKTE
3.5.6 HacToAWwero agMMHUCTPATMBHOIO pernamMmeHTa.

3.7. lNopsagok ocywecTBeHNss agMUHUCTPAaTMBHBLIX NpoLleayp B 3NeKTPOHHOM hopMme,
B TOM 4ucre c ucnonb3oBaHnem EOuMHOro noprtana rocygapCTBEHHbIX U MyHMUMNANbHbIX
YCRyr.

3.7.1. Tpwn npegoctaBneHUn YNoTHOMOYEHHbIM OpraHoM MYHULUMMNanbHOW YCryru B
3MIEKTPOHHOM hopMe nocpeacTBoM EAnHOro noprtana rocygapCTBEHHbIX M MYHULMNANbHbIX
ycnyr 3aaBuTento obecnevynBaeTcs BbIMOMIHEHME CNeayLWmnX 4encTemmn (qanee — 4ENCTBUSA):

nosiydeHne MHgopMauum O nopsanke W cpokax MNpefocTaBlieHUs MyHUUMMNanbHOU
ycnyru;

3anucb Ha NpMeM B YNOSIHOMOYEHHbIN OpraH 4nsa nogayvun sanpoca

O NpefocTaBfAeHn MyHULMNanbHOW ycnyru (ganee — 3anpoc);

dopmMmnpoBaHme 3anpoca;

npueMm wn peructpauma ynorHOMOYEHHbIM OpraHoOM 3anpoca U WHbIX JOKYMEHTOB,
HeobXxoanMbIX ANst NPeAoCTaBEHNS MYHULMNANbLHOW YCNYTu;

nosiydeHue pesynbtara npegocTaBfieHNs MyHULUNANbHOW YCRyri;

nonyyeHne cBegeHn 0 xoae BbINOSTHEHMS 3anpoca;

OCYLLIECTBIEHNE OLEHKN KadecTBa NpeocTaBNeHns MyHULMNansHON yCnyru;

pocynebHoe (BHecyaoebHoe) obxanoBaHue peweHun v gencrtesuin (6e3nencteus)
opraHa (opraHusaumm), OOIMKHOCTHOrO nvua opraHa (opraHusauumn) nmbo MyHULMNanbHOro
cnyxawiero;

aHKeTupoBaHue 3asBuTens (NpeabaBneHve 3adBUTEN0 MNepeyHs BOMPOCOB WU
ncyepnbiBaloLLEro rnepevyHs BapuMaHTOB OTBETOB Ha YKasaHHble BOMPOChbl) B Lensx
onpefeneHns BapyaHta MyHUUMNANbHON yCnyru, NpegycCMOTPEHHOro agMUHUCTPATUBHBIM
pernaMmeHToM npeaocTaBNeHNa MyHMUMNANbHOW YCryrM, COOTBETCTBYIOLLIEro Mpu3Hakam
3aaBuUTENS;
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npegobsiBNeHne 3asaBUTEN0 BapuaHTa MpeaocTaBfeHns MYHULUNanbHOW  YCryri,
npegycMOTPEHHOr0 aAMWHUCTPATUBHBLIM perfiaMeHToOM MpeaocTaBieHns MyHULUNanbHON
yCcIyru.

3.7.2. na npefocTaBneHnss MyHULMNANbHOW YCryru ¢ ucnorb3oBaHnem EauHoro
noptana rocygapCcTBEHHbIX W MYyHUUMMANbHbIX YCNyr 3adBuTenb 3anonHaeTr ¢opmy, B
KOTOpon HeobxoanMMo ykasaTb cBefeHusi, Heobxoanmble AN NOonydYeHus yeryru.

3.7.3. 3asBneHne cuymtaeTcs OTNpPaBfeHHbIM TMOocne MnonydYeHus 3asiBuTernemM
COOTBETCTBYIOLLEIr0 3SIEKTPOHHOrO YBEAOMJSIEHUS B NUYHbLIM KabuWHeT 3asButens wunun ero
npegcrtasuTensd Ha EQMHOM nopTane rocyaapCTBEHHbIX U MYHUUUNANbHbLIX YCIYT.

3.7.4. B xopge npegoctaBneHMs MyHUUMNANbHOW YCNyrn 3asButernb norydaeT
yBeOOMIEHNsI O CTaTyce YCNyru B IMYHOM KabuvHeTe 3asBUTENS UNu ero npeacraButens Ha
EaomHoM nopTane rocyaapCTBEHHbIX M MYHULMNANbHbBIX YCAYr.

3.7.5. 3aaButento B kKayecTBe pesynbTara npegocTtaBneHus ycnyrm obecnedynBaeTcs
no ero Bbl6opy BO3MOXHOCTb:

—  MOMyYeHus1 3MEeKTPOHHOro [AOKYMeHTa, MoAnMcaHHOro C  UCMNOoSib30BaHUEM
KBannuuumpoBaHHOW NOAMNWUCH;

— nonyyeHuss C wucnonb3oBaHuMeM EguHoro noptana rocydapCTBEHHbIX U
MyHUUMNANbHbLIX  YCIyr 3rIeKTPOHHOro JOKyMeHTa B MalumHoyMtaemom dopmare,
noanucaHHoro KeannguunMpoBaHHOW NOAMUCHIO CO CTOPOHbI YMOSIHOMOYEHHOrO opraHa.

Mpu nonyyeHun pesynbTata npegocTaBneHua ycnyrm Ha EpguHom noptane
roCydapCTBEHHbIX W  MYyHUUMNANbHbIX YCryr B OPMe 3NEeKTPOHHOrO [[OKYMeHTa
AONONMHUTENbHO obecneynBaeTCcs BO3MOXHOCTb MOMYYEHUS MO >KeNaHuw 3asBUTens
AOKYMeHTa Ha OymMaxHOM HocuTene, MOATBEPXAAKLWEro CcoaepXaHue 3neKTPOHHOro
AOKyMeHTa.

NHpopmaumsa 06 anekTpoHHbIX JOKYMEHTax - pesynbTatax npeaocTaBfeHns ycnyr, B
OTHOLUEHUM KOTOPbIX NpeaocTaBnsaercs BO3MOXHOCTb, NpeaycMoTpeHHas ab3alem BTOpPbIM
HacTosLWero nyHKTa, pasmellaeTcs onepatopoM EAMHOro noprana rocygapCTBEHHbIX U
MYHULMNAnNbHbIX YCNYr B €MHOM JIMYHOM KabuHeTe nnmn B 3NeKTPOHHOM hopme 3anpoca.

Bo3amMoOXHOCTb nonyvyeHuss pesynbTata npegocTaBrieHUs ycnyrm B doopMme
9NEKTPOHHOr0 [JOKYMEHTa WunM [OKyMeHTa Ha OymaxHoOM HocuTene obecneynBaeTtcd
3aABUTENIO B TEYEHNE CpOKa OENCTBUS pesynbTaTa npeocTaBneHuns ycnyru (B cnyyvyae ecnum
TaKoW CPOK yCTaHOBMEH HOPMAaTUBHLIMW NPaBOBLIMKU akTamu Poccuickon degepauun).
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