AOMUHUCTPALIUA
rOPOACKOIO MOCENEHUA NETPOB BAIJl
KaMbILWMHCKOro MyHMLMNanbLHOro pamoHa

Bonrorpagckou obnactm

NMOCTAHOBIJIEHUE
o1 01.10.2026 Ne 198-n

06 yTBepxXaeHun agMMHUCTPaATUBHOIO pernamMeHTa npegocrtaBrieHuUs
MYHI/ILI,VII'Ia.HbHOﬁ ycnyru «anHHTMe AOKYMEHTOB, a TaKXe Bblaa4da peLLIeHMﬁ o
nepesoge unun 006 oTKase B nepeBoge XuUrmoro noMeLeHns B HeXXurnbie NN Hexunblie
nomMewieHuda B Xunoe nomewieHme»

B cooTtBeTctBUM ¢ PeaepanbHbiMm 3akoHamu oT 06.10.2003 Ne 131-03 «O6 obuimx
NPUHUMNAxX opraHusauum MecCTHOro camoynpasneHna B Poccunckon degepauumm», oOT
27.10.2010 Ne 210-®#3 «O6 opraHuM3aumm npeaocTaBfeHns roCyAapCTBEHHbIX W
MYHULMNAnbHbIX YCyr», PYKOBOACTBYSICb YCTaBOM ropofckoro nocernenus lNetpos Ban
KaMbILLMHCKOro MyHMUMNANbLHOMO panoHa, agMUHUCTPaLmMs ropoLcKkoro noceneHuns MNetpos
Ban

NOCTAHOBJIAET:

1. YTBepauTb agMUHUCTPATMBHLIN pernameHT npeaocTaBfeHnst MyHULMNAanbHON
ycnyrn «puHATUE OOKYMEHTOB, a TakkKe Bblgada pelueHun o nepesoge unv ob oTkase B
nepeBodE XWMOMO MNOMELLUEHUA B HEXWUNble WM HEXWUNble MNOMELLUEHNA B XWNoe
NOMELLIEHMEY.

2. [pusHaTb yTpaTUBWIKMM CUNy cnegywowmne MnoCTaHOBEHUS aaMUHUCTpaLmn
ropoackoro noceneHus lNetpos Ban:

— 0T 22.09.2022 Ne 316-n «O6 yTBEPXOAEHUM aOMUHUCTPATUBHOIO pernameHTa
npegocTaBneHns MyHuumnanbHon ycnyrn «[puHATUE OOKYMEHTOB, a Takke Bblaaya
pelweHun o0 nepeBode uUnm o6 OTKase B MEPEBOAE KWMOMO MOMELLEHUS B HEXUIbIE UMK
HEXWUnble NOMELLEHUS B KXUIMOE NOMELLLEHMNEY

— oT 25.04.2024 Ne 103-n «O BHECeHUM WU3MEHEHMA B MOCTAHOBMNEHNE
aAMUHUCTpaumm ropoackoro noceneHna [letpoB Ban ot 22.09.2022 Ne 316-n «O6
YTBEPXOEHUN aAMUHUCTPATMBHOIO perfnameHTa npenocTtaBneHns MyHULUNanbHOW YCnyru
«lMpunHATHE OOKYMEHTOB, a TaKkkKe Bbl4aya peLleHuni o nepesoge unm ob oTkase B nepesoae
YKMUMOro NOMELLLEHNS B HEXUITbIE UMW HEXUIbIE NMOMELLLEHUS B XUIT0€ NMOMELLEHNEY ;

— oT 18.06.2024 Ne 145-n «O BHECEHUM WU3MEHEHMA B [OCTAHOBIIEHUE
agMUHUCTpaumm ropoackoro nocenerHma [letpoe Ban ot 22.09.2022 Ne 316-n «O6
YTBEPXOEHUN aAMUHUCTPATMBHOIO perfiameHTa npegocTtaBneHns MyHULMNanbHOW yCnyrm
«lMpunHATHE OOKYMEHTOB, a TaKkKe Bblgaya peleHuni o nepesoge unm ob oTkase B nepesoae
YKUNOro NOMELLEHNS B HEXUIbIE UIN HEXUIbIE MOMELLIEHUS B XKNITOE NOMELLEHUEY

— ot 15.04.2025 Ne 85 «O BHeceHMNn W3MEHEHUN B MOCTAHOBMNEHMEe
agMuUHUCTpauumn ropoackoro nocenenus [lletpos Ban ot 22.09.2022 Ne 316-n «O6
yTBEPXKOEHUN afMUHUCTPATUBHOIO pernameHTa npegocraBfieHns MyHULMNANbHOW YCryru
«lMpunHATHE OOKYMEHTOB, a TaKkKe Bblgaya peleHuni o nepesoge unm ob oTkase B NnepeBoae
YKUMOro NOMELLEHNSA B HEXUITbIE UITN HEXUNMbIE NMOMELLIEHUS B XKNITOE NOMELLIEHUEY;



3. Hactoswee nocTaHoBneHve BCTynaeT B CWUy Mnocrne ero oduunansHoro
onybnunkoBaHna B ouuManbHOM CETEBOM  M3JaHUM  «AOMUHUCTpALMS TOpOACKOro
nocerneHuns MeTpoB Bany» (https://adm-p-wal.ru) B MHOPMaLIMOHHO-
TenekoMMyHUKaLMoHHON ceTu "UHTepHeT".

4. KOHTpOSsib 3a WCMNOSIHEHMEM HACTOSALWEro MOCTaHOBIEHNA BO3IOXUTb Ha
3amecTuTensa rnaebl ropoackoro noceneHus [letpoB Ban no Bonpocam XKX,
GnaroyCTponcTBa, apxXuTeKTypbl 1 3eMenbHbIX OTHoweHu B.A. Boykapesa.

MmaBa ropoackoro noceneHus lNMetpoB Ban WU.I. Opy3uHa



YTBEepxOeH NocTaHoBMeHneM
aAMVHVCTPaLmmn ropofcKkoro nocernexus MNetpos Ban
ot 01.10.2026 Ne 198-n

ALOMMHUCTPATUBHLIN pernamMeHT NpeaocTaBieHUs MyYHULMNanbHOW ycnyrm
«MpuHATHMe AOKYMEHTOB, a TakKe BbiJaya pelueHU o nepeBoae UM ob oTkase B
nepeBofe XXWUIOro NOMELLEHUS B HEXUII0€ UMM HEXUIOro NoOMeLLEeHUs B Xunoe
nomeLLeHue»

1. O6wme nonoxeHus

1.1. MNMpegmeT perynnpoBaHns

HacTtoswun agMVHUCTPATUBHbIN pernameHT yCcTaHaBnuBaeT nopsiAoK
npegocTaBneHns MyHuumnanbHon ycnyrn «[puHATME [OOKYMEHTOB, a Takke Bblgada
pelweHnn o nepeeBode unm o6 OTkase B NMepeBOde XXWUMOro MOMELLEHUS B HEXUoe Wnu
HEXWIIOro MOMELLEHMA B KWNoe MOoMelleHMe» (Janee — MyHUUMnanbHas ycnyra,
agMWHUCTPATUBHLIN pernameHT) n ctaHgapT NpegocTaBfeHUst MyHULMNAnNbHOW YCnyru, B
TOM uucre onpeaensieT CPokU U NocnenoBaTeflbHOCTb agMUHUCTPATMBHbBIX Mpoueayp npu
npegocTaBleHnn MyHULMNAnbHOM YCnyru agMMHUCTpaLumen ropoackoro noceneHus Metpos
Ban KamblWnHCKOro MyHuumnnanbHoro pavoHa Bonrorpagckon oénactm

1.2. 3agBMTENsIMM Ha MONyYeEHNE MyHULMNANbHOW YCyrn ABMASOTCA COOGCTBEHHUKM
NMOMELLLEHNIA NN YNOSTHOMOYEHHbIE UMY Nnua.

1.3. MNopsigok uHdopmmMpoBaHus 3asBuTenen O npefocTaBfeHMM MyHUUMNanbHON
ycnyrm

1.3.1. CBegeHnsa 0 Mecte HaxoXaeHUs, KOHTaKTHbIX TenedoHax u rpaduke paboTsl
agMuUHUCTpauumn ropoackoro noceneHns [lletpos Ban KaMbIWWMHCKOrO MyHULMNANBHOMO
panoHa Bonrorpagckon obnactu, opraHuM3aumin, YyyacTBYKOWMX B NpefocTaBfieHnn
MYHULMNANbHOM YCNyru, MHOrogyHKLUMOHAaNbLHOro LeHTpa (aanee — MoLL):

— agMuUHUCTpauma  ropoackoro nocenenus [letpoB Ban  KambliwmnHckoro
MyHUUMNaneHoOro pavoHa Bonrorpagckon obnactn. Agpec 403840, Bonrorpaackas o6n.,
KambiwmnHcknin panoH, r. MNMetpos Ban, yn. 30 net lMobeabl, 5, kabuHeT Ne 6, TenedoH
8(84457) 64-8-86.

Mpaduk (pexum) npuema 3asaBuTeENEN:

noHegenbHUK — yeteepr - ¢ 08.00 go 17.00 yacos (nepepbi ¢ 12.00 go 12.48);

natHuya — ¢ 08.00 go 16.00 vyacos (nepepbiB ¢ 12.00 oo 12.48).

BbIXO4Hble AHU: cybBbOoTa, BOCKpeceHbe 1 Npa3gHnYHble Hepaboune gHW.

3a npepocTtaBrieHMeM MyHUUMNANbHOW YCryrn 3asBUTEfNb Takke MOXeT obpaTuTbes
B rocyapCTBeHHOe KaseHHoe yypexaeHue Bonrorpagckon obnactu
"MHOropyHKUMOHAsbHbLIM LEHTP MNpedocTaBfieHNa rocygapCTBEHHbIX WM MyHMUMNANbHbIX
ycnyr" (Otgen no pabote ¢ 3asButensmmn KambllWMHCKOro pamoHa Bonrorpagckon obnactu
MKY BO "MoL" (aanee - MOLL): pacnonoxeH no agpecy: 403840, o6n. Bonrorpagckas, p-H.
KambiwmnHckmi, r. Netpos Ban, yn. 30 net NMobeapl, A. 7, TenedoH 8(84457) 6-46-36, e-mail:
mfcl24@volganet.ru.

Mpadpmk paboTtbl MPL:

noHeaenbHUK ¢ 09.00 go 20.00 yacos;

BTOPHUK - natHuua ¢ 09.00 go 18.00 yacos;

cyb6oTta ¢ 09.00 go 15.30 yacos, 6e3 nepepsoiBa.

BbixogHble AHW: BOCKpeceHbe 1 npasgHnYHble Hepaboune gHu.

