AOMUHUCTPALIUA
rOPOACKOIO MOCENEHUA NETPOB BAIJl
KaMbILWMHCKOro MyHMLMNanbLHOro pamoHa

Bonrorpagckou obnactm

NMOCTAHOBIJIEHUE
o1 01.10.2026 Ne 203-n

06 yTBepXxXaeHNM aaMUHUCTPATUBHOIO perfnamMeHTa npeaocTaBreHus
MyHuUUMnanbHoun ycnyru «lfpusHaHue rpaxgaH ManonmyLmMmMm B LiensiX
npeaocTaBrieHMA UM NO AO0roBopamM coLManbHOro HaumMma XusbiX NOMeLLeHUN
MyHMLUMNanbHOro xunuwHoro oHaa ropoackoro noceneHus MNetpos Ban
KambilwmnHCcKOro MmyHuumnanbHoro pamoHa Bonrorpaackon obnactmn»

B cooTtBeTctBUMM ¢ PepepanbHbiMu 3akoHaMmn oT 20.03.2025 Ne 33-03 «O6 obuimnx
NPUHLUMNAX opraHM3aumMm MEeCTHOro CamMoynpaBfieHust B eOuvHOW cucteme nyoenuyHom
Bnactuny, ot 27.10.2010 Ne 210-93 «O6 opraHmsauumn npegocTtaBreHns rocyaapCTBEHHbIX U
MYHULMNanbHbIX YCAyr», PYKOBOACTBYSICb YCTaBOM ropoackoro nocenenuvs lNetpos Ban
KaMbILLMHCKOrO MyHMLMNANbLHOMO panoHa, agMUHUCTPaUna ropoackoro noceneHus etpos
Ban

NMOCTAHOBIAET:

1. YTBepauMTb aAMUHUCTPATMBHbLIA perfaMeHT npeaocTaBneHns MyHUUunanbHOu
ycnyrm «lpusHaHve rpaxgaH ManovMmyLumMn B Lensx npegoctaBrieHMs UM Nno AoroBopam
couManbHOro Hamma >XUIbIX NOMELLEHUA MYHULUMMNANbHOIo XUULWHOMO (boHaa ropoacKoro
noceneHna [letpos Ban KaMbIWKWHCKOrO MyHMUMNAnNbHOro pawnoHa Bonrorpagckon
obnactuy».

2. Mpu3Hatb yTpaTMBLUMM CWUYy MOCTaHOBMEHWE aAMWHUCTPauUUM  ropoacKoro
nocenenus lMetpos Ban ot 09.12.2020 Ne 221-n «O6 yTBEPXAEHUN aAMUHUCTPATUBHOIO
pernamMmeHTa npefoCcTaBreHns MyHUuunansHom ycnyrm «lpusHaHue rpaxxgaH ManonmyLLmmm
B Lensx npegocTaBfieHUs UM XUIblX NOMELLEHUA MYHULMNANbHOro XUnuwHoro gpoHaa no
[orosopam coumnarnbHOro Hamma.

3. HacTodwee nocTtaHoBreHWe BCTynaeT B Cuny nocne ero odguunanbHOro
onybnukoBaHna B oduunanbHOM CeTEBOM  U3daHuM  «AAMWHUCTPaAUUS  FOPOLCKOro
nocenenus MNetpos Ban» (https://adm-p-wal.ru) B "HpOpMaLMOHHO-TENEKOMMYHMKALIMOHHOWN
cetn "HTepHeT".

4. KOHTponb 3a  WCMOSIHEHMEM  HACTOSLEro MOCTAHOBIEHUS  BO3MOXUTb  Ha
3amecTuTena rnaebl ropoackoro noceneHus [lletpoB Ban no Bonpocam XKKX,
OnaroyCcTponcTBa, apxXuTeKTypbl U 3eMerbHbIX OTHOLWweEHM B.A. Boykapesa.

MmaBa ropoackoro noceneHus lNMetpoB Ban WU.I. Opy3uHa



YTBEpxaeH

NoCTaHOBNEHNEM

aAMUHUCTPAaLMM ropoackoro noceneHus MNMetpos Ban
o1 01.10.2026 Ne 203-n

AOMUHUCTPATUBHbIN perfnameHT
npeaocTaBneHUst MyHULMNanNbHOW yCryru
«lMpu3HaHue rpaxxaaH ManoMmMyLMMK B LiensX npeaocTaBlieHUA UM NO AoroBopam
couuanbHOro Hamma XunbiX NOMeLWeHMN MyHULUNAaNbHOro XunuwHoro oHaa
ropoackoro noceneHus lNetpoe Ban KambIWWMHCKOro MyHuuuMnanbHOro pamoHa
Bonrorpagckon obnactu»

1. O6wWwme nonoxeHus

1.1. AOQMUHUCTPATMBHbIN  pernamMeHT npefocTaBfeHnMs  MyHUUMMNANbHOW  yCryrm
«lMpu3HaHWe rpaxgaH ManouMMylWMMM B Lensx npeaocTaBfeHnss UM Mo AoroBopam
coumanbHOro Hamma >KUIbIX NOMELLEHUA MYHULMNANbHOIO XUMULWHOIO ¢boHA4a ropoacKoro
nocenexHus Metpos Ban KambiwmnHckoro MmyHuymnaneHoro panoHa Bonrorpagckon obnactm»
(hanee no TeKkCTy — agMUHUCTPATMBHLIA pernamMeHT) W CcTaHgapT npenocTaBreHus
MYHALMNANbHOM YyCnyrn, B TOM u4ucre onpedensieT CpokM M nocrnenoBaTeslbHOCTb
agMUHUCTPATMBHbLIX  npouegyp  NpyM  NpPefoCTaBfeHMM  MyHUUMNanbHOW  ycnyru
agMUHUCTpauuen ropoackoro nocenexHnst NetpoB Ban KambIWMHCKOrO MyHMLMMNANbLHOMO
parnoHa Bonrorpagckon obnactu.

1.2. CBegeHus o 3asBuUTensax

3asgBuTenaMM  Ha MoryvYeHMe  MyHUMUMNanbHOW  ycrnyrm  SBNSOTCA  OAMHOKO
NPOXMBAIOLLMIA TPaXOAHWUH, TPaXKOaHWH W YneHbl ero ceMbu NMBo KX YNOSTHOMOYEHHbIE
npegcrasuTenu (qanee - 3adBUTeENN).

1.3. Tlopsagok uHopMmnpoBaHUA 3asBUTENEN O MNpPefoCTaBfeHuM MyHUUMNAnbHON
yCrnyru.

1.3.1. CBefeHns 0 MeCTe HaxoXOEeHWs!, KOHTaKTHbIX TenedoHax u rpadguke padoTbl
agMUHUCTpauun ropoackoro noceneHns [lletpoB Ban KaMbIWWMHCKOrO MyHMUMMANbHOro
panoHa Bonrorpagckon o6bnactv, opraHuM3aumin, Yy4YacTBYyWOLWMX B NpeaocTaBrieHun
MYHULMNANbHOM yCnyru, MHOrogyHKLUMOHAaNbLHOro ueHTpa (ganee — MoLL):

— agMuUHUCTpaumsa  ropogckoro noceneHnsa [lletpoe Ban  KamblwmHCKoro
MyHUUMNaneHoro panoHa Bonrorpagckon obnactu. Agpec: 403840, Bonrorpaackaa obn.,
KambiwmnHcknn panoH, r. MNMeTtpoe Ban, yn. 30 net lNobeapbl, 5, kabuHet Ne 6, TenedoH
8(84457) 64-8-86.

Mpaduk (pexunm) npuema 3asaBUTENEN:

noHeaenbHWK — yeteepr - ¢ 08.00 go 17.00 yacos (nepepbi ¢ 12.00 go 12.48);

natHuua — ¢ 08.00 go 16.00 4yacos (nepepbiB ¢ 12.00 oo 12.48).

BbIXO4Hble AHW: cybBbOoTa, BOCKpeceHbe 1 Npa3gHnYHble Hepaboune gHW.