MHdopmaumio O MecToHaxoxaeHun u rpadukax pabotel MOLL Takke MOXHO
noslyYMTb C WUCMNONb30BaHNMEM T[OCYAapCTBEHHOMW MWHEOPMALUMOHHON cuctembl "EAuHBIN
noptan cetn ueHTpoB u ocducoB "Mown [okymeHTtbl" (M®PL]) Bonrorpaackon obnactn"
(http://mfc.volganet.ru).

1.3.2. IHdbopmauuio o nopsagke npefocTaBrieHUss MyHUUMNANbLHOW YCnyru 3asiBUTESb
MOXET NOSTYyUYUTb:



HenocpeacTBEHHO B agMWHUCTpauUMM  ropoackoro noceneHus  [letpos  Ban
KambllwmHCKOro MyHuumnansHoro pamnoHa Bonrorpagckon o6bnactm (MHOpMauVoHHbIE
CTeHObl, YCTHOe MWH(MOPMUPOBaHME MO TenegoHy, a Takke Ha JUYHOM npueme
MYHUUMMANbHbIMX  CAYXXaWMMN - agMUHUCTPaUnmM ropoackoro noceneHus [letpos Ban
KamblwmHCKOro MyHuumnansHoro parioHa Bonrorpagckon obnactn);

no noyrte, B TOM u4ucne onekTpoHHon (admin_petrov_wal@mail.ru), B cny4ae
NMMCbMEHHOro obpalleHns 3aasuTensi; B ceTu WHTepHeT Ha oduuunanbHOM cante
aAMUHUCTpaumMM ropoackoro nocenenus [letpoB Ban KambIWWMHCKOrO MyHMUMNANIbHOMO
panoHa Bonrorpagckon obnactm  (http://adm-p-wal.ru/), Ha EguHOM  nopTtane
rocygapCTBEHHbIX U MyHMUMNANbHbBIX YCAYr, aBnsowemcs degepanbHOM rocyaapCcTBeHHOM
WHOPMAUNOHHOM cucTemon, obecneudmBarollen npenocTaBneHne rocygapCTBEHHbIX W
MYHULMMAnNbHbIX YCNyr B 9NeKTPOHHOM dopMe (ganee — EQMHbIA nopTan rocygapCTBEHHbIX
1 MyHULMNAnNbHbIX ycnyr) (www.gosuslugi.ru).

2. CTaHAapT npenocTtaBliieHUA MyHMuMnaanOﬁ ycnyrumn

2.1. HaumeHoBaHve MyHuUMNanbHoW ycnyrm — «[lpuHATME OOKYMEHTOB, a Takxke
BblJada pelwleHun o nepesoge vnu ob oTkase B NepeBOAE XUMOro NOMELLEHNSA B HEXMUIOe
UITM HEXUITOTrO MOMELLEHUS B XUI0E NOMELLEHMEY.

2.2. MyHuuyunanbHass ycrnyra npegoctaBnsieTcs agMWHUCTPauWen ropoACKoro
nocenexHus MNetpoB Ban KambIWmHCKOro MyHuMumMnanbHOro panoHa Bonrorpagckon obnactm
(oanee Takke yrnonHOMOYEHHbLIN OpraH).

2.3. Pe3ynbTaTtoMm npefocTaBneHns MyHULMNanbHOW yCnyru siBAseTcs:

— pelleHne 0 NepeBoe XNUNOro NOMELLEHUS B HEXNITOE MOMELLEHMNE N HEXNNOIO
NoMeLLLEHNS B XXUMoe NoMeLLeHne B (hopme yBeJOMITEHMS;

— pelueHne 06 oTkase B NepeBOae XUITOro NOMELLEHUS B HEXUITOe NoMeLLeHne U
HEXWUITOro NOMELLEHNSA B XWUIMOe NOMeLLeHMe B (hopme yBeLOMIEHNS.

2.4. CpoK npeaocTaBneHnst MyHULUNanbHOW YCIyri.

PeweHne o nepesBoge unu o6 oTkase B nepeBoge MNOMELLEHUS MNPUHMMAETCH
YNONHOMOYEHHbIM OPraHOM He No3JHee YeM Yepes3 COpPOoK NATb AHEN CO AHSA NpeacTaBneHus
OOKYMEHTOB, 0643aHHOCTb NO NpeAcTaBNEHNI0 KOTOPbIX BO3MNOXEHA Ha 3asiBUTENS.

B cnyyae npenctaeBneHusa 3asiButenemM LOKYMeHTOB 4vepe3 MOLL cpok npuHaTus
peweHns O nepesode wWnNn o6 OTKase B NepeBOde MOMELLEHUS UCHUCNAETCA CO [OHSA
nepegaym MOLL gaHHbIX AOKYMEHTOB B YNOSTHOMOYEHHbIN OpraH.

2.5. VNcyepnbiBaowmnim nepeveHb OOKYMEHTOB, HeObXoanmbIX Onsi NpeaoCcTaBreHns
MYHULMNANbHON YCyru

2.5.1. NcuepnbiBawowmin nepeyeHb OOKYMEHTOB, HEOOXOO4MMbIX B COOTBETCTBUM C
3akoHodaTenbHbIMM n NHBbIMK HOPMaTMBHbIMU NpaBoOBbIMU akTamu
ANA NpeaocTaBnNeHns MyHULMNanbHOW ycnyrn, noanexawmx npeactaBieHnio 3asaBUTensMu:

— 3asBneHne o0 NepeBoae NomeLeHns (ganee — 3asiBreHne);

— NOArOTOBMEHHBLIN U  OMOPMIEHHBIN B YCTAHOBSIEHHOM MNOPSAKE MNPOEKT
nepeycTponcTea u (Mnu) nepennaHnpoBKM NepeBOAUMOro noMelleHnsa (B criyvyae, ecnu
nepeycTponcTBo u (Unu) nepennaHvpoBka TpebytTca ana obecneyeHnst MCNoNb30BaHUSA
TaKoro NOMeLLEHNS B KQYECTBE XXUITOro UM HEXMMOro NOMELLEHUS);

— MpaBoOyCTaHaBnMBawLne OOKYMEHTbl Ha  nepeBoguMMoe  MoMeLleHue
(MOANWHHWKM MK 3aCBMAETENbCTBOBAHHbIE B HOTapuManbHOM MOpsAke Konuu), B Chnyyae
ecnn npaBO Ha nNepeBOAMMOE TMOMELlEHMEe He 3aperucTpupoBaHo B  EavHoOM
rocyaAapCTBEHHOM peecTpe HeABMXMMOCTY;

— npoTtokon obuwiero cobpaHna coOGCTBEHHUKOB NMOMELLEHMI B MHOTOKBApPTUPHOM
Aome, cogepxawmm peweHne o6 nx cornacum Ha nepeBom, XUIMOro NOMELLEHNSA B HEXUITOe
nomMeLlLeHune;

— cornacmMe Kaxgoro coOCTBEHHMKA BCEX MOMELLEHUMA, MPUMbIKAIOWNX K
nepesoaMMOMY NOMELLEHUIO, HA NePEeBO[, XXMUMNOro NoOMeLLEHNA B HEXUITOe NMOMeLLeHVe.

dopmupoBaHMe 3asiBIEHUA B 3IIEKTPOHHOM (POPME OCYLLECTBMAEeTCA NnocpeacTBOM
3arofiHeHUs 3reKTPOHHOM opMbl 3aaBrneHna Ha EguvHom nopTtane rocyaapCTBEHHbIX Y
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MYHAUMNANbHbIX  yCNyr wnu oduumnanbHOM canTe ynofIHOMOYEHHOro opraHa 6e3
HeobXoaMMOCTM AOMNONHUTENBHOM Nodayn 3asBrneHus B Kakon-nnbo nHom opme.

2.5.2. lNepeveHb OOKYMEHTOB (CBeAEHWUN), KOTOpble 3asBUTENb BNpaBe NpeactaBUTb
no co6CTBEHHOM MHMUMATUBE:

— NpaBoyCTaHaBnNuBawLme [OOKYMEHTbl Ha MepeBoAMMOEe MoMeLleHne, ecnu
npaBo Ha MepeBOAMMOE TMOMeLleHne 3apernctpuposaHo B EOuMHOM rocygapCTBEHHOM
peecTpe HeBWXUMOCTN;

— NNaH NepeBoAUMOro MOMeELLEHNA C ero TEXHUYECKUM onucaHvem (B criyyae,
€Cnn nepeBoAMMOE [MOMELLEHNE SABMSAETCA KUMbIM, TEXHUMYECKMW nacnopT TakKoro
nomMeLLeHus);

— NO3TaXHbIN NfaH JOMa, B KOTOPOM HaxoauTCs NepeBoaMMOE NOMELLIEHME.

B cnyyae HenpegctaeBneHus  3asBuTeneM no  cobCTBEHHOM  MHUUMATMBE
BblLLEMNEPEYMCIIEHHbIX  AOKYMEHTOB  OHW  MoafiexaT npeAcTaBfeHuio B pamkax
MeXBe4OMCTBEHHOIO MH(OPMaLMOHHOIO B3aMMOAENCTBUS.

2.5.3. 3agBneHne M [OOKYMEHTbI, ykasaHHble B nyHkTax 2.5.1, 2.5.2 HacTosLiero
aAMWHUCTPATUBHOIO pernamMmeHTa, MoryT OblTb NpeAcTaBneHbl 3asaBUTENSIMU NO UX BbIGOPY B
YNOSTHOMOY€EHHbIN opraH nnu MoL nuyHo, nbo HanpaBneHbl NOCPEeACTBOM NMOYTOBOM CBA3N
Ha 6ymaxHOM HocuTene, nMbo npeacTaBneHbl B YMNOMHOMOYEHHbLIM OpraH B opme
3MIEKTPOHHOrO AOKyMeHTa C ucnofib3oBaHnem EAWHOro noprtana rocygapCTBEHHbIX W
MYHULMNANbHbIX YCNYT.

Konun JoKymMeHTOB JOMKHbI ObiTb 3aBEpPEHbI B YCTAaHOBMIEHHOM 3aKOHOLATENbCTBOM
nopsiake.

3agBneHne B OpMe 3IMEKTPOHHOrO [OKYMEHTa nognucbiBaetca Mo Bblbopy
3aaBuTens:

— NPOCTOW 3MEKTPOHHOM NOANUCKHI0 3asiBUTENs (NpeacTaBuUTens 3asBuTens);

— YCUNEHHOM  (KBanuuLUMPOBAHHOW, HEKBaANUMUUUPOBAHHOW) 3NIEKTPOHHOM
noanucblo 3aaBUTeENs (NpeactaBmMTens 3aaBuTens).