3a npegoctaBneHMeM MyHUUUNANbLHOM YCNYrn 3asiBUTENb Takke MOXeT obpatuTbes
B rocyapCTBEHHOE KaseHHoe yupexaeHve Bonrorpagckon obnactu
"MHOropyHKUMOHAsNbHbLIM LEHTP MpPeaoCcTaBfieHNa rocygapCTBEHHbIX WM MyHMUMNANbHbIX
ycnyr" (Otaen no pabote ¢ 3assutenammn KambilMHCKOro panoHa Bonrorpagckon obnacrtu
Ky BO "MoL" (ganee - MOLL): pacnonoxeH no agpecy: 403840, o6n. Bonrorpaackas, p-H.
KambiwunHckmi, r. MNeTtpo. Ban, yn. 30 net MNMobeasl, 4. 7, tenedoH 8(84457) 6-46-36, e-mail:
mfcl24@volganet.ru.

Mpaduk paboTel MOL:

noHegenbHuk ¢ 09.00 go 20.00 vyacos;

BTOPHUK - naTtHuua ¢ 09.00 go 18.00 yacos;

cyb6ota ¢ 09.00 go 15.30 4acos, 6e3 nepepsoiBa.

BbixogHble AHW: BOCKpeCceHbe 1 NpasgHnYHble Hepaboune gHu.

NHdopmaumio 0 mecToHaxoxaeHum n rpadmnkax pabotel MOL| Takke MOXHO NONy4mTb
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C MCMNOJSib30BaHMEM rOCyAapCTBEHHOMW MHOPMaLMOHHON cucTembl “"EouHbIA nopTan ceTu
ueHTpoB un  odgwmucoB  "Mom  [okymeHtol" (MPL|) Bonrorpagckon  obnactn"
(http://mfc.volganet.ru).

1.3.2. IHbopmauuio o nopsigke npefocTaBfieHUss MyHULMNANbLHOW yCnyru 3asiBuTernb
MOXET NONyYmnTb:

HernocpeaCcTBEHHO B agMuMHUCTpauuMM ropoackoro rnoceneHus [letpos Ban
KambllwmHCKOro MyHuumnanbHOro pamnoHa Bonrorpagckon o6bnactm (MHOpMaUWOHHbIE
CTeHAbl, YCTHOe WHMOPMMPOBaHWE MO TenedoHy, a Takke Ha JUYHOM npueme
MYHUUMMANbHbIMX  CAYXXKaLWMMN - agMUHUCTpPaUMM  ropodckoro noceneHus [letpos Ban
KambllwmHcKkoro MyHuumnansHoro paroHa Bonrorpagckon obnactny);

no noyTte, B TOM 4ucne OnekTpoHHon (admin_petrov_wal@mail.ru), B cny4vae
NUCbMEHHOro obpalleHns 3aasuTtens; B ceTu MHTepHeT Ha oduvumanbHOM cauTe
aAMUHUCTpaumMm ropoackoro nocenenus lNetpos Ban KaMbIlWMHCKOrO MyHUUMNANBHOrO
panoHa Bonrorpagckon  obnactu  (http://adm-p-wal.ru/), Ha EguHOM  nopTtane
rocyAapCTBEHHbIX U MyHULMMAnNbHLIX YCIyr, aBnsaowemMcs egepansHon rocygapcTBeHHOM
MHOpMaLNOHHON cuctemon, obecneymBarollern npefocTaBneHne rocygapCTBEHHbIX U
MYHULMNAnNbHbLIX YCNYr B 3N1EKTPOHHON popme (ganee — EAnHbIA nopTan rocyaapCTBEHHbIX
1 MyHULMNAnNbHbIX ycnyr) (www.gosuslugi.ru).

2. CTaHAapT npegocTaBliieHUA MyHMuMnaanOﬁ ycnyrumn

2.1. HaumeHoBaHue MyHuumnansHon ycnyrn — «llpusHaHne rpaxgaH mManonmyLmmm
B Uenax npegoctaBreHMss UM Mo [O0roBopam COUMAnNbHOro HavMa XunbiX NOMeLLEeHWUn
MYHULMNANbHOIO XUNUWHOro goHga ropogckoro nocerneHusa lNetpos Ban KambiwmHckoro
MyHULMNaneHOro panoHa Bonrorpagckon obnactmy.

«lMpuHATHME Ha y4yeT rpaxgaH B KayecTBe HYXOAlWMXCA B XUMNbIX MOMELLEHUSIX,
npegocTasBnsseMbIX N0 JOroBOpam CoUManbHOro Hamma.

2.2.  OpraHomMm, MpedoCTaBnALWMM  MyHUUMNANbHYHO  ycnyry,  sIBNAeTcs
agMuUHUCTpauusa ropoackoro nocenexHns [lletpoB Ban KambIWMHCKOrO MyHULMNAMNBHOMO
panoHa Bonrorpaackon obnactu (aanee — ynonHOMOYEHHbIA OpraH).

2.3. PesynbTtatom npefnocTtaBfneHns MyHULMNANbHOM YCIyrn ABnsSeTCS:

— pelleHne YMNofIHOMOYEHHOrO oOpraHa B BuAe 3aKMl4YeHUs O MNpU3HaHUK
rpaXgaHuWHa W YNeHOB ero ceMbl JMOGO OAMHOKO MNPOXMBAKLWEro rpaxgaHvHa
ManouMyLLnumu;

— pelleHne ynofIHOMOYEHHOro opraHa B Buae 3aknyeHna o6 oTkase
B MPU3HaHUKN rpaXgaHUHa 1 YreHOB ero ceMbn NMMH0o OOUHOKO MPOXMBAIOLLEro rpaXkgaHuHa
ManouMyLLNMU.

2.4. CpoK npeaocTaBneHnss MyHULUNanbLHON yCIyri.

PeweHne ynonHOMOYEHHOro opraHa O npu3HaHunm (06 oTkase B MpPU3HAHWUN)
rpaXgaHuMHa UM YfeHoB ero ceMbu 5nMbBO OOMHOKO MPOXMBAKOLWEro rpaxgaHuHa
ManoMMyLwmmMKn, MNpuHUMaeTca nNo  pesynbTataMm pPacCMOTPEHUS  COOTBETCTBYHOLLErO
3a8BNeHNa N JOKYMEHTOB, NPegyCMOTPEHHbIX MYHKTOM 2.5 HacTosWEero agMMHUCTPATUBHOIO
pernameHTa, B TedeHne 30 gHen ¢ AaTbl NPUHATUSA 3asBrEHUS U JOKYMEHTOB, 06513aHHOCTb
Nno NpeaoCTaBNEHMNIO KOTOPbIX BO3SOXEHA Ha 3asiBUTENS.

B cnyyae npeacraBneHus 3asButenem 3asBrieHUs U JOKYMEHTOB, NpeayCMOTPEHHbIX
NyHKTOM 2.5 HacToswero aaMUHUCTPATUBHOINO pernameHta, 4eped MOL| cpok
NpefocTaBfieHNs MyHUUMMNANbHOW YCNYrM UCYUCASIETCA CO OHA nepedayvyd OOKYMEHTOB B
YNOMHOMOYEHHbIN OpraH.

3aknoyeHne o0  npu3HaHum (06  OTKase B MpPU3HAHUK)  rpakgaHuHa
M 4YneHoB ero cembn nMBO OOMHOKO NPOXMUBAKOLWIErO rpaxgaHUHa ManonmyLmumm
YMOJTHOMOYEHHOrO OpraHa HanpasnseTcs (BpyyYaeTcs 3asBUMTENto No agpecy, ykasaHHOMY B
3a8BNeHnnN) He NnosgHee Tpex pabounx gHEN co OHA NPUHATUS COOTBETCTBYHOLLENO pPeLLEHUS.

B cnydyae npeacrtaBneHvs rpaxgaHWHOM 3asiBIIEHUS O MPU3HAHUKU rpaXgaHuvHa u
4YNEeHOB ero CeMbM, OAMHOKO TMPOXMBAIOLWEro rpaxgaHuHa ManoumMywumMm B Lernsx
npefoCTaBIEHUS UM XUMbIX NOMELLEHUN NO JoroBopam couuanbHOro Hanma 4vepes Mol
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AOKYMEHT, NoATBepXAallWnn NpUHATUE pelleHns, Hanpasndetca B MOL|, ecnv umHoM
cnocob nonyyYeHns He ykasaH 3agBuUTENEM.

2.5. NcuepnbiBalowmn nepeyeHb OOKYMEHTOB, HEOOXOAMMbIX ONS NpeaocTaBneHns
MYHULMNANbHOW YCIyIu:

2.5.1. CamocTOoAaTENBLHO 3adBUTENb NPeacTaBnsaeT crieayowme JOKYMEHTbI:

1) 3asBneHne O TMpPU3HAHUW TrpaxdaHWHa W YNeHOB €ero CembW, OAMHOKO
NPOXMBAIOLLEro rpaxgaHnHa ManoMMyLuMM B LUensx npeaocTaBfeHuss UM XKWMbIX
noMeLleHnn no JoroBopaMm  couunanbHOro HammMa no  opme, YTBEPXAEHHOW
YNOSTHOMOYEHHbLIM OpPraHoM WCMoNHUTENbLHON Bnactn Bonrorpagckon obnactu (ganee -
3asiBreHune);

2) nacnopT rpaxgaHuHa Poccuiickon defepaumn 3asiBUTENS, KaXKOOro 4YfieHa ero
CEMbM UMM MHbl€ AOKYMEHTbI, YAOCTOBEPSOLLME JIMYHOCTD;

3) cBngeTenbCTBa O roCyAapCTBEHHOM perncTpaumm akToB rpaxgaHCKOro COCTOSIHUS
(poxgoeHue, 3aknyeHue (pacTopxeHue) bpaka), BblgaHHble KOMMETEHTHbIMW OpraHamm
WHOCTPAHHOro rocyaapcTea, U UX HoTapuanbHO YAOCTOBEPEHHbIM NepeBo Ha PYCCKUN SA3bIK
(NpepoctaBnsaeTcsa rpaxgaHamm B criydae permctpaumm akToB rpakgaHCKoOro COCTOSIHUS Ha
TEPPUTOPUN MHOCTPAHHOIO rocygapcTea);

4) cBefeHuss O uJreHax CeMbWu 3asBuTens, npeactasngemble MNo  dqopme,
YTBEPXKOEHHON  YMOMHOMOYEHHbLIM OpraHoM WCMOfHUTENbHOM BRactu Bonrorpagckown
obnactu;

5) OOKyMeHTbI (CBeAEeHUS) 0O foxoAaX, NOSTyHYEHHbIX 3adBUTENEM, YNeHaMU ero CeMbu
B TEYEeHMe pacyeTHOro nepuona, 3a UckroveHmem 3apaboTka nepeyveHb KOTOPbIX YTBEPXKAEH
YNOSTHOMOYEHHbIM OpPraHOM UCMONHUTESNBbHON BriacTn Bonrorpagckon obnacty;

6) cBedeHus 06 nMmyLiecTBe, noanexatiiem Hanoroo610XeHNto
N npuHagnexawem Ha npaBe COOCTBEHHOCTU 3asiBUTESIO, YfleHaM €ero Cembh,
npegcrasnsemMble no oopme, yTBEPXKAEHHON YNOSTHOMOYEHHBIM OPraHOM MCMNOSTHUTENBHOM
Brnactu Bonrorpaackon obnactu;

7) cornacve  Ha NPOBEPKY  CBEOEHUN, coaepxaLmxcs B  3asiBNeHun
W npunaraembiX K HEMY AOKYMEHTaXx, NoANMCaHHOE 3asiBUTENEM, YNIeHaMN ero CEMbMU;

8) cornacue Ha 00paboTKy MNepcoHanbHbIX LaHHbIX 3asiBUTENdA, BCEX 4YSIEHOB €ro
cemby;

9) [OKYMeHTbl, noaTBepXxaawlue MnosIHOMOYNA npeactaBuTend rpaxgaHvHa (B
cnyyae nogayv 3asBreHnsa n npunaraembix K HEMy JOKYMEHTOB NpeacTaBUTENEM).

2.5.2. CsepeHus, KoTopble 3asBuUTESb Bnpase npeacrtaBnTb
no co6CTBEHHOW MHMLMATUBE:

1) 0 MecTe XUTENbCTBA 3asBUTENS, YITIEHOB €ro CEMbMY;

2) 0 NOCTaHOBKE 3asiIBUTENS, YNEHOB €ro CEMbM Ha y4eT B HASIOrOBOM OpraHe;

3) O cCcTpaxoBblXx HOMepax wuHAMBMAOyanbHbiX nuvueBblix cvetoB (CHUIIC),
noaTBEPXAALWMX  perucTpaumio  3asiBUTENd, UYNEeHOB €ro CemMbW B CUCTEME
MHAMBMAYaNbHOro (NePCOHNMPULMPOBAHHOIO) YYeTa;

4) 0 rocygapCTBEHHOMW perucTpauumM akToB FPaKO4aHCKOro COCTOSIHMSA (poXXaeHwue,
3akrnoyeHne (pactopxxeHue) bpaka);

5) o 3apaboTke, NONy4eHHOM 3as8BUTENEM, YNlEHAaMUN €r0 CEMbU B TEYEHNE PaCUYETHOro
nepuoaa;

6) wu3 EpuHOro rocygapCTBEHHOrO peecTtpa  HeaBMXKMMOCTM 06 ummyllecTse,
HaxoasdLemMcsl B COGCTBEHHOCTM 3asiBUTENS, YNEHOB E€ro CEMbM;

7) O CTOMMOCTU MMYLLECTBA, MOANEXALLEro HaroroobnoXeHM N Haxoaswerocs B
COBCTBEHHOCTU 3aABUTENS, YNIEHOB €ro CEMbM.

B cnyyae ecnu 3asBuTENb HE NPEACTaBUNT YKa3aHHble B HACTOSALWEM MNYHKTE
AOKYMEHTbI (MX KOMUM UINK COAepKaLMecsa B HUX CBEAEHUSA) NO COOCTBEHHOW MHMUMATUBE,
YNONMHOMOYEHHbIN OpraH CamMOCTOSTENbHO 3anpalmBaeT Takme AOKYMEeHTbl (CBegeHus) B
opraHusaumax (opraHax), y4yacTBYHOLMX B MNPedoCTaBfIEHUN MyHUUMNANbHOW YCNyru) u
nosiyd4aeT NUx B paMkax MexBeoMCTBEHHONO MHAPOPMALMOHHOIO B3auMOOENCTBUS.

2.53. 3asBneHne wn [OOKYMEHTbl, yKasaHHble B MNyHKTe 2.5 HacTosuiero
aflMUHUCTPATUBHOIO pernameHTa MoryT ObITb npeacTaBneHbl 3asBUTENSMHA
no ux BblGOPY B YNONHOMOYEHHbIN opraH nnun MoLl nnyHo, nnbo HanpasneHsbl NOCpeaCTBOM
NMOYTOBON CBA3M Ha ByMakHOM HocuTene, NMbo NpeacTaBneHbl B YNOTHOMOYEHHbI OpraH B
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doopMe 3MEeKTPOHHOro AOKYMEHTa C MCnonb3oBaHneM EAMHOro noprana rocyaapCTBEHHbIX U
MYHULMNAnNbHbIX YCNyT.

Mopaya  gokymeHTOB  4epe3d  MOL| ocywectBnaetrcs B COOTBETCTBUMU
C corfaweHveMm O B3avMOLEWCTBUW, 3akMoYeHHbIM mexagy MOL, n ynoriHoOMoYeHHbIM
opraHoM, C MOMEHTa BCTYMNfleHUss B CUIy COOTBETCTBYIOLWEro CcorfaweHus o
B3aUMOJENCTBUN.

YkasaHHble B nognyHktax 2-3 nyHkta 2.5.1 Hactodwero agMMHUCTPaTUBHOIO
perrnameHTa QOKYMEHTbl NpefoCTaBNATCA B KOMUSX C npeabsBfieHneM NoaIMHHUKOB nNnbo
B BuAe HOTapuanbHO 3aBepPEeHHbIX Konuh. Konuum [JOKYMEHTOB nMocfie MNpPOBEPKN  UX
COOTBETCTBUSA  MNOLMMHHMKAM (3@ UCKMIOYEHWEM HOTapuasibHO 3aBEPEHHbIX  KOMUK
AOKYMEHTOB) 3aBEPSOTCS NNLOM, MPUHUMAIOLWUM JOKYMEHTHI.

3agaBneHue B dopme 9J1IEKTPOHHOIO AOKyMeHTa nognucbiBaeTcH
no BbIGoOpy 3aaBUTENS:

— NPOCTOW 3MNEKTPOHHOM NOANUCKHI0 3asiBUTeNs (NpeacTaBuTens 3asBuTtens);
— YCUNEHHON  (KBanuuUMPOBaHHOW, HeEKBaNMMULNPOBAHHOW) 3NEKTPOHHOM
noanucblo 3aaBUTENS (NpeacTaBuTens 3asaBuTens).