CepTudukaT KnoyYa MNPOBEPKM YCUINEHHON HeKBanMULMPOBAHHOW 3NEKTPOHHOM
nognucn AoSmKkeH OblTb CO34aH U UCNOMb30BaTbCA B UHPACTPyKType, obecneymBaroLlen
MH(POPMaLMOHHO-TEXHOOMMYECKOE B3aMmoaencTene NHPOPMALNOHHbIX CUCTEM,
ncnonb3yemMblX Ans NPeaoCTaBfEHUA TOCYAAPCTBEHHbLIX WM MyHUUMNAnNbHbIX YCRyr B
3IEKTPOHHOM (popMe, KOTOpasd Co34aeTcsl U MPOBEPSIETCA C UCMNOSIb30BAaHWMEM CpPeacTB
3IEKTPOHHOM MOANUCKM U CPEeACTB YOOCTOBEPSIOLWErO LEHTpa, MMEKLWNX NoaTBepXaeHue
COOTBETCTBUSA TpeboBaHMSM, YCTaHOBIIEHHLIM heaepanbHbiM OPraHoOM WCMOMAHUTENBHOWN
Bnactm B obnactm obecnedyeHnss ©e30MacHOCTW, a Takke MNpUM HanuMyuuuM y Bnagenbua
cepTudumKaTa Krova NpoBepKM Krkoda NPoOCTON 3MEKTPOHHOM NOAMUCKU, BblAAHHOIO emMy npu
NIMYHOM Npueme.

B cnyyae oOpalweHna 3asBUTENS C  UCMOMb30BaHMEM  MH(OPMAaLMOHHO-
TENeKOMMYHUKaLMOHHON ceTh « MIHTEpHET» K 3asBNeHMI0 B (popMe 3NEKTPOHHOIO AOKYMEHTA
npunaraetcs Konms AOKYMEHTA, yOOCTOBEPSIOLLETO NINYHOCTb 3asBuUTENS
(yoocTtoBepsitoLero NMMYHOCTb NPEACTaBUTENSA 3asBUTENS, €CNX 3as8BNEeHMe npeacraBnsaeTcs
npeacTaBUTENEM 3asBUTENS) B BUAE INIEKTPOHHOro obpasa Takoro 4OKyMEHTA.

lMpencrtaBneHne paHHOrO [OOKYMEHTa He Tpebyetca B crydae npeacTaBneHus
3aaBrneHns B (popme 3MEKTPOHHOrO AOKYMEHTa MNOCPEACTBOM OTMNPaBKA YEpPe3 JIMYHbIN
kabuHeT EQnHOro noprtana rocyaapCTBEHHbIX U MyHULMNANbHbIX YCNYT.

B cnyyae npeacrtaBneHuss 3asiBneHna B QOPME  SNEKTPOHHOrO  OOKYMEHTa

npeacraBuTenem 3aaBuUTeENs, AENCTBYIOLLNM Ha OCHOBaHUK [0BEPEHHOCTH,
K 3asiBNEHU0 Takke npunaraetcsl OOBEPEHHOCTb B BMAE 3MEKTPOHHOro obpasa Takoro
AOKYMEHTa.

2.6. OcHoBaHuss Ona oTkasa B nMpuvemMe [AOKYMEHTOB, Heobxoaumbix Ans
npegocTaBrieHNsa MyHUUMNANbHON YCnyru.

3aaBuUTENIO HanpaenseTcs yBedoMreHne o6 OTka3e B MPUEME K pPacCMOTPEHMUIO
3a8BNeHna B criydae, ecnuv npu obpalleHumn 3a npegocTaBneHmeM MyHULMNansHoON ycnyru B
3reKTPOHHOM hopMe B pesynbTaTte NPOBEepKU KBannguuMpoBaHHOM MNOLMUCU BbISBNEHO
HecobnaeHne ycTaHoBMNEeHHbIX cTaTben 11 PepepanbHoro 3akoHa ot 06.04.2011 Ne 63-d3
«O06 anekTpoHHON noanucuny (ganee — ®epepanbHbii 3aKoH Ne 63-93) ycrnosuin NpusHaHNA
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ee OEeNCTBUTENBbHOCTN.

2.7. VicuepnbiBatowmnm nepeveHb OCHOBAHUN ANS NPUOCTaHOBNEHNA NpefoCTaBeHuns
MYHULMManNsHOM yCNyru Unn otkasa B NpegocTaBneHnn MyHULMNansHOM yCnyri.

2.7.1. OcHoBaHMA ONSA NPUOCTAHOBMEHUS NMpeaoCTaBreHns MyHULMNanbHOW YCnyru
OTCYTCTBYHOT.

2.7.2. OTKa3 B NepeBoae XUMOro NOMeLWEHNS B HEXUIOE NOMELLEHNE UITN HEXMUIOIO
NoMeLLEeHNS B XXWUIloe NoMeLleHne OoMnycKkaeTCH B Criyvasix:

— HenpeacTaBneHus onpeaeneHHbIx B NyHKTE 2.5.1 HacTosLEero
aAMWUHUCTPATUBHOIO pernaMmeHTa AOKYMEHTOB, 006S3aHHOCTb NO MpeacTaBfeHUt0 KOTOPbIX
BO3J10XKeHa Ha 3asBUTENS;

— NOCTYNMIEHNs B OpraH, OCYLLUEeCTBNAKLWMIA NepeBo MOMELLEHUW, OTBeTa Ha
MeXBEJOMCTBEHHbIN 3anpoc, cBMAEeTenbCTBYOWEro 06 OTCYTCTBUM [OOKYMeHTa U (Mnn)
nHdopmMauum, HeobxoauMbIX AN NepeBoda XUITOro NMOMELLEHUSI B HEXWUIIOE MoMeLleHne
UMK HEXMWNOro MOMELLEHUS B >KUMOE MOMELLeHNne B COOTBETCTBMM C MNYHKTOM 2.5.2
HacTodaWero agMWHUCTPATUBHOIO perfiaMeHTa, €ecnu COOTBETCTBYIOLMN [OOKYMEHT He
npeacTtaBneH 3asiButenem no cobcTBeHHon nHmumatmee. OTkas B nepeBoge NoMeLleHus no
yKa3aHHOMY OCHOBaHWIO [OOMyCKaeTCs B Criyyae, ecrnv opraH, OCYLLEeCTBAIOWMIA nepesos
noMeLLeHnn, Nocre MnofyyYeHns yka3aHHOro oTBeTa yBeLOMWST 3asiBUTENst O MNoslyvYeHuu
Takoro oTBeTa, NpeanoXurn 3aaBuUTENto MpeacTaBUTb LOOKYMEHT U (unn) uHopmauumio,
Heobxoaumble ONs NepeBoda XXUIOro NMOMELLEHUS B HEXWUINOE MOMELLEHNE UMM HEXWUIOro
NOMELLEHNA B >KUMOE MOMELLUEHNE B COOTBETCTBUM C MNYHKTOM 2.5.2 HacCTosLero
aAMWUHUCTPATUBHOIO perfiameHTa, M He MNOoNyyYusn OT 3asBUTENs Takue LOKYMEHT u (Mnn)
MHOPMaUUIO B TeYeHMe NaTHaauaTn paboymnx gHEN CO AHA HanpaBfeHusl yBe4OMIEHUS;

— nNpeacraBneHns AOKYMEHTOB B HEHaANeXallMm opraH;

— HECOOTBETCTBUA MNpPOEKTa nepeycTtponctea W (MNn)  NepensiaHMpPOBKK
nomMeLleHnsa B MHOroKBapTMPHOM AoMe TpeboBaHMsAM 3aKOHO4AaTENbCTBA;

— HecobnoaeHna  nNpeaycMOTPeHHbIX  XKunuuwHbiM — kogekcom  Poccumnckon
depgepaumm n 3akoHOAATENBLCTBOM O FPaOCTPOUTENBHON AEATENBHOCTM YCNOBUIN NepeBoaa
nomeLyeHnal.

2.8. MyHuumnaneHas ycnyra npegoctasnsietcs 6ecnnaTtHo.

1 k cnyyasm HecobrodeHusi npedycmompeHHbix MKunuuwHbiM kKodexkcom Poccutickoli ®edepayuu u
3aKkoHoOamesibemeom o0 epadocmpoumesibHol 0esimeribHoCmU ycriosuli nepesoda rnoMeuleHus1 OmMHOCSMCH:

rnepesod Xuso20 OMeWEeHUsT 8 HeXusioe riomMeuwieHue, ecsu docmyn K repesoOUMOMY MOMEU,EHUIO
Hego3MOXeH 6e3 ucrnonb308aHusi rnomeuieHuli, obecriequearolux OGOCMYN K XUAbIM MOMEUeHUSIM, Umu
omcymemeyem mexHu4yeckasi 803MOXHOCmMb obopydosampb makol Oocmyrn K OaHHOMY MOMEUIEHUo, ecrlu
rnepesoduMoe OMEWeHUE SI8/IIEMCS YacmbIO XXUI020 roMeweHus 1ubo ucronb3yemcsi cobCmeeHHUKOM
0aHHO020 rMoMelweHUsT Unu UHbIM 2pax0aHUHOM 8 Kadecmee Mecma roCmOsIHHO20 MPOXUBaHUS, a makxe ecriu
rnpago cobcmeeHHOCMU Ha rnepesoduMoe rMoMeuieHUe 0bpeMeHeHO npasamu Kakux-iubo nuu;

rnepesod HEXUI020 MOMEWEHUST 8 XUJoe roOMewWeHUe, €ec/iu Mmakoe oMeujeHue He omeedaem
mpebosaHusiM, KOmopbiM  OO/MKHO omeeyamb XXU/oe  [OMeWeHUe U KOmopble  yCmaHO8reHbI
lNocmaHoesneHuem lNpasumenscmea Poccutickol ®edepayuu om 28 siHeaps 2006 a. Ne 47 «O6 ymeep>x0eHuu
lMonoxeHusi 0 nApu3HaHUU MOMEWEHUST XUJMbIM MOMEU,EHUEM, XUI020 OMEUWEHUs HerNpuaooHbIM Ons
MpoXUBaHUs, MHO20K8apmupHo20 doma aeapuliHbiM U nodrexawumM CHOCY Ufu PEeKOHCMPYKuuu, cadogozo
ooma xumbiM OOMOM U Xurioeo Ooma cadosbiM OOMOM» UMU OMCymcmeyem 803MOXHOCMb obecredums
coomeemcmeaue makoeo MoMelweHUs1 ycmaHoeneHHbIM mpebosaHusiM nubo ecriu npaso cobcmeeHHOCMU Ha
makoe rnomeuieHue obpeMeHeHo npasamu Kakux-nubo nuu;

rnepesod Keapmupbl 8 MHO20K8apmMUPHOM OOME 8 HEXUII0e MoMeujeHuUe, ecriu makasi Keapmupa
pacronoxeHa Ha NepeoM 3maxe yKkazaHHO20 OoMa UfU 6bluie epeo20 3maxka, fpu 3momM MoMeweHusl,
PacriofioXeHHbIe HernocpedCcmeeHHO o0 Keapmupoul, repesoOuMOll 8 HEXUIOoe MoOMeWeHUe, SI8rsitomcs
JKUSBIMU;

rnepesood Xuro2o noMewieHuUss 8 HaeMHoM GoMe coyuasibHO20 UCMOMb308aHUSI 8 HEXKUITOE MOMeWeHuUe;

omcymcmeue  coanacusi  cobcmeeHHUKO8 — romeuleHuli n1ubo  peweHuss obujeeo  cobpaHusi
COb6CMBEHHUKO8 oOMeuwleHUll 8 MHO20K8apmMupHOM OOMe Ha PEKOHCMPYKUUK U UCnofb3osaHue oblezo
uMmyujecmea MHO20K8apmMUPHO20 0oMa (KOHCMPYKMUBHbIX 351eMeHmMo8 30aHus, 3eMerbHO020 ydacmka), ecnu
rnepesood Xusoeo MOMeEWEHUS] 8 HEXUIIOE C8si3aH ¢ HEOOXOOUMOCMbIO MPosedeHuUs: pabom Mo PeKoHCMpPyKUUU
MHO20K8apmupHo2o doma nubo ¢ npedocmasneHUeM 3as58UMENI0 8 SMUX UEIsIX Yacmu obuwje2o 3eMerbHO20
yyacmka.
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2.9. MakcumanbHbI CPOK OXMOaHUs B odepeau MNpu nogade 3asiBIeHUs U npu
nonyyYeHnn peasynbTata NpeaocTaBfeHNs MyHUMUMMNAnbHOW ycnyrn B cnydae obpaleHuns
3asBMTENA HENOCPEACTBEHHO B YNOMHOMOYEHHbIN opraH unn MoL coctasnseTt 15 MUHYT.

2.10. Cpok permctpaumm 3asBfeHnsa n npunaraeMbix K HeMy JOKYMEHTOB COCTaBnsieT:

— Ha NMNYHOM Npueme rpaxaaH — He 6onee 15 MUHYT;

— MpPX NOCTYNSEHNN 3aABNEHNA U LOKYMEHTOB MO noyte unn yYeped MOL| — He
bonee 3 AHeN CO AHA NOCTYMMEHUSA B YNOTHOMOYEHHbIN OpraH;

— MpX NOCTYNSIEHUN 3asBrieHns B (OOpMe 3NEKTPOHHOIO AOKYMEHTA, B TOM YMcCne
nocpencTtesoM EamHOro noptana rocyaapCTBEHHbIX U MYyHULMNAMbHbIX ycnyr — He
nosgHee 1 paboyero [AHA, crneaywowero 3a [[HEM MNOCTYNSfieHns 3asiBNeHns B
YNOSTHOMOY€EHHbI OpraH.

2.11. TpeboBaHua K MoOMeLEeHUsIM, B KOTOPbIX NpeaoCTaBrseTcda MyHuumMnansHas
ycnyra, K 3any OXuaaHus, MecTaM Ansd 3anofiHEHWS 3anpocoB O MpefoCcTaBfeHuu
MYHULMNANbHOM ycnyr, WHGOPMaUMOHHBIM CcTeHaam ¢ obpasuamm MxX 3anofHeHus U
nepeyHeM [OOKYMEHTOB M (unu) wuHdopMaumn, HeobxoauMmbix ANns npeaocTaBneHus
MYHALMNANbHOM Yycrnyr, B TOM u4ucne K obecneyeHuo [OCTYNHOCTW ANs WMHBanuaoB
yKa3aHHbIX OOBEKTOB B COOTBETCTBUWM C 3akoHogaTensctBoM Poccuickon Pepepaumnmn o
coumanbHOM 3alnTe NHBaNMAOB.

2.11.1. TpeboBaHna K NOMeLLEHUSIM, B KOTOPbIX NpeaocTaBnseTcss MyHuumMnanbHasa
ycnyra.

[MomelLeHuns, B KOTOPbIX NpeaocTaBnNseTcs MyHuuyunanbHas ycnyra, obecneumsatoTcs
HeobOXxogMMbIMM AN NPefoCTaBfeHuUst  MyHuMuMnanbHOM  ycnyrm  obopygoBaHMeM
(koMmnbloTEPAMKM, CPEeACTBaAMWU CBSA3U, OPITEXHUKOW), KAHLENAPCKUMU MNPUHALMNEXHOCTAMNU,
MHPOPMALMOHHBIMU U CNPaBOYHbIMU MaTepuanamu, HarnsagHom MHopMaLmen, CTynbsaMm n
cTonamm).

lMomelleHnss yNONMHOMOYEHHOrO oOpraHa [AOJDKHbl COOTBETCTBOBAaTb CaHUTaPHbLIM
npasunam CIl1 2.2.4285-26 "CaHuTapHo-anngemmorniornyeckne TtpeboBaHus K YCHOBUSM
Tpyaa", yTBEpXOeHHbIM NOoCTaHoBNEeHNeM [NaBHOro rocygapCTBEHHOrO CaHUTAPHOro Bpaya
Poccuiickon ®depepauun ot 02.06.2026 Ne 15, n ObiTb o0b6OpyaoBaHbl CpencTBamMu
NnoXapoTyLUEHUS.

Bxog v BbIXxog 13 nomeLleHnn obopyaytoTcs COOTBETCTBYIOLLMMM YKa3aTensamu.

Bxog B ynonHOMOYEHHbLIN opraH obopyayeTcsa MHGOPMAUMOHHON Tabnnykon
(BbIBECKOW), cCoaepXallen MHOPMaLMIO O HAMMEHOBAHUN, MECTE HaXOXOEHUs U pexume
paboThbl.

KabuHeTbl obopyaytoTcss WMHGOPMaLMOHHOM Tabnu4ykon (BbIBECKOW), coaepallen
WMHOpMaLUNIO O HaMMEHOBaHUN YMNOMHOMOYEHHOIO opraHa (CTPYKTYpHOro nogpasgeneHus),
OCYLLIeCTBNAKOLLEro npegocTaBneHme MyHUUnnansHom yeryru.

2.11.2. TpeboBaHMA K MECTAM OXMUOAHUS.

MecTa oxungaHusa OOMKHbI COOTBETCTBOBAaTb KOM(POPTHBIM YCOBUAM ANA 3asBUTenen
n onTUMarnbHbIM yCnoBMaM paboTbl crneumanmcToB YNONHOMOYEHHOIO opraHa.

Mecta oxungaHusa OoSmkHbl 6bITb 060PYAOBaHbI CTYNbAMU, KpeceribHbIMU CEKLNAMN,
CKaMbsIMU.

2.11.3. TpeboBaHus kK MecTam nNnpuema 3asBuUTENEN.

Mpuem 3asaBuTEnEn OCYLLECTBSETCS B cneuManbHO BbIOENEHHbIX ANs 3TUX Lenen
NMOMELLLEHNSX.

Kaxxgoe paboyee MecCcTO cneunanuctoB YMOMHOMOYEHHOrO0 opraHa OOSMKHO ObiTb
obopyaoBaHO MepCcoHarnbHbIM KOMMbLIOTEPOM C BO3MOXHOCTBIO [OCTyna K HeobxoouMbiM
MHOPMaLNOHHBbIM 6a3am JaHHbIX, NeYaTalLWwnmM 1 KONMPYHLUM YCTPONCTBAM.

Mpn opraHusauum paboymx MecT AofmkHa ObiTb MNpeaycMoTpeHa BO3MOXHOCTb
cB0OOOAHOro BXo4a M BbiIXoA4a CNeumanuctoB YyNoSIHOMOYEHHOrO opraHa mM3 nomMeLeHus npu
Heobxo4MMoCTH.

MecTa cgayun u nonyyYyeHnsa AOKYMEHTOB 3asBUTENSAMU, MecTa And MHPoOpMMUpPOBaHUSA
3aaBUTENEN N 3anOfNIHEHNS HEOBXOANMbIX JOKYMEHTOB 0bopyaytoTca CTynbaMu (Kpecrnamm)
n ctonamm n obecnevmBaloTcs NUcHen Gymarom u NMCbMEHHbIMU NPUHALIEXHOCTAMMN.

2.11.4. TpeboBaHUA K MHPOPMALMOHHBLIM CTEHAAM.

B nomewieHnax ynosIHOMOYEHHOro oOpraHa, npeAHasHayYeHHblX Ang paboTbl C
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3aaBUTENAMKN, pasMeLLaTCa MH(OPMaLMNOHHbIE CTeHAbl, obecneyvBaloLne nosyYyeHue
MHgOpMauumM O NpeaocTaBieHnn MyHUUUNAanbHOW yCryri.

Ha wuHMoOpMaUMOHHBIX cTeHdax, oduuManbHOM calTe YNoTHOMOYEHHOro opraHa
pasmMeLlarTcs cneayroume MHopMauMoHHble MaTepuarnbi:

N3BJieYEeHUS U3 3aKoHoZaTelNbHbIX U HOPMATUBHbLIX MPAaBOBbLIX aKTOB, COAepXXalinx
HOPMbI, perynupyroLwime AeaTeflbHOCTb N0 UCMOMHEHUIO MyHULMNANBHOW YCIYTU;

TEKCT HacCToALWEro agMUHUCTPATUBHOIO perfiaMmeHTa;

MHgOpMaUUsa O NOPSAKE UCNOSTHEHUS MYHULMNANBHOW YCIyrn;

nepeyeHb JOKYMEHTOB, HEOOXOANMbIX OS5 NpeoCTaBNeHUss MyHULMNANbHON YCNYru;

dopMbl 1 06pasLbl AOKYMEHTOB 4151 3anOSTHEHUS.

cBeJeHUs1 0 MeCcTe HaxoXxaeHus n rpaduke paboTbl HaMMeHOBaHWe agMUHUCTpaUun
MyHUUMnansHoro obpasosaHus 1 MOLL;

crnpaBoYHble TeneoHbl;

agpeca 3f1IeKTPOHHOWM noYThl 1 agpeca VIHTepHeT-canToB;

MHGOpPMaUMa O MeCTe JIMYHOro npuvema, a Takke o0 yCTaHOBMEHHbIX ANSA JIMYHOro
npuemMa gHsaxX U yacax.

Mpn  un3aMeHeHUn uvHOpPMaLMM MO UCMAOSHEHUI  MYyHULUMNANbHOM  YyCnyru
OCyLLeCTBNsAeTCs ee nepuogndeckoe obHoOBMNEHME.