CepTudukaT Kntoya NPOBEPKA YCUINEHHON HEeKBanuULUMPOBAHHOW 3NEKTPOHHOM
nognucn AoSmkeH OblTb Co34aH M MCNoNb3oBaTbCA B MHAPACTPYKType, obecnedmnBaroLLen
WHGOPMALNOHHO-TEXHONOMMYECKOEe B3anmogencTene MHOPMALMOHHBIX cucTem,
nucrnonb3yemblx Afs NPeaoCTaBfeHUs rocyAapCTBEHHbIX W MYHUUUNANbHbIX YCAyr B
3IEKTPOHHOM (hpopMe, KOTOpasd Cco3[4aeTcsl U MpOBEpSieTCA C UCMONb30BaHMEM CpPeacTB
3IEKTPOHHOM MOAMNUCUM U CPeACTB YOOCTOBEPSIOLErO LIEHTpa, UMEKLWNX noaTBepXaeHue
COOTBETCTBUSA TpeboBaHMsIM, YCTAHOBSIEHHbIM heaepanbHbIM OpraHoM WCMONHUTENBHOM
Bnactm B obnactm obecnedyeHus 6e3omacHOCTM, a TaKke MNpU Hanuuin y Bragensua
cepTudukaTa Knroda nNpoBEPKU Krtoda NPOCTON 3NEKTPOHHOW NOAMUCK, BblAAHHOMO eMy npwm
NIMYHOM rpueme.

2.6. WcuepnbiBawowmi nepeyeHb OCHOBaHMMW [Ons OTKasa B MNpuemMe [JOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaocTaBNeHns MyHULMNanbHOW YCIyru.

3asBuTento HanpaendetTca yBedoMneHne ob oTkase B MpuMeMe K pacCMOTPEHUIO
3aaBneHus B cny4vae, ecnv npu obpalleHmm 3a npegoctaBrieHMeM MyHUUMNanbHOW yCryru B
3NEKTPOHHON dopMe B  pesynbTate nNPOBEPKU  YCUNEHHOW  KBanndUUMPOBaAHHOWN
3NEeKTPOHHOM MoAnucK (aanee — kBanuuumnpoBaHHaa Noanuck) BbIBNEHO HecobnogeHue
YCTaHOBMEHHbIX cTatben 11 ®PepepanbHoro 3akoHa ot 06 anpens 2011 r.
Ne 63-93 «O6 anekTpoHHOW noanucuy (ganee — PegeparnbHbIn 3akoH Ne 63-03).

2.7. NcyepnbiBalownm nepevyeHb OCHOBaHU OS5 NPUOCTaHOBIEHNA NpeaocTaBneHuns
MYHULMNANbHOM YCIyrM unm otkasa B NpefocTaBneHnm MyHUUUNansHOM yCnyri.

2.7.1. OcHoBaHMA ONSA NPUOCTAHOBMNEHUS NPEeAOCTaBMEHUss MYHULMMANbHOW YCyrn
OTCYTCTBYIOT.

2.7.2. V\cdepnbiBalOLLMA NepevyeHb OCHOBAHUW AN OTKasa B NPU3HaHUKN rpakKgaHuHa
N YrieHOB ero ceMbu NMMB0 OANHOKO MPOXUBAIOLLIErO rpaXxaaHnHa ManonumyLLMMK.

OcHoBaHUAMM AN NPUHATUS pelleHnss 06 oTkase B NPU3HAHWUW rpaxgaHnHa N YneHoB
ero ceMbu niMbo OANHOKO NPOXUBAIOLLIErO rpaXKgaHMHa ManonmyLMMmn SBSIOTCS:

1) npenctaBneHne He B MOSTHOM obbeme OOKYMEHTOB, NpefyCMOTPEHHbIX MYHKTOM
2.5.1 HacTosLLero agMWMHUCTPATMBHOINO pernameHta, 06s3aHHOCTb MO NpenCTaBIEHUIO
KOTOpPbIX BO3IIOXEHa Ha 3asBUTENS;

2) Hanu4ne B NpeacTaBfieHHbIX JOKYMEHTaxX HeAOCTOBEPHbIX CBEAEHWI;

3) Hanu4mne B NpeacTaBNeHHbIX JOKYMEHTax NOAYMCTOK, MPUMNUCOK, 3a4EPKHYThbIX CIOB
UITN UHBbIX HEOTOBOPEHHbIX UCMPaBEHUN;

4) npeBbilleHNe pa3smepa cpeaHeEMeCSAYHOro aoxoaa, npuxoasiierocs
Ha KaXgoro ufieHa cembM rpaxgaHuHa, nubo pasmepa cpeaHeMecsyHOro Joxoda OAMHOKO
NPOXMBAIOLLEro rpaXkgaHnHa n (MnM) CTOMMOCTM NPUXOOALLENCA Ha KaXAOro YrieHa cembu
AONN  MMyLEecTBa, Haxogswerocas B COOCTBEHHOCTM UYNEHOB CeMbW W nognexaiiero
HaNoroo6IOXeHWI0, NN CTOMMOCTN UMYLLIECTBA, HaxoadaLwwerocss B COGCTBEHHOCTU OL4MHOKO
NPOXMBAIOLLEro rpaXkgaHMHa W nognexawero HanoroobroXeHUo, NOPOroBbIX 3HAYEHWUN
aoxoga v CTOMMOCTU MMYLLIECTBA.

2.8. MyHuumnanbHaga ycnyra npegocraBsnseTtcs 6ecnnatHo.
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2.9. MakcumarnbHbId  CPOK  OXUAAHWUA B oYepean npu  nogade  3asiBNeHus
n npu nosly4yeHumn pesynbtarta npenocTaBneHuns MYHUUMNaNbHOM ycnyru
B crnyyae obpalleHus 3aaBuTeNs HENnoCcpenCTBEHHO B YMOSTHOMOYEHHbI opraH unn MoL|
coctaBnseTt 15 MUHYT.

2.10. Cpok pernctpaumn 3asasreHns 1 npunaraemMbiX K HeMy JOKYMEHTOB cOCTaBnseT
Ha NIMYHOM Npueme rpaxgaH — He 6onee 15 MUHYT.

Mpn nocTynneHun 3aaBneHns N OKYMEHTOB Mo No4yTe, NOCpeaCcTBOM UCMONb30BaHMS
EguHoro noptana rocygapCTBeHHbIX M MyHULMNANbHbIX ycryr unu yepes MoL| — He 6onee 3
AHEen Co OHSA NOCTYNSIeHUs B YNOSTHOMOYEHHbIN OpraH.

2.11. TpeboBaHMs K MOMELLEHNAM, B KOTOPbIX MNpedocTaBnseTcs MyHuuunanbHas
ycnyra, K 3any OXugaHusi, MecTam [nd 3anoSfiHEHWA 3anpocoB O MNpefocTaBfieHnn

MyHI/ILl,I/II'IaJ'IbH017I YyCnyru, MH(bOpMaU,I/IOHHbIM CcTeHgam
C o6pa3u,aM|/| MX 3anosfHeHnAa n nepevyHemMm JOKYMEeHTOB U (I/IJ'II/I) I/IHCbOpMaLl,MM, HeobxoaAnMbIX
and npenocrasneHns MyHl/ILl,VII'IaJ'IbHOIZ ycnyru, B TOM yucne

K obecnedyeHnto OOCTYMHOCTM AN MHBANWOOB YKa3aHHbIX OOBLEKTOB B COOTBETCTBMM C
3akoHogaTenbcTBoM Poccuickon degepaunm o coumanbHOM 3amTe MHBanMaos.

2.11.1. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX MPeAoCTaBnseTcs MyHuuunanbHas
ycnyra.

[MomelLeHuns, B KOTOPbIX NPeaocTaBnNseTcs MyHuuyunanbHas ycnyra, obecnevmsatoTcs
HeobOXxoaMMbIMM AN NPefoCTaBfeHMst  MyHuUMnanbHOM — ycnyrm  obopyaoBaHueM
(koMmnbloTEPaAMK, CPEeACTBAMWU CBSA3N, OPITEXHUKOM), KaHLENAPCKUMU NPUHAONIEXHOCTSMM,
MHPOPMALMOHHBIMW 1 CNPaBOYHbIMK MaTepuanamm, HarnsgHon MHopMaLmen, CTynbaM1 n
cTonamm).

[MomelLeHns yNnoNIHOMOYEHHOro opraHa [OOJDKHbl COOTBETCTBOBATb CaHUTaPHbLIM
npasunam CI1 2.2.4285-26 «CaHnTapHO-aNnngemMmnorniornyeckne TpeboBaHus K YCrOBUSM
Tpyaa», yTBEPXXAEHHBbIM NOCTAHOBMEHWEM [NaBHOro rocy4apCTBEHHOIO CaHUTAPHOro Bpada
Poccuiickon ®depepauun ot 02.06.2026 Ne 15, u ObiTb ob6opyaoBaHbl cpencTBamu
NOXapOTYLLUEHUS.

Bxoa v Bbixog 13 nomelleHnin 06opyayroTCa COOTBETCTBYOLMMUN yKa3aTeNsiMun.

Bxog B ynonHOMO4YEHHbLIN opraH obopyayeTcs WHGPOPMAUMOHHON Tabnn4kon
(BbIBECKOW), copepXallen MHGOpPMaLMIO O HAMMEHOBAHUN, MECTE HaXOXOEHUA U pexume
paboTbl.

KabuHeTbl obopyaytoTcss WMHGOPMAaUMOHHOM Tabnuykon (BbIBECKOW), coAepKallen
WHdOPMaLUMIO O HAUMMEHOBAHUN YNONTHOMOYEHHOIO opraHa (CTPYKTYpHOro noapasgeneHus),
OCYyLLECTBNAOLEro npegocTaBeHme MyHULMnanbHOW yenyri.

2.11.2. TpeboBaHMs K MECTAM OXMUOAHUS.

MecTa OXMOAHUS  OOSTKHbI COOTBETCTBOBATb  KOMMOPTHbIM  YCNOBUAM
Ansa 3agasuTenen n ontTumarbHbIM YCNnoBuSM paboTbl AOSMKHOCTHBIX UL, YNOSIHOMOYEHHOIO
opraHa.

MecTta oXxmngaHus OOMMKHbl ObiTb 060PYAOBaHbI CTYNbAMU, KPECESbHbIMU CEKLMSMN,
CKaMbsiMW.

2.11.3. TpeboBaHus K MecTam npuema 3asBuUTENEN.

Mprem 3asBuTenemn ocyLlecTBnsaeTcs B cneunanbHo BblOENEHHbIX
AnNa 9TUX Lenen noMeLLEHNNX.

Kaxxgoe paboyee MeCTo AOMKHOCTHBIX MWL, YNOSTHOMOYEHHOrO opraHa OSMKHO ObiTb
obopyaoBaHO NepcoHasnbHbIM KOMMBIOTEPOM C BO3MOXHOCTBIO AOCTyna K HeobxoauMbim
MHOPMAaLUMOHHLIM 6a3aM AaHHbIX, NeYaTaloLWmnM 1 KONMPYHOLWMM YCTPOMUCTBaM.

Mpn opraHusaumm paboumx MecT [ofmkHa ObiTb NpeaycMoTpeHa BO3MOXHOCTb
ceBobogHOro Bxoga m BbIXo4a LOSMKHOCTHBLIX MWL, YNOSTHOMOYEHHOIO opraHa u3 rnoMeLleHus
npu Heo6XxoaMMOCTN.

MecTa coaumn 1 nonyyYeHns OOKYMEHTOB 3asiBUTENAMU, MecTa Ansd MHPOpMMpPOBaHUSA
3aaBUTENEN N 3anOfIHEHUST HEOOXOANMbIX LOKYMEHTOB 000OpyayloTCS CTynbaAMKU (Kpecnamm)
n cTtonamm n obecnevmBaroTca nucyHen Gymarom u NMCbMEHHbLIMU NPUHAONEXHOCTSMN.

2.11.4. TpeboBaHUA K MHPOPMALMOHHLIM CTEHAAM.

B nomeweHnsx ynonmHOMOYEHHOrO oOpraHa, npefHasHayYeHHbIX Ans paboTbl C
3aaBUTENSMKU, pasMeLLaTca MHAPOPMAaUMOHHbIE CTeHObl, obecneyMBaromMe MNonydYeHne
NMHOpMaLMKM 0 NPeaoCTaBNEHNN MYHULMNANbLHOW YCNyru.
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Ha wvHMopMaunoHHbIX cTeHgaX, oduumanbHOM canTe YMNONIHOMOYEHHOro opraHa
pasmMeLlarTcs cneayroume MHopMauMoHHble MaTepuarnbi:

N3BJIeYEHUS U3 3aKoHOAATENbHbIX U HOPMATUBHbLIX MPAaBOBbLIX AKTOB, COAepXKalynx
HOPMbI, perynupyroLwime AeaTeNlbHOCTb N0 UCMOMHEHUIO MyHULIMNANBLHOW YCNYTu;

TEKCT HacToALWEero agMMHUCTPATUBHOIO perfnamMeHTa;

MHOpMaUUsa O NOpsSAKE UCNOSTHEHUS MYHULIMNANBHOW YCIyru;

nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX ANSA NPeAoCTaBNEHNA MyHULMNANBHOW YCIyTiA;

dopMbl 1 06pasLbl JOKYMEHTOB 4151 3anOSTHEHWS;

cBeJeHUss 0 MecTe HaxoxaeHusa u rpaduke paboTbl YNOSIHOMOYEHHOrO opraHa u
MoLL;

crnpaBoYHble TeneoHbl;

agpeca 9f1IeKTPOHHOM noYThl 1 agpeca VIHTepHeT-canToB;

WHOpMauMs O MeCcTe JIMYHOro npuemMa, a Takke 06 YyCTaHOBJIEHHbIX
A8 INYHOro NpuemMa AHAX U Yacax.

Mpn  un3MeHeHUn uvHpopMaumMm N0 UCMAOSHEHUI  MYyHULMNANbHOM  yCnyru
OCYyLLEeCTBNsAeTCs ee nepmoandeckoe oObHoOBMNEHME.

BuayanbHada, TekctoBad M MynbTuMeguniHaa — uvHopmaumsa O nopsiake
npefoCcTaBfieHUs MyHULUNANbHOM YCNyru pasmewaeTca Ha MHPOPMaLMOHHOM CTeHAe Unu
WHGOPMAaLVOHHOM TepMUHane (ycTaHaBnvBaeTcs B yOOOHOM ANd rpaxgaH MecTe), a Takke
Ha EgnHOM nopTane rocygapCTBEHHbIX M MyHUUMNAnNbHbIX YCNyr U Ha oduumnanbHOM cante
YNOSTHOMOYEHHOro opraHa https://adm-p-wal.ru/.

OdbopmrieHne BM3yaribHOW, TEKCTOBOM U MYySNbTUMEAUNHOW MHGOPMaLMM O Nopsiake
npefoCTaBfeHNUss  MYHULMMNANbHOW yCnyrM [OOSMKHO COOTBETCTBOBATb  OMTUMANbHOMY
3pUTENBHOMY N CIIyXOBOMY BOCMPUATUIO 3TON MHPOPMaLIUK rpaxxgaHamu.

2.11.5. TpeboBaHusa Kk obecneyeHuto AOCTYNHOCTU NPeaoCcTaBeHns MyHULMNansHOM
ycnyru ans uHeBanvaos.

B uenax obecnevyeHns ycrnosum 4OCTYNHOCTU NS MHBANWAOB MyHULMNANbLHOW YCyrn
JOJIKHO ObITb 0becne4yeHo:

oKasaHue creumnanucTamm NnoMoLLM MHBanMaam B nocagke B TpaHCNOPTHOE CPeacTBO
W BbiCagke U3 Hero nepej BXOAOM B [MOMELLEHUs, B KOTOPbIX MpeaocTaBnseTca
MYyHULUMMansHas ycnyra, B TOM YMCrie C UCMNonb30BaHNEM Kpecna-KONACKu;

BecnpenaTCTBEHHbIN BXO4 MHBanNMAo0B B NOMELLEHNE N BbIXOL U3 HETO;

BO3MOXHOCTb CaMOCTOATENbHOIO NepeaBMXEeHUA WHBanNuWaoB Mo Tepputopun
opraHusaummn, NoMeLLeHNs, B KOTOPbIX OKa3blBaeTCA MyHUUUNanbHas ycrnyra;

COMNPOBOXAEHNE WHBaNUAOB, UMEKLWMNX CTOMKME pacCTPOMCTBA (PYHKLUUN 3pEeHUs U
CaMOCTOATENbHOIO NepeaBuXeHns, U okasaHue UM NOMOLLM Ha TeppuUTOpUM opraHmnsauuu,
NnoMeLLeHNs, B KOTOPbIX OKa3blBaeTCA MyHUUMNanbHas ycnyra;