BuayanbHada, TekctoBad M MynbTuMegunMHas — uHdopmauuss O nopsigke
npefoCTaBfieHNs MyHULMNANbHON YCyrn pasmMeLwaeTca Ha MHPOPMaUMOHHOM CTeHAEe Unn
WHGOPMALMOHHOM TepMUHane (yCTaHaBnNuBaeTCs B yOOOHOM ANsi rpaXkaaH MecTe), a Takke
Ha EgvHOM nopTane rocygapCTBEHHbIX WU MyHUUMNanbHbIX ycnyr (www.gosuslugi.ru), a
Takke Ha opuumanbHOM canTe ynosITHOMOYEHHOro opraHa https://adm-p-wal.ru/.

OdbopmnieHne BM3yaribHOW, TEKCTOBOM U MySNbTUMEAUNHOW MHGOPMaLMM O Nopsiake
npefoCcTaBfeHNUss  MYHULMMNANbHOW yCnyrM [OOSMKHO COOTBETCTBOBATb  OMTMMAalibHOMY
3pUTENBHOMY N CITyXOBOMY BOCMNPUATUIO 3TON MHAPOPMaLIMK rpaxxgaHamu.

2.11.5. TpeboBaHusa Kk obecneyeHnto AOCTYNHOCTU NPeaoCcTaBeHna MyHULMNansHOM
ycnyru ansg uHBanuaos.

B uenax obecneyeHuns ycnosui 4OCTYNHOCTU AN MHBANMAOB MYyHULMNANBHOW YCNyru
JOJIKHO ObITb 0becne4yeHo:

— OKaszaHue [AOMKHOCTHbIMM  NULaMK  YNOSTHOMOYEHHOrO OpraHa MnoMoLLm
WHBanugamMm B nocajke B TPaHCNOPTHOE CPeACTBO U BbICadKe M3 Hero nepej BXo4OM B
NoMeLLeHNs, B KOTOPbIX MNPEeAOCTaBnsEeTCA MyHuuMnanbHas ycrnyra, B TOM 4ucne c
NCNonb30BaHNEM Kpecna-KOMNACKH;

— 6ecnpensaTCTBEHHbIV BXO, MHBANNAoB B NOMELLEHME N BbIXO4 U3 HErO;

— BO3MOXHOCTb CaMOCTOSTENbHOIO NepeaBMXeHNs MHBaNUO4OB MO TEPPUTOPUN
opraHusaummn, NOMeELLEHNS, B KOTOPbIX OKa3blBaeTCA MyHULUUNAanNbHas ycnyra;

— COMpPOBOXOEHNE WHBanNnaoB, WMEKLWMX CTOMKME pacCcTponucTBa YHKLMK
3pEHNST U CaMOCTOATENbHOMO NEepeaBMKEHUSA, U OKasaHue MM MNOMOLLM Ha TepputTopum
opraHmsaummn, NOMeELLEHNS, B KOTOPbIX OKa3blBaeTCA MyHULUUNanbHas ycnyra;

— Hagnexauwlee pasmeleHme obopyaoBaHMA W HOCUTENenW WHdopMauuu,
HeobxoauMbIx Ans obecnevyeHns 6ecnpenaTCTBEHHOro AOCTyNa UHBANMAOB B NMOMELLEHUS U
K ycnyram, ¢ y4eTOM OrpaHUYEHUI NX XKN3HEOEATENbHOCTY;

— pybnupoBaHme HeobxoguMow ANs  MHBaNMOOB 3BYKOBOW W 3pPUTENTbHOMN
nHopMaLuK, a TaKkke HagnuUcen, 3HaKoB M MHOW TEKCTOBOW U rpadmnyeckon nHopmauum
3HaKamu, BbINOSTHEHHbIMU pernbePHO-TOYEYHbIM WpndTOoM Bpanns;

— JONycK cypaonepesoayrka n Tudnocypaonepesogumnka;

— ponyck cobakn-npoBOAHMKA NPU HanNUuMn OOKYMEHTa, NOATBEPXKOAALLEro ee
cneunanbHoe oby4deHne M BblgaHHOrO no copme u B nopsigke, KOTopble OnNpeaensitoTcs
degepanbHbIM - OpraHoOM  UCMOMHUTENLHOW  BIiaCcTW, OCYLLECTBNAWUM  PyHKUMN MO
BblpaboTke W peanu3auun rocyaapCTBEHHOW MOMUTUKM U HOPMAaTMBHO-NPaBOBOMY
perynmpoBaHuio B coepe coumanbHOW 3alnTbl HaceneHus;

— npegocTaBneHne npu HeobxXoAMMOCTIN YCryrn NO MECTY XUTenbCTBa MHBanMaa
nnn B UCTAHUMOHHOM PEXUME;

— OKasaHue  [JOIMKHOCTHbIMW  nvuaMyM  YMNOSIHOMOYEHHOrO  OpraHa  WHOM
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HeobxogMmon nomMowm wHBanNugam B npeodoneHun HapbepoB, NPENSTCTBYHOLLMX
NoJsTly4eHo UMM YCNyr HapaBHe C APYrMMU NnuamMu.

2.12. MNokasaTensMn [OOCTYNHOCTU U KayecTBa MYyHULMNANbHOW YCNyru SBSOTCA
npegocTaBieHne MYHULMMNansHOM ycnyru nnm OCyLleCTBMneHne OTAEnNbHbIX
afMUHUCTPATUBHBIX nNpoueayp B  3fEKTPOHHOW opme, MofydYeHue 3asBuTernem
WHgOpMaUuK o0 xoae nNpefocTaBreHna MyHULUNAanbHOW YCNyru ¢ UCNOSIb30BaHMEM CPeCcTB
TenedoHHOM CBA3MN, 3IIEKTPOHHOrO MHGOPMUPOBAHUS, cobnogeHne CpOKOB
npefoCcTaBfieHNss MyHULUMNANbHOW YCnyru, OTCYTCTBUE >Xanob U NpeTeH3nn CO CTOPOHLI
3asBuUTENd, a Takke CyAebHbIX aKkTOB O MPU3HAHUM HE3aKOHHbIMU peLleHur, OencTBUin
(6esgencTBnda) ynosTHOMOYEHHOrO opraHa v OSMKHOCTHbLIX NNL YNONIHOMOYEHHOro OpraHa.

2.13. NHble TpeboBaHus, B TOM 4YUCIe yYuTbIBaKoLWmMe 0CO6EHHOCTM NpeaocTaBieHns

MYHULMMAnNbHbIX YCNyr B 3f1ieKTpoHHOM hopme 1 MOLL.
OcobeHHOCTM OCyLLeCTBIEHMS OTAEMNbHbIX agMWHUCTPATUBHBIX nNpouenyp, LenCcTBUn,
BbIMNOSIHEHNE KOTOPLIX ObecrneynBaeTcsl 3asBUTENO NPU NPeaoCcTaBfieHMM MyHULMNANbLHON
yCryru B 3fIeKTPOHHOM doopMme, U npeaocTaBreHns MyHuuunanbHou ycnyrn vepes MoL
YyCTaHOBMEHbI B pasgerne 3 HacToAWwero agMMHUCTPATUBHOMO perfiaMmeHTa.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOJIHEHUS aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPSAAKY UX BbINOMTHEHUSA, B TOM YUCIle 0COGEHHOCTU
BbINOSIHEHUA aAMUHUCTPATUMBHbLIX Npoueayp B aNeKTPOHHOM chopme, a TaKxke
0COOEHHOCTHU BbINOMTHEHUS aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLMOHaNbHbIX
LeHTpax

3. [pepgocraBneHne MyHUUMNANbHOM YyCryrn BKoYaeT B cebsa cnegyrowwme
aAMUHUCTPATUBHbIE NpoLenypbl:

1) Nnpuem n pernctpaums 3asBreHnss 1 JOKYMEHTOB (OTKa3 B NPMEME K paCCMOTPEHMIO
3a8BNeHnsa N JOKYMEHTOB);

2) dopMuMpoBaHWE U HarnpaBieHWe MeXBEAOMCTBEHHbIX 3anpocoB B OpraHbl,
y4yacTByOLLME B NpeoCTaBeHNn MyHULUNANbHOW YCIyru;

3) paccMOTpeHue 3asBfeHuss W npeacTaBneHHbIX [OOKYMEHTOB, HanpasreHue
(Bblgaya) 3asBUTENO YBEOOMIIEHUS O TMepeBOAE KWUMOro MOMELLEHUS B Hexunoe
NOMELLLEHNE U HEXMUIOro NOMELLEHUS B XWnoe nomMelleHme nnbo ysegomneHus ob oTkase B
nepeBoOae XWUMOro NOMELLEHNS B HEXMUITOE MNOMELLEHNE N HEXWUIOro MOMELLEHUS B XUroe
nomeLleHune.

3.1. Tlpyem wun perucTpauusi 3asiBNeHUss U [OOKYMEHTOB (OTka3 B nNpueme K
PacCMOTPEHUIO 3asiBIIEHNS U JOKYMEHTOB).

3.1.1. OcHoBaHMeM pfns Havana agMUHUCTPaATMBHOM npoueaypbl sBnseTcd
NoCTynreHne B yNONIHOMOYEHHbIN OpraH 3asBfeHns 1 npunaraemblx K HeMy JOKYMEHTOB, Ha
NUYHOM npueme, Yeped MOLL, noyToBbLIM OTNPaBNEHNEM UNKN B ANEKTPOHHOM (hopMme.

3.1.2. Tpn nprveme 3aaBNeHNA N OOKYMEHTOB AOSMKHOCTHOE JIMLO YNOSIHOMOYEHHOIo
opraHa, OTBETCTBEHHOE 3a nMpueM W perncrtpaumio 3aseneHus, cneunanuct MOL,
OCYLLECTBNALWMNA NpUeM [OKYMEHTOB, MNPOBEPSET KOMMSEKTHOCTb MNpPeACTaBfiEHHOro B
COOTBETCTBUM C NyHKTamn 2.5.1 n 2.5.2 HacToswwero agMMHUCTPATMBHOIO pernameHTa
naketa AOKYMEHTOB, Mpu HEOOXOAMMOCTU AenaeT KOMuio C NpeAcTaBreHHbIX 3asiBUTenem
NOASIMHHUKOB IOKYMEHTOB M 3aBEPHAET UX.

3.1.3. [JOmKHOCTHOE NULO YMOSTHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a MNpueM WU
perncTpaumnio 3asiBfeHns, NpUHMMaeT N pPerucTpupyeT 3asiBfieHne C npunaraeMbiMy K Hemy
AOKYMEeHTamM.