Hagnexawlee pasmelleHme obopynoBaHNa U HocuTenen nHopmaunmn, HeobxoaMMbIX
ana obecneyeHnsa GecnpenAaTCTBEHHOro AOCTyna WMHBanNMAOB B NMOMELLEHUS U K ycryram, C
y4eTOM OrpaHuyYeHumn NX XU3HeaeAaTeNbHOCTY;

aybnupoBaHme HeobxooMMon AN MHBaNMOOB 3BYKOBOW N 3pUTENIbHON MHAOpMaLnK,
a Takke Haanucen, 3HaKOB M WMHOW TEKCTOBOW U rpaduyeckon MHGOpMaLMM 3HaKamu,
BbINOMHEHHbLIMW penbedHO-TOYEYHbIM WpUdTOM bpanns;

AOMNycK cypaonepesoayuka n Tudrnocypaonepesoayuka;

ponyck cobakn-npoBOOHWKA NPW  HanmMuum LOOKYMEHTa, noaTBepXdalLlero ee
crneunanbHoe obyyeHue M BblgaHHOrO No ¢hopme M B nopsaake, KOTOpble OnNpeaenstTcs
degepanbHbIM - OpraHoOM  UCMOMHUTENbHOW  BriaCTW, OCYLECTBNAWUM  (PYyHKUMM  NO
BblpaboTke W peanu3auun rocyaapCTBEHHOW MOMUTUKM W HOPMAaTUBHO-NPaBOBOMY
perynmpoBaHuio B cpepe coumaribHOM 3aunTbl HaceneHus;

npegocTasrieHne npu HeobxooMMOCTH YCryrn NO MECTY XUTenbCTBa MHBanNuMaa unu B
ANCTaHUNOHHOM peXUME;

oKasaHue crieymnanuctamu NHOW Heobxoanmon NOMOLLIN MHBaNuagam
B npeogoneHun GapbepoB, NPenATCTBYHOLMX  MOMYYEHUO UMW YyCRyr  HapaBHe
C ApyrMmu nviuamu.

2.12. lNokasaTensMm [OOCTYNHOCTM M KavyecTBa MYyHUUMMNANbLHOW YCNyru SBNAKTCA
npegocrasrieHne MYHULMMNanbHOM ycnyru nnu oCyLlecTBneHue OTAENbHbIX
afMUHUCTPATUBHLIX Npoueayp B  3NIEKTPOHHOMW  opme, MofyyYeHue  3asBuTenem
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MHOpMaUumM o0 xode nNpefocTaBrneHna MyHUUMNanbHON yCnyru ¢ UCnorb30BaHWEM CPeacTB
TenedoHHOM CBS3N, 3MEKTPOHHOro MHGOPMMPOBaHUS, cobnogeHne CpOKOB
npeaocTaBfieHns MyHUUUNAnNbHOW YCryri, OTCYTCTBME Xanob M NpeTeH3urh CO CTOPOHbI
3aaBuTeNs, a Takke cyaebHbiX akTOB O MNPU3HAHWM HE3AKOHHbIMU pELUEHU, OENCTBUN
(6e3pencTBms) ynonmHOMOYEHHOTO OpraHa u AOMKHOCTHbIX NAL, YNONIHOMOYEHHOIO opraHa.

2.13. OcobBeHHOCTN OCYLLUEeCTBMEHUSS OTAENbHbIX agMUHUCTPATMBHBLIX Npouenyp B
3r1IeKTPOHHOM bopMe 1 NpeaocTaBreHna MyHuumnnanbHon ycnyrm yepe3 ML, yctaHoBMEHbI
B pasgene 3 HacTosILLEero agMMHUCTPaTUBHOIO perfameHTa.

3. COCTaB, nocnenoBaTtesibHOCTb U CPOKU BbINOJNTHEHUA aAMUHUCTPATUBHbLIX
npoueayp, TpGGOBaHMﬂ K nopsaAaKy UX BbiNOJIHEHUA,
B TOM YMcrie 0CO0eHHOCTU BbINONHEeHUs agMMWHUCTPaATUBHbIX npoueayp
B 3neKTpOHHOl7I (bopme, a TaKXXe 0co0eHHOCTU BbINOJIHEeHUA AaAMMWHUCTPAaTUBHbLIX
npoueayp 8 MOL|

3.1. TlpepoctaBneHne MyHUUUNanNbHOM YCNyrM BKNOYaeT B cebs cnegyowme
aAMUHUCTpaTUBHbIE NpoLenypsbl:

1) npuem wn pernctpauma (oTkas B npuemMe) 3asBfeHus W  npunaraemMbix
K HEMY JOKYMEHTOB;

2) dopMmupoBaHMe M HanpasfieHME MEXBEOAOMCTBEHHbIX 3anpoCOB [AOKYMEHTOB
(MHpopMauun), HeobXoANMbIX ANA PACCMOTPEHUS 3aSBIIEHWS;

3) paccMmoTpeHune 3aaBNeHns N NpeacTaBfieHHbIX JOKYMEHTOB U NPUHATUE peLLUEHUs
YNOSTHOMOYEHHOrO opraHa o npusHaHum (06 oTkase B NPU3HaHUW) rpaXgaHuHa MU YIEHOB ero
CeMbM NUOO OAMHOKO MNPOXMBAIOLWLErO rpaxgaHMHa ManouMmylwuMn B BUOE 3aKITHOYEHUs
YNOSTHOMOYEHHOIrO OpraHa;

4) HanpaBneHne  (BpydYeHMe)  3aKkyeHuss 0o NPU3HaHUK (06  oTkase
B NPU3HAHWN) rpaXXgaHWHa U YNEeHOB ero ceMbM NIMBO OOVMHOKO NPOXMBAIOLLErO rpaxgaHuHa
ManoumMyLmmm (ganee — 3akntoyeHmne).

3.2. [puem u perucrTpaums 3agasrieH1s U npunaraemMbix K Hemy JOKYMEHTOB.

3.2.1. OcHoBaHMeM [ns Havana agMUHUCTPATMBHOM npoueaypbl sBMAsSeTCs
NoCTynreHMe B YMNOMHOMOYEHHbIM OpraH 3asBfieHUs Ha JMYHOM npueme, MNOYTOBbLIM
oTnpasneHneM, MnocpeacTBOM WCNONb30BaHMA EAMHOro noprtana rocygapCTBEHHbIX U
MYHUUMNanbHbIX ycnyr unn yepes MoLl.

Mpu  noctynneHun  3a(BNeHWss U Npunaraemblx K  HeMy  [JOKYMEHTOB
B MO®L|, nocnegHuin He No3gHee AHSA, cneaylowero 3a gHeM UX NOCTynneHus, obecneynsaeT
nepegavy 3asBreHus u npunaraembix K Hemy JOKYMEHTOB B YMOMHOMOYEHHbIN OpraH.

3.2.2. lpuvem 3asaBneHuMs W npunaraeMblXx K HEMY [JOKYMEHTOB OCYLLeCTBMseT
AOIMKHOCTHOE N0 YNOSTHOMOYEHHOrO OpraHa.

3.2.3. lNpu npueme [OKYMEHTOB [OOSMKHOCTHOE JMLO YMNOSITHOMOYEHHOro opraHa
npoBepsieT KOMMMEKTHOCTb MNpeacTaBrieHHOro naketa [AOKYMEHTOB B COOTBETCTBUW C
NMYHKTOM 2.5 HacToSALLEero agAMMHUCTPATUBHOIO perfnamMmeHTa.

3.2.4. Tllocne npoBEpPKNM KOMMMEKTHOCTM [OOKYMEHTOB  [OOSPKHOCTHOE  Nuuo
YNONIHOMOYEHHOIo opraHa npuHMMaeT n perncTpupyer 3asBneHne
C npunaraeMbiMM K HeMy [JoKyMeHTamu B  KHure peructpaumm  3asBneHumn
O NPU3HAHWUW FpaxdaHHa U YNIEHOB ero ceMbU NGO O4MHOKO MPOXMBAIOLLEro rpaXaaHuHa
ManouMyLLNMU.

3asiBneHne v npunaraemble K HEMy AOKYMEHTbl, MNOCTYNMBLUME B YNOSTHOMOYEHHbIV
opraH B 93NEKTPOHHOM BMAe, perncTpupytotcs B obwem nopsgke B KHure peructpauum
3a8BrieHNN.

3.2.5. lpn noctynneHun 3asBNeHUss U npunaraemblX K HeMy [JOKYMEHTOB B
3IIeKTPOHHOM (popMe [LOIMKHOCTHOE NULO YMOSIHOMOYEHHOrO OpraHa, OTBETCTBEHHOe 3a
npegocTaBfieHne MyHUUMNanbHOM ycnyru, He nosgHee 1 paboyero AHs CO AHS perncrTpaumm
3a8BrieHNs NPOBOAUT NPOBEPKY MNOAMMHHOCTM MPOCTOW 3MEKTPOHHOW MNOAMUCU 3aaBUTENS
C UCMNonb30BaHMEM COOTBETCTBYHOLLEro cepBuca €AUHOW CUCTEMbl UAeHTUdUKaumum u
ayTeHTMduKkaumm n (Mnn) npoueaypy NPOBEPKU OEWCTBUTENBbHOCTM KBaNUUUUPOBAHHON
noganucu, C WCMNONb30BaHMEM KOTOPOW MNOAMWCAHO 3asBfneHue (NakeT 3NeKTPOHHbIX
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AOKYMEHTOB) O NpefoCTaBfieHUM MyHULMMansHOW ycryru, npegycMaTpuBaroLLyo NpoBepKy
cobntogeHns ycnoBum, ykasaHHbIx B ctatbe 11 degepanbHoro 3akoHa Ne 63-93.

B cnyyae ecnn B pesynbrate nNpoBepkn KBanuduumpoBaHHOW nognucu Oypet
BbISIBIIEHO HecobniofeHne YCTaHOBIIEHHbIX YCIOBUM MPU3HAHUA €e OeNCTBUTENbHOCTY,
YNOSTHOMOYEHHbIN OpraH B TeyeHue 3 OHeW CO [HA 3aBeplueHus NpoBeLeHUS Takow
NpoOBEPKN MpPUHMMAaET peleHne o6 oTka3e B MNpMemMe K PacCMOTPEHUIO 3asiBEHUS W
HanpaBnseT 3asBUTENO yBeAOMMEHNE 00 3TOM B 3N1EKTPOHHON hopMe C YyKkazaHUeM NMyHKTOB
ctratbu 11 ®PepepanbHoro 3akoHa Ne 63-O3, KoTopble MOCAYXUIM OCHOBaHMEM AJis
NPUHATUSA YKa3aHHOTo pelleHus. Takoe yBeJoMSeHNe NoanucbiBaeTca KBannuumpoBaHHOM
noanuCbld  PYKOBOAUTESNS  YNOSIHOMOYEHHOrO opraHa WM YNOSTHOMOYEHHOo UM
AOJDKHOCTHOrO fiMua 1 HanpaeBnsaeTcst N0 agpecy dNeKTPOHHOW NoYThl 3aaBuTens nnbo B ero
NNYHBIN KabnHeT Ha EgMHOM nopTane rocyfapCTBEHHbIX U MyHULMNANbHbIX YCITyT.

3.2.6. MakcumanbHbIA CPOK UCMONHEHUS aAMUHUCTPATUBHOW Npoueaypbl:

npu IMYHOM NpuemMe rpaxgaH — He bonee 15 MUHYT;

nNpu NOCTYNSIEHUM 3asiBNEHNA N JOKYMEHTOB MO MoyTe, NOCPeACTBOM MCMNOSb30BaHUSA
EguHoro noptana rocygapCTBeHHbIX M MyHULMNANbHbIX ycnyr unu yepe3 MoL| — He 6onee 3
paboymx gHen co AHSA NOCTYNSIeHUs B YNONTHOMOYEHHbIA OpraH.

YBegomneHne o6 oOTKase B MpuMeMe K pPacCMOTPEHUIO 3asiBfieHUsl, B Cry4vae
BbISIBIEHUSI B X04€e MNPOBEPKU KBanMUUMPOBAHHOW MOAMUCU 3adBuTensa HecobrnogeHus
YCT@HOBIEHHbIX YCMOBUA MNPU3HaHUS €e LEeWCTBUTESNIbHOCTM HarnpaBnsieTcs B TeyeHue 3
AHEeWn Co OHS 3aBepLUeHns NpoBeaEHNS] TaKOM NMPOBEPKM.

3.2.7. Pe3ynbTatom UCNOMHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABNgeTcs:

— nNpuemM Uu perucTpauma 3asaBfneHns (genaetcs OTMeTKa O ero MNPUHATUK
Cc obsizaTenbHbIM yKasaHuMeM AaTbl MU BPEMEHM €ro MpuHATUS), Bbldada (HanpasrieHue B
3NeKTpoOHHOM Buae, B MOL wvnu noytoBbIM OTApaBNEeHMEM) pacnucku B MNOSTyYEHUU
3a8BNeHUsA N NPUNOXEHHbIX K HEMY JOKYMEHTOB;

— HanpasrieHue yBegomreHus o6 oTkase B NpuemMe K pacCMOTPEHUIO 3asBMeHNs,
NMOCTYNUBLLErO B 3MEKTPOHHOM BuAE, MO OCHOBAHWAM, YCTAHOBMIEHHbIM MYHKTOM 2.6
HaCTOoSILLEro aAMUHUCTPATUBHOIO perfnameHTa.

Pacnucky B nonydeHun  OT  rpaxgaHwHa  3asBfneHus C  OOKYMEeHTamu
K HemMy U nepeyeHb [JOKYMEHTOB, KoTopble ©OyayT 3anpoweHbl B Nopsake
MEeXBeJOMCTBEHHOro B3aMMOOENCTBUA BbiAAOT KaK AOSPKHOCTHOE NULO YNOSTHOMOYEHHOro
opraHa, TaK n gosfmkHocTHoe nnuo MOLL, B crnyvyae ecnvn gokyMeHTbl nogatotca yepes MoLL.

3.3. dopmupoBaHve W HanpaBneHWe MeXBeOOMCTBEHHbIX 3anpoCOB [AOKYMEHTOB
(MHbopMaLmm), HeoBXOAMMBIX AN PACCMOTPEHUS 3aaBAEHUS.

3.3.1. OcHoBaHMeM nAns Hayana BbINOMHEHUA aAMUHUCTPATMBHOM nNpouenypbl
aBnsieTcs nonyyeHue AOIMKHOCTHBIM nmuom YNOSTHOMOYEHHOIO opraHa
3aperncTpupoBaHHOro B yCTaHOBIIEHHOM NOPSAKE 3asBfIeHUS.

B cnyyae ecnu 3asButenem npeacTaBfneHbl BCe  OOKYMEHTbl, yKasaHHble
B nNyHKTe 2.5 HacToswero aaMUHUCTPATUBHOIO perfiaMeHTa, [LOMMKHOCTHOe nnuo
YNOMTHOMOYEHHOIO OpraHa nepexoauT K WCMNOMHEHU crnefyowen agMUHUCTPaTUBHON
npouenypsbl, NPeayCMOTPEHHOM MYHKTOM 3.3 HacToALWero agMMHUCTPaTMBHOMO pernamMeHTa.

3.3.2. Ecnu pokymeHTbl, nNpefyCMOTPEeHHble MyHKTOM 2.5.2  HacTosuwero
aAMVHUCTPATUBHOIO pernamMmeHTa, He Obinv npencTtaBneHbl 3agBuTeneM No Co6CTBEHHOM
WHUUMATUBE, [AOSMKHOCTHOE §UUO YNOSIHOMOYEHHOrO oOpraHa roTOBUT W Hanpasnsaet
MEXBeLOMCTBEHHbIE 3anpoCbl B OpraHbl (OpraHu3auum), ydacTByolmne B npegocTaBneHnm
MYHULMNANbHOW YCIyru.

3.3.3. MakcrmanbHbIN CpoK NCNOJSTHEHUS agMUHUCTPATUBHOM
npouenypbl — 5 paboynx gHen co OHA pernctpaummn 3asBreHus.

3.3.4. PesynbTtatoM MWCNOMHEHUsT agMUHUCTPATMBHOW Npoueaypbl  siBNAeTcd
hopMupoBaHNE, HarnpasBfieHNE MEXBEOOMCTBEHHbIX 3anpoCOB B OpraHbl (opraHusaumm),
yyacTByloLLME B NPegOCTaBIEHUN MYHULMNANbHON YCIyTn).