3asiBneHne v npunaraemble K HeMy OOKYMEHTbl, NOCTYMNMBLUME B YNONTHOMOYEHHbIN
OpraH B 3NIEKTPOHHOM BUAE, PErMCTPUPYIOTCA B 0OLLEM NOpsiaKe.

[MonyyeHve 3adBNeHUs W npunaraemMblX K HeMy [JOKYMEHTOB noATBepXxaaeTcd
YNONMHOMOYEHHbIM OpraHoM nyTeM Bblgauv (HanpaBneHus) 3asBUTEN0 pacnucku B
nosly4eHnn JOKYMEHTOB C yKa3aHMEM UX MepeyHs v Aatbl UX nonyyYeHus yrnorHOMOYEHHbIM
OpraHoM, a Takke C ykazaHueM NepeyHsa CBeAEeHUN U JOKYMEHTOB, KOTOpble ByayT nosnyyeHbl
no MeXxBeJOMCTBEHHbIM 3anpocaMm. B crnyyae npepgocrtaBneHus OOKymMeHToOB yepe3 MOL
pacnucka BblgaeTtcs ykazaHHbiM ML,



Mpy noctynneHun 3asBneHus W npunaraeMmblX K HeMy [OOKyMeHToB B MOL,
nocrnegHui He nosgHee [AHA, criefylowero 3a [HeM MX MocTynneHus, obecneyvBaet
nepegadvy 3asdBneHus u npunaraemMbix K Hemy JOKYMEHTOB B YNOSTHOMOYEHHbIA OpraH.

3.1.4. Tpn noCcTynneHnn 3asiBfieHns Nno noyTe JOSMKHOCTHOE NULO YNOSTHOMOYEHHOIO
opraHa NpyHUMaeT U perucTpupyeT 3asBrneHue ¢ npunaraeMbiMn K HeMy JOKYMEeHTaMu.

[MonyyeHue 3asBrneHna B ooOpMe INEKTPOHHOro OOKYMEHTa M npunaraemMblX K Hemy
AOKYMEHTOB MOATBEPXOAeTCHA YNOSIHOMOYEHHbIM OpraHoM MyTeM HanpaBrieHUs 3asiBUTENHO
yBEOOMIEHUS, coAepXallero BXOASWMA pPErmcTpaumoHHbING HOMep 3asiBfieHus, aaty
Nnosly4eHns YnoSTHOMOYEHHbIM OPraHoOM YKa3aHHOro 3asdBfEeHUs U npunaraemblX K Hemy
AOKYMEHTOB, a TaKke nepeyeHb HauUMeHOoBaHWW annos, nNpeacTaBrieHHbIX B opme
3MIEKTPOHHbIX OOKYMEHTOB, C YyKasaHumeM ux obbema, a Takke nepeyHs cBedeHun W
AOKYMEHTOB, KOTopble OyayT noflydeHbl MO MEeXBEeAOMCTBEHHbIM 3anpocam (ganee -
yBeJOMSEHME O MNOfyYeHUn 3asiBrIEHNS).

YBegomneHne O nosiydeHun 3asiBNeHUsl HanpaBnseTcs yKasaHHbIM 3asBUTENEM B
3asiBrneHun crnocobom He nosgHee paboyero AHA, criegylowlero 3a AHeM MOCTYMfeHus
3asiBfieHNs B YNOJSTHOMOYEHHbIN OpraH.

3.1.5. lNMpun noctynneHnn 3asaBfeHUS B INEKTPOHHOW opMe [OOSMKHOCTHOE NnLO
YNOSTHOMOYEHHOIO opraHa B TedeHune 1 paboyero AHA C MOMEHTa ero permctpaumm npoBoanT
NPoBepPKYy MOASIMHHOCTU MNPOCTON ONEKTPOHHOW MNOAMUCU 3asiBUTENA C MCMNOSIb30BaHUEM
COOTBETCTBYHLLErO cepBuca €ANHON CUCTEMbI MAEHTUMUKALUKN 1 ayTEHTUMUKaUNN, a Takke
npoueaypy NpoBEPKN OENCTBUTENBHOCTU KBANMOULMPOBAHHOW NOANUCU, C UCMOMb30BaHMEM
KOTOpPOM noanucaHo 3asiBfieHne (nakeT ONEeKTPOHHbIX AOKYMEHTOB) O npenoCTaBfieHUU
MYHULMNANbHOW yCryru, npegycmaTpuBaloLLyo NpoBepKY COBNIOAEHNSA YCIOBUI, YKa3aHHbIX
B ctaTbe 11 ®enepanbHoro 3akoHa Ne 63-P3.

B cnyyae ecnu B pesynbTaTte MNpPOBEPKM KBanUuUUMpOBaHHOM nognucu Oypet
BbISIBfIEHO HecobniofeHne YCTaHOBMEHHbIX YCMOBUW MPU3HaAHUA ee OeNCTBUTENbHOCTH,
YNOMHOMOYEHHbIN OpraH B TeYeHue Tpex OHeW CO [HA 3aBepLUeHUA NpoBeeHUs Takown
NpoBepPKU MpUHMMaeT peleHve o6 oTkase B MpUeMe K pPacCMOTPEHUIO 3asBNEHUs W
HanpaBnseT 3aaBUTENO yBeJOMIIeHe 00 3TOM B ANIEKTPOHHOM (POpMe C yKa3aHWeM MyHKTOB
ctratbn 11 ®depepanbHoro Ne 63-O3, koTOopble MNOCAYXWUNWU OCHOBAHWEM ANA MNPUHATUSA
yKasaHHOro peuleHus. Takoe yBefOMIeHWe NoANUCbIBAETCA  KBanvuumpoBaHHOM
noanucbld  PyKoBOAUTENSA  YNOSIHOMOYEHHOrO  opraHa unM  YNOSIHOMOYEHHOro UM
AOIMKHOCTHOIO Nnua 1 HanpasnseTcsa No agpecy ANeKTPOHHOM NoYThI 3aaBuTens nnbo B ero
NWYHBIN KabuHeT Ha EaMHOM nopTane rocyfapCTBEHHbIX U MyHULMNANbHbIX YCNYT.

3.1.6. MakcumarbHbI CPOK UCMONHEHUS afMUHUCTPATUBHOM Npouenypsbl:

— Ha NIMYHOM Npueme rpaxagaH — He 6onee 15 MUHYT;

— MPU NOCTYNMEHNN 3a8BNEHNA U LOKYMEHTOB Mo noyte unn yepes ML, — He
bonee 3 gHeN co AHA NOCTYNMEHUSA B YNOTHOMOYEHHbIN OpraH;

— NpW NOCTYNNEHMM 3as8BNEHNSA B ANEKTPOHHOM cbopme — 1 pabounin aeHb.

YBegomneHne o6 oTkase B MpuMeEMe K pacCMOTPEHMIO 3asiBfieHusd, B criyvyae
BbISIBIIEHUSI B XOA4e MNPOBEPKU KBanMUUMPOBaAHHOW Mognucu 3assBuTens HecobnoaeHus
YCTAHOBMNEHHbIX YCMOBUIA MPU3HAHUSA ee LeNCTBUTENbHOCTU HanpaBnsieTcs B TeyeHue 3
OHEen CO OHS 3aBepLUeHUs NPOoBeAEHNS TaKon MPOBEPKU.

3.1.7. Pe3ynbTaTOM UCNOSTHEHUSA aAMUHUCTPATUBHOM NpoLenypbl ABNSeTCS:

— MPUEM U perncTpauuns 3asBrneHus, Bolgada (HanpaBneHne B aNIeKTPOHHOM Buae
unn B MOLl) 3asButento pacnuckM B MNONYYEHUU 3asfBAEHUS U MPUMOXEHHbIX K Hemy
AOKYMEHTOB (YBEAOMIIEHUS O NOMy4YeHUN 3asBNEHUS);

— HanpaBreHue yBegomrieHns o6 oTkase B Npueme K paCCMOTPEHMUIO 3asaBIEHMS,
NMOCTYNUBLLErO B 3NIEKTPOHHOM BWAe, MO OCHOBAHWSM, YCTAHOBMEHHbIM MYyHKTOM 2.6
HacTosLero agMMHUCTPaTMBHOIO pernamMeHTa.

3.2. dopmupoBaHMe W HanpaBneHue MeXBEeOOMCTBEHHbIX 3arpoCcoB B OpraHbl
(opraHmsaumm), ydacTByoLMe B NpeLOoCTaBneHnn MyHULUNANbLHOW YCIyru.

3.2.1. OcHoBaHMeM [Onsi Hadana agMMHUCTPATMBHOW npoueaypbl SBMSIETCA
nosiyyeHne 3asiBNeHUss U OOKYMEHTOB [AOJDKHOCTHbIM JMLOM YMNOSIHOMOYEHHOro opraHa,
OTBETCTBEHHbIM 3a NpefoCcTaBfeHne MyHUUUNansHOW yCryru.

3.2.2. B cnyyae ecnu gokymeHTbl (MHoOpmauus), npegycMoTpeHHble nyHKToMm 2.5.2
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HaCTOSILLEro agMUMHUCTPATMBHOIO perfaMmeHTa, He Obinn npefcTtaBneHbl 3asBUTENEM Mo
COBCTBEHHOW MHMUMATMBE, OOMMKHOCTHOE NULO YMOMHOMOYEHHOrO0 opraHa, OTBETCTBEHHOE
3a npegocTaBfieHNne MyHMUMNanbHOW YCyrM, roTOBUT W HanpaenseT B YCTAHOBIEHHOM
3aKOHOOATENLCTBOM MOPSAKE MEXBEAOMCTBEHHbIE 3anpocbl B OpraHbl, B pacnopsXeHuu
KOTOpPbIX HAXOAATCA yKa3aHHble AOKYMEHTbI U UHhOpMaLms.

3.2.3. B cnyyae ecnu 3asgBuUTENEM CaMOCTOATENbHO NpeACTaBneHbl BCE AOKYMEHTbI,
HeobxoauMmble [Onsi NpeaoCTaBNEeHUa MYHUUMNANbHOW yCAyrm UM B pacnopsiKeHuu
YNOSfIHOMOYEHHOIO OpraHa uMeeTca BcsS  uHopMaumsa, Heobxogumass ana  ee
npeaocTaBfeHnsl, [OOSPKHOCTHOE §MUO  YMNOSIHOMOYEHHOrO OpraHa, OTBETCTBEHHOe 3a
npefocTaBfieHne MyHUUMNANbHOW  yCryrk, nepexoauT K WUCMOSIHEHUIO  CreayloLlen
agMUHUCTPaTUBHOM NpoLueaypbl HACTOALWEro agMUHUCTPATMBHOMO pernamMeHTa.

3.2.4. MakcumarbHbI CPOK UCMOSTHEHUS agMUHUCTPATUBHOW npoueaypbl - 3 OHA CO
AHSA OKOHYaHWs NpueMa AOKYMEHTOB M permctpaumm 3asBneHuns.