3.4. PaccMoTpeHue 3aaBrieHns 1 NpeacTaBNeHHbIX JOKYMEHTOB Y NPUHATUE PeLLeHUs
YNONMHOMOYEHHOIO OpraHa 0 nNpusHaHun (06 OTkase B NPU3HaHUK) rpaaaHUHA U YNEHOB ero
ceMbu MO0 OAMHOKO MNPOXMBAKOLLEro rpaxaaHnHa ManovmyuiMMyi B BUAE 3aKMYEeHWUS
YNONTHOMOYEHHOr0 opraHa.
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3.4.1. OcHoBaHueM [nsg Havana agMUHUCTPaATMBHOM npoueaypbl SBMAsSeTCs
nosiyvyeHune AOSDKHOCTHBLIM nmuom YNOSTHOMOYEHHOTO opraHa 3asiBreHnsa
N OOKYMEHTOB, HEOOXOAMMbIX ANSA nNpefoCcTaBfieHnss MyHUUMNAanbHOW YCAyrn, yKasaHHbIX B
nyHkTax 2.5.1 n 2.5.2 HacTosilwero aaMMHUCTPATUBHOIO perfiameHTa.

3.4.2. B xope paccMoOTpeHuUs 3asiBfieHUss U [OOKYMEHTOB, [OOJHKHOCTHOE JIvuo
YNOSTHOMOYEHHOIO OpraHa oCyLecTBASAeT criegyroLuime JeNCTBUS:

— NpoBepsieT  Hanuune  WUNU  OTCYTCTBME  OCHOBaHMM  Ond  OTKasa
B MPU3HAHUWN rpaXxgaHUHa U YEeHOB ero cemMbn NMMOO0 OOAUHOKO NPOXWBAIOLLEro rpakgaHuHa
ManouMyLLMMK, YKasaHHbIX B nognyHkTe 1-3 nyHkTa 2.7.2 HacToswero agMUHUCTPaTUBHOIO
perrnameHTa,

— Npn OTCYTCTBUM YKa3aHHbIX Bbllle OCHOBaHWM ANS OTKasa ocyllecTBrnseT
ncuyncneHve pasmepa 4OXOA0B U CTOMMOCTM MMYLLECTBA rpaXaaHUHa U YrieHOB ero cemMbM
nmbo OOWHOKO MPOXMBAIOLWEro rpaxaaHuHa. Pe3ynbTaTbl UCHUCIIEHUSA pa3mepa OOXOA0B U
CTOMMOCTU MUMYLLECTBa rpaxgaHuWHa W YreHoB ero cembu NMbo OOUHOKO MPOXMBAIOLLETO
rpaxkgaHnuHa ogopMnATCA (aanee - pesynbTatbl UICHUCEHUA pa3Mepa JOXOA0B);

— Ha OCHOBaHWW pe3ynbTaToB WCYUCNEHUS pa3Mepa [OOXOAOB MpoBepseT
HanMuMe wunM OTCYTCTBME OCHOBaHMS Afs OTKasa B MPU3HAHUW  rpakgaHuvHa
M 4YfeHOB ero cembn 5MBO OAMHOKO MNPOXMBAIOLWENO rpaXxaaHuHa ManoumyLmmm,
yKa3aHHOro B nognyHkTe 4 nyHkTa 2.7.2 HacTosWwero agMMHUCTPaTMBHOIO pernamMeHTa.

3.4.3. o pesynbtatam pacCMOTPEHUA W MNPOBEPKN 3asiBIEHUS U [LOKYMEHTOB
AOJDKHOCTHOE NMLO YNOSIHOMOYEHHOro OpraHa B 3aBUCMMOCTU OT Hanu4uusi UNu OTCYTCTBUS
OCHOBaHWN ANs1 OTKasa B MNPU3HaAHMM rpaxgaHWHa M YfeHoB ero cembu nmbo OAMHOKO
NPOXMBAIOLWLEro rpaxgaHuHa ManouMyLuMn, YKasaHHbIX B MyHKTe 2.7.2 HacTosIWero
aAMWHUCTPATUBHOIO pernameHTa, NoAroTaBNMBaeT NPOEKT peLleHns o npusHaHum nudo ob
OTKa3e B MPU3HAHWW FpagaHuMHa M YNIEeHOB €ro cemMbM MO0 OAMHOKO MpPOXMBAOLLErO
rpakgaHnHa ManouMyLMm B BUAeE 3aKYeHus.

B cnyyae npuHAaTMS peweHuMss 00 OTkase B MNPU3HaHMM  rpaxgaHuHa
W UfeHOB €ero cembn nMBO OAMHOKO MNPOXMBAIOLWIErO rpaxgaHMHa ManoumMyLMmm
3aKM4YeHNe O0MKHO coaepXaTb OCHOBAHUSA NMPUHATUS Takoro peLleHns, npeayCMOTpPeHHbIE
NYHKTOM 2.7.2 HaCTOSALWero agMWHUCTPATMBHOIO perfamMeHta, W COOTBETCTBOBATb
TpeboBaHUAM, yCTaHOBMNEHHbIM YacTblo 9.1 ctatbm 7 PepepanbHOro 3akoHa OT 27 uons
2010 r. Ne 210-93 «O6 opraHMsaummn NnpeaocTaBfieHnst FOCy4apCTBEHHbBIX U MyHMLMNASbHBIX
ycnyr».

3aknioyeHne nogrotaBnMBaeTcs no  opme, YTBEPXKOEHHOM YNONIHOMOYEHHbIM
OopraHoMm McnonHuUTeNbHON Bnactu Bonrorpagckon obnactu, n nepegaeTtca Ans nognncaHus
PYKOBOAUTESHO YNOSTHOMOYEHHOMO OpraHa.

3.4.4. PykoBoauTenb  YMOMIHOMOYEHHOrO0 OpraHa, pPaccMOTPeB  MNOJlyd4eHHoe
3aKkn4yeHne, B Crydae OTCYTCTBMS 3aMeyaHuMh noanucbiBaeT U nepefaer  ero
AOIDKHOCTHOMY  NuLy  YNOSTHOMOYEHHOrO OpraHa Afs  HanpasfeHUs 3asBUTEN0 B
YCTaHOBIEHHOM MOPSIAKE.

3.4.5. MakcmanbHbIN CPOK UCMNOSTHEHNA agMUHUCTPATUBHOW npouenypbl — 17 gHen ¢
MOMEHTa MONYyYEHMUs] OOSMKHOCTHbIM FMLOM YMOSIHOMOYEHHOro OpraHa BCEX AOKYMEHTOB
(vHpopMauun), B TOM  YMCNe  MOMYYEHHbIX B  paMKax  MEXBEOOMCTBEHHOrO
WHGOPMALMOHHOIO B3aMMOLENCTBUA, HEOBXOAUMbIX NS NPefoCTaBfEHNss MyHULMNANbHON
ycnyru.

3.4.6. Pe3ynbTtatoM BbINOSIHEHNA JAHHOW aAMWHUCTPATUBHOM Mpoueaypbl sSBAdeTcs
COCTaBrEHNE N NogNUCcaHNe PyKOBOAMUTENEM YNOSTHOMOYEHHOIO OpraHa 3aKmntoYeHus.

3.5. HanpaeneHwe (Bpy4eHME) 3aKNYEHUS.

3.5.1. OcHoBaHMeM ans Havana BbINOSIHEHUS AAMWMHUCTPATUBHOW npouenypbl
SABNSIETCA NognucaHne pykoBOAUTENEM YNOMHOMOYEHHOIO OpraHa 3akmntoyYeHus.

3.5.2. MakcumanbHbIA CPOK UCMOSTHEHUS aAMUHUCTPATMBHOW npoueaypbl — He Bonee
3 paboumx [Hen Cco [OHA MOAMUCAHMSA 3aKMYEeHUs PYKOBOOAMTENEM  YNOSIHOMOYEHHOrO
opraHa.

3.5.3. Pe3synbTtatom UCnonHeHns agMUHUCTPATUBHOW Npoueaypbl ABNAETCS:

1) HanpaBneHne (Bpy4YeHME) 3aaBUTENO 3aKIIOYEHNS;




2) HanpasneHne B M®L| 3aknoyeHns (B cnyyae noctynneHus 3asasrneHns yepe3 MoL|
N, eCnun NHon cnocob Nony4yeHus He ykasaH 3asgBuUTenem).
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