3.2.5. Pe3ynbtaTOM WUCNOSMHEHMS AAMWHUCTPATMBHOM Mpoueaypbl  SABNSEeTCS
dhopMMpoBaHNE N HanpaBrieHne MeXBEeLOMCTBEHHbIX 3anpOCOB JOKYMEHTOB (MHGOpMaLmK).

3.3. PaccmoTpeHue 3asBneHuMst U npeacTaBlieHHbIX [OOKYMEHTOB, HanpaBrieHue
(Bblgaya) 3asiBUTENO yBEAOMIIEHMS O MEPEBOAE KWUMOrO MOMELLEHUS B  HEXUoe
NMOMELLIEHNE M HEXMIOro NOMELLEHUS B XMnoe nomewieHme nnbo ysegomneHuns ob oTkase B
NnepeBOAE XWUIOro NOMELLEHUSI B HEXMUIOE NMOMELLEHNE N HEXWUIOro MOMELLEHUS B XUroe
rnomeLleHune.

3.3.1. OcHoBaHMemM Ans Hayana BbIMOMHEHUS aAMWHUCTPATUBHOM npoueaypbl
ABNSETCA NofyvYeHne OOMKHOCTHbIM NULOM YNONTHOMOYEHHOrO opraHa, OTBETCTBEHHbLIM 3a
npegocTaBfieHne MyHUUMNAnNbHOM YCryrn, BCeX OKYMEHTOB (MHdpopmaunn), Heobxoanmbix
ANs NpefocTaBfeHns MyHUUMNanbHOW ycryrn, B TOM 4Yucne npeacTaBfeHHbIX B MOpsiake
MEeXBe4OMCTBEHHOro B3auMOAENCTBMS.

3.3.2. [JOmMKHOCTHOE nNUUO YMNOSIHOMOYEHHOro0 oOpraHa, OTBETCTBEHHOE 3a
npegocTaBfieHne MyHuUMNanbHOW ycryrn, paccMmaTtpuBaeT npeAcTaBreHHble JOKYMEHTbI U
WMHOpMaUNIo Ha npeamMeT OTCYTCTBMSA (HanmuMyus) OCHOBaHWW OTKasa B MNpedocTaBneHuu
MYHULMNANbHOM YCNyru, NpeayCcMOTPEHHbIX NMYHKTOM 2.7 HacToAWero agMUHUCTPATUBHOMO
pernamMmeHTa.

3.3.3. 1o ntoram paccmoTpeHna 3asiBreHns YnoSIHOMOYEHHbIN OpraH:

1) NpMHMMaeT pelleHMe O MepeBofe XWUMOro NoMeLeHUs B HeXunoe nomMelleHve
nmbo 0 NepeBoE HEXUITOro NOMELLEHUS B XXUOe NMOMeELLEHME;

2) npuHuUMaeT peweHne o6 OTkase B MepeBode XWMOro MOMELLEHUA B HeXuroe
nomelleHne nnMbo o nepeBoe HEXWUNOro MOMELLEHUS B XUNoe MOMELLEeHMe NpU Hann4mm
OCHOBaHWUN, NPeayCMOTPEHHbIX MYHKTOM 2.7 HacTOALWEro agMUHUCTPATMBHOMO perfnamMeHTa.

Ha ocHoBaHWM NPUHATOrO pelleHUss FOTOBUTCA YyBedOMSEeHue, nogTreepxpatoLlee
NPUHATME OL4HOrO U3 yKasaHHbIX B HACTOSALLEM MYHKTE peLleHunin, KoTopoe oopmMmnsaeTcs no
dopme, yTBepxaeHHon [loctaHoBneHuem [lpaButenbctea Poccuickon depepauum oT
10.08.2005 Ne 502 «O6 yTBepxaeHun GopMbl YBEOOMMEHUS O nepeBode (OTkase B
nepeBoae) XKUMOro (HEXUIIOro) NOMELLEHNS B HEXMNOE (KUNoe) NoMeLLeHney (aanee takke
yBeOgoMIeHne o nepesoae (0TKase B NEPEBOAE) XKUIOro (HEXMNOro) NOMELLEHNSA B HEXNIOE
(>knnoe) noMeLLeHNE; yBEAOMIEHNE).

B cnyyae HeobxoguMmocTu NpoBeneHus NepeycTponcTea, n (unum) nepensiaHMpOBKU
nepeBoAMMOro NoMeLLEHNs, N (Unn) MHbIX paboT, Ana obecnevyeHnsa NCNoNb30BaHUSA TaKoro
NMOMELLEHNS B KayeCTBE >KWUMOMO WIIM  HEXUIIOro MOMEeLWeHUs YBeAOMSIEHUE [OJTKHO
cogepxartb TpeboBaHne 06 Mx NpoBefEHUN, NEPEYEHb UHbIX paboT, ecrniv Mx npoBeaeHune
Heobxoanmo.

B cnyvae, ecnu gna obecneyeHna MCnonb30BaHUSA NOMELLEHNA B KayecTBe XXWUMOoro
WU HEXWNOro noMeLleHnss He TpebyeTca npoBedeHWe ero nepeyctponcrsa, v (Mnwu)
nepennaHnpoBkn, 1 (MnNn) uHbIX paboT, yBeJOMIEHNE ABNSETCA OCHOBaHMEM ANs1 BHECEHUS
n3MeHeHUn B cBefdeHus EguHOro rocygapCTBEHHOro peectpa HeaBwKUMOCTU. B atom
criydae yKasaHHbI NepeBof CYMTAETCS OKOHYEHHbIM CO AHS BHECEHUS COOTBETCTBYHOLLMX
N3MeHeHun B ceefeHnst EQUHOro rocyaapCrBeHHOro peectpa HeABMXMMOCTU O HasHaYeHun
TaKoro nomeLLeHus.

Ecnu anga ncnonb3oBaHUs NOMELLEHNS B KAYECTBE XXMUMOrO UMW HEXMIOro NOMeELLEeHUs
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TpebyeTcsa npoBeaeHne ero NepeycTponcTBa, U (Mnn) NnepenniaHupoBKX, U (UNn) UHbIX paboT,
yBeJOMSEHME SBIISETCA OCHOBaHWEM MPOBEAEHUA COOTBETCTBYIOLIUX NepeycTponcTsa, U
(Mnn) nepennaHUpPoOBKM C Yy4EeTOM MpoOeKTa nepeycTtponucTsa M (UnM) nepensiaHMpOBKY,
npeacTaBnsBLIErocs 3asiBUTENieM B COOTBETCTBMM C MyHKTOM 2.5.1 HacTtosulero
agMWHUCTPATUBHOIO perrnameHTa un (Mnu) uHbiX paboT C yvyeToM nepeyHsa Takux pabor,
yKa3aHHbIX B YBEIOMIIEHUN.

Mo okoOHYaHWW yKasaHHbIX NepeycTponCTBa, U (Unn) nepensiaHNpPoBKU, U (UIN) UHBIX
paboT 3asBuTENb HanpaenseT yBegOMSIEHME O 3aBepLUEHUN yKa3aHHbIX NepeycTponucTea, u
(Mnn) nepennaHNpoBKK, U (MNN) UHbIX PaboT B YNONTHOMOYEHHbLIM OpraH HenocpencTBEHHO
nmbo 4yepes MOL. B cnyyae nepennaHUpoOBKM MNOMELLUEHUA K TakoMy YBEOOMIIEHUIO
npunaraeTca TEXHUYECKUM nfaH MnoMeLleHnsl, B OTHOLUEHUN KOTOPOro OcCyLlecTBreHa
nepensiaHNpoBKa, MOArOTOBMEHHbLIN B CcooTBeTCTBMM C  ®PefeparnbHbIM - 3aKOHOM  OT
13.07.2015 Ne 218-d3 «O rocygapCTBEHHOM perncTpaunm HegBUXMMOCTUY», a TakKe B TaKOM
yBEeOMIIEHUN YKa3bIBalOTCA cBeAeHnsa o6 ynnaTte 3asBuUTenem rocyaapCTBEHHOW MOLLMUHBI
3a OCyLIeCTBEHNEe roCydapCTBEHHONO KadacTpoBOro y4yeta W (Mnu) rocygapCTBEeHHOM
permctpauum rnpae Ha HeOABWXMMOE UMYLLLECTBO. 3aBepLUeHne yKkasaHHbIX NepeyCTponCcTBa,
n (Mnn) nepensiaHMpPOBKU, U (MNK) WMHBLIX PabOT MOATBEPXKOAETCA aKTOM MNPUeMOYHOW
KOMUCCUMK, CPOPMUPOBAHHON HaAMMEHOBaHWE MWCMOSTHUTENBbHO-PACNOPSAANTENBHOIO OpraHa
MyHUUMNansHOro obpasoBaHus (ganee — akT MPUEMOYHON KOMUCCUK). YTBEpXOEeHue akta
NPUEeMOYHOM KOMUCCUN OCYLLIECTBIISIETCA B CPOK, HE NMpPEBbILWAWNN TpuauaTn gHen co aHA
nosiy4eHns YMNONIHOMOYEHHbIM OpraHoM YyBeOOMMeHust OT 3asiButend. [lepeBop >XMMoro
NOMELLEHNS B HEXUITOE MOMELLEHNE UMM HEXUITOrO MOMELLEHUS B XUNOe NOMELLEHNe, OIS
OCYyLLEeCTBMEeHUs koToporo TpeboBanock NpoBeaeHne nepeycTpomncTaa u (Mnn) nHoix padoT B
COOTBETCTBUM C [JOKYMEHTOM, MOATBEPXOANWNM TMPUHATME peLleHuMss O nepeBoae
NOMELLEHNSA, CYUTAETCA OKOHYEHHbIM CO OHSA BHECEHUs U3MeHeHWn B cBefeHust EguHoro
rocyAapCTBEHHOro peecTpa HeABMXMMOCTU O HasHayeHuu nomelleHus. lepeBon Xunoro
NMOMELLEHNS B HEXMUIOE NOMELLEHNE UIN HEXUIOro NOMELLEHNSA B XUMoe NoMeLleHve, Ans
OCYLLECTBMNEHNA KOTOpOro TpeboBanocb NpoBedeHWe nepensiaHMpoBKU B COOTBETCTBUU C
AOKYMEHTOM, MOATBEPXAAKLWUM MPUHATUE peLleHnUs O nepeBoe MNOMELLEHUd, cuYMTaeTcs
OKOHYEHHbIM CO [HSA BHECEHUS U3MEHEHUN B cBeaeHnss EQnHoro rocyaapctBeHHOro peecrpa
HEeOBWXUMOCTM O rpaHuMuax v (unu) nnowagm u HasHa4YeHUM TakKoro MOMELLEHUs Wnu
OCYLLECTBMNEHNA TOCYyLapCTBEHHOrO KadacTpoBOro yyera o6pasoBaHHbIX MOMELLEHUA U
rocyaAapCTBEHHOM permcrpaumm npae Ha obpasoBaHHbIE MOMELLEHUS.

3.3.4. YBegomneHue o nepeBode (OTKaze B MNepeBOAE) XWMOro (HEXUoro)
NoOMeLLIEHNS B HeXuroe (KUrnoe) noMelleHne BblOaeTcs UM HanpaBnsieTcs 3asBUTESNIO He
nosgHee 4Yem 4vepes TpU paboymx OHA CO OHA NPUHATUSA OOHOrO U3 peLleHWin O nepesone
nnbo oTkase B nepeBoe NoMeLLeHUs.

YBegomneHne o6 oTkase B nepeBode MOMELLEHUS LOMKHO cofepXaTb OCHOBAHWUSA
OTKa3a Cc 0b6sa3aTeNbHOW CCbISIKOW Ha HapyLleHusi, NpeayCMOTPEHHbIE YacTblo 1 cTaTbn 24
KvnuwHoro kogekca Poccunckon degepaumm M COOTBETCTBOBaTb  TpeboBaHUAM,
YyCTaHOBMEHHbIM YacTbio 9.1 ctatbn 7 ®epepanbHoro 3akoHa oT 27.07.2010 210-93 «O6
opraHusauumn NnpeaocTaBneHnsa rocyAapCTBEHHbIX N MyHULMNANbHbIX YCIyM».

OQHOBpPEMEHHO C  Bbldayen WM HanpaBfieHMEM  3asiBUTEN0  yBEAOMISIEHUS
YNONHOMOY€EHHbIN OpraH MHAOPMUPYET O MPUHATUM YKa3aHHOro pelleHuss COBCTBEHHUKOB
NOMELLEHNA, MPUMbIKAIOLWMNX K MOMELLEHWNIO, B OTHOLUEHWM KOTOPOro MPUHATO YKa3aHHOe
peLueHue.

3.3.5. MakcumanbHbI CPOK UCMOMHEHUA agMUHUCTPATUBHOM npoueaypbl - 30* agHen ¢
MOMEHTa MNOSTyYEeHUS1 OOSDKHOCTHBIM NNLOM YMNOMHOMOYEHHOIO0 OpraHa, OTBETCTBEHHbIM 3a
npegocTaBfieHne MyHUUMNanbHOW yCcnyru, BCeX OOKYMEHTOB (MHopmauuun), B TOM 4ucrne
NnoslyYeHHbIX B paMKax MeXBeOOMCTBEHHOro WHGOPMALMOHHOIO B3aMMOOENCTBUS,
HeobXxoAMMbIX ANA NpeaoCTaBNeHNA MyHULUMNANbHON YCNyru.

3.3.6. PesynbTaToOM WCMNOMHEHUS agMUHUCTPATMBHOM npoueaypbl  SBseTcd
HanpaeneHue (BpyYyeHue) 3adBUTENO, B TOM YnUCIe NOCPEACTBOM 3IEKTPOHHON NOYTbI MbOo
yepe3 MOL:

1) yBeOOMSIEHUS O MepeBOAE >KUIOr0 MOMELLEHUS B HEXWIOE MNOMELLEHNE U
HEXMIOro NoMeLLEeHNS B XUIoe NoMeLLeHne;
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2) yBeaoMIieHu 00 oTkase B nepesoge XMroro noMeLlleHnAa B HeEXnnoe nomellieHne
N HEXUIOro rnomMeweHund B XKnnoe nomMmeLieHumne.

3.4. MNopanok ocylwecTBrneHns agMUHUCTPATUBHbLIX Npoueayp B 35IEKTPOHHOM dhopMe,
B TOM 4ucne c mucnonb3oBaHMeM EAMHOro noprtana rocygapCTBEHHbIX U MyHUUMMAanbHbIX
ycnyr.

3.4.1. lNpu npegocTtaBneHnUn ynosITHOMOYEHHbIM OPraHoOM MyHUUMMNANbLHOW YCryru B
3M1eKTPOHHOM (hopMe nocpencTBOM EAMHOro noprtana rocygapCTBEHHbIX U MyHUUMMANbHbIX
ycnyr 3assutento obecrneymBaeTcs BbINOSTHEHWE CrieayoLWmMX OeNCTBUN (Janee — 4enCTBUs):

nosiyyeHne uHdopMauun o nopsake U cpokax MpeaocTaBfeHns MyHULMNnanbHOM
ycnyru;

3anucb Ha NpueM B YNOSTHOMOYEHHbI OpraH Asis nofgayu 3anpoca

0 NpeaocTaBneHnn MyHUUmMnanbHOM ycnyru (ganee — 3anpoc);

dopmMMpoBaHmMe 3anpoca,;

npueMm u perucTpauusi ynosITHOMOYEHHbIM OpraHoM 3anpoca WU MHbIX AOKYMEHTOB,
HeobXxoauMbIX ONs NpeaocTaBneHns MyHULMNanbHOM yCnyru;

nosilydyeHne peaynbtata NnpegocTaBreHns MyHULMNanbHOW yenyru;

nosiyyeHne ceefeHnin o XoAe BbIMOSIHEHUS 3anpoca;

OCYyLLECTBMEHNEe OLEHKM KayecTBa NpeaoCcTaBneHms MyHUUunanbHON yCryru;

pocynebHoe (BHecyoebHoe) obxanoBaHwe pelleHun n pencteuin (6e3gencreums)
opraHa (opraHusauumn), SOSMKHOCTHOMO nnua opraHa (opraHusauum) nmbéo MyHULMNAnbHOro
Cnyxawlero;

aHKeTMpOBaHMEe 3asBuTens (npeabsiBfieHWe 3asiBUTEN0 MepeyHsi BOMpPOCOB U
ncyepnbiBaloLWEero nepeyYyHss BapuaHTOB OTBETOB Ha yKas3aHHble BOMPOCHI) B LENsAX
onpegeneHns BapnaHTa MyHULUNANbHOM YCNyru, NpeaycMoOTPEHHOr0 aAMUHUCTPATUBHBIM
pernameHToM nNpeaoCcTaBfieHNss MYHUUMMANbHOW YCRyrk, COOTBETCTBYIOLIErO Mpu3HaKkam
3aaBUTENS;

npegbsiBfieHNe 3asaBUTEN0 BapuaHTa nNpeaoCTaBNeHUst MyHULMNAnbHOW  YyChyru,
npegyCMOTPEHHOIO aAMUHUCTPATUBHBIM pPerfiameHToM NpeaocTaBfeHns MyHULMNanbHON
ycnyru.

3.4.2. [Ina npepoctaBneHna MyHUUMMNanNbHOW ycnyrm c ucnonb3oBaHnem EawnHoro
nopTana rocygapCTBEHHbIX W MyHUUMNAmNbHbLIX YCIyr 3asiBUTENb 3anosiHaeT dopMmy, B
KOTOpon HeoBXo4MMO yKkasaTb CBEAEHUS, HeOBXoANUMbIE AN NOSTyYEHNS YCNYTIN.

3.4.3. 3asBneHne cuyuTaeTca OTNpPaBfiEHHbIM MOCMe MNOSlyYeHUsa 3asdBUTENEM
COOTBETCTBYHIOLLErO 3NEKTPOHHOIO YBEAOMSIEHUA B JIMYHbLIN KabMHET 3aaBuTENd UnuM ero
npegcraBuTens Ha EAMHoOM nopTtane rocyaapCTBEHHbIX U MyHULMMANbHbIX YCAYT.

3.4.4. B xome npenocTaBneHUs MyHUMUMNANbHOW YCNyrn 3adaBuTenb nornyyaet
yBEOOMIEHUSA O CTaTyce YCMnyrn B JIMYHOM KabuHeTe 3asBUTEnst Unu ero npeactaBuTens Ha
EaomHom nopTane rocygapCTBEHHbIX M MyHUUMNANbHbLIX YCAYT.

3.4.5. 3asBuTento B KadecTBe pesynbTaTa npeaocTaBneHnst yenyrm obecneymBaeTca
no ero BbIGOpY BO3MOXHOCTb:

— MONYYEHNsT INEKTPOHHOIO [OKYMEHTa, NOAMUCAHHOMO C WCMNONIb30BaHUEM
KBanmuumpoBaHHOM NOLMUCH;

— NONny4YeHnss C wucnonb3oBaHnem EAuHOro noprtana rocygapCTBEHHbIX WU
MYHUUMNAnbHbIX  YCIYyr SNEKTPOHHOro [[OKYMEHTa B MaluHoYMTaemMom dopmare,
noanNMCaHHOro KBanMuUMpoBaHHOW NOAMUCHLID CO CTOPOHbI YNOSTHOMOYEHHOIO OpraHa.

Mpn nonyvyeHun pesynbTata npegocTaBneHnsa ycnyrm Ha EguHom noptane
roCygapCTBEHHbIX W MyHMUMNAnbHbIX ycnyr B (OpMEe SNEKTPOHHOro  AOKyMEHTa
AONoNHMUTENBHO obecneymBaeTcsa BO3MOXHOCTb MOSYYEHUS MO KENaHU  3asBUTENs
AOKYMEeHTa Ha OymaxHOM HocuTene, noATBEPXOAIOLWEro COAEPXaHME SIEKTPOHHOro
AOKYMEHTa.

NHopmauna 06 anekTpoHHbIX AOKYMEHTaX - peadynbrartax NpeaoCcTaBfieHns yCnyr, B
OTHOLLEHMM KOTOPbIX NPEeAOCTaBNAETCA BO3MOXHOCTb, NpeaycMoTpeHHast ab3auemM BTOpbIM
HacTosLEero nyHKTa, pasmeliaetcs onepatopoM EAMHOro noprtana rocygapCTBEHHbIX U
MYHULMNAnbHbIX yCNyr B €ANHOM NIMYHOM KabuHETE nnu B 3NeKTPOHHON hopMe 3anpoca.

BoaMOXHOCTb nonydeHus pesynbtata npegoctaBneHna ycnyrm B hopme
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SNEKTPOHHOro [JOKyMEeHTa Wnu [JOoKymMeHTa Ha OymaxHOM HocuTene obecneynBaeTcs
3aABUTENIO B TeYeHMe Cpoka AeNCTBUS pesynbTaTa NpeaocTaBneHns yenyrm

(B crnyyae ecnu TakoW CpPOK YCTaAHOBIEH HOPMaTUBHbIMW MPaBOBbIMU aKTamu
Poccuiickon ®enepauun).
